YTBEPX/IEHO
npuka3oM [Ipeacenarens Bepxosnoro Cyna
Poccuiickon Oenepanmnu
ot 25 mas 2026 . Ne 3K]1/25

MHHOJIOKEHUE

0 MOpPsi/IKe NMPeACTABJICHNUS IPAKIAHAMU, NPETEHAYIINMHA

Ha 3aMelIeHue J0JKHOCTEeH (peiepaibHOM rocyaapcTBEHHOMN
rpaskaIaHcKou ciayx0b1 B annapare Bepxosnoro Cyaa Poccuiickoii
®enepannu, 1 ¢peaepabHbIMU FOCYAAPCTBEHHBIMH IPAKIAHCKUMH
cay:xkamumu annapara Bepxosrnoro Cyna Poccuiickoii @enepanun

CBe/JCHUI 0 10X0/aX, 00 HMYLIIECTBE U 00513aTeJILCTBAX
MMYLIECTBEHHOI0 XapaKTepa'

1. Hacrosmee [lonoxenue pa3paboTaHO B COOTBETCTBHH CO CTaThsiMu 20
1 20" denepansHoro 3akona ot 27 mwoms 2004 r. Ne 79-®3 «O rocynapcTBeHHOI
rpaxaHckon ciyxo6e Poccuiickoit deaepanuny», cTaThsiMu 8 U gt denepaabHOTO
3akoHa OT 25 paekabps 2008 r. No 273-03 «O mpoTUBOJACUCTBUU KOPPYHIIUNY,
denepaibHBIM  3ak0OHOM 0T 3 gekabps 2012 1. Ne 230-d3 «O koHTpoJIe
3a COOTBETCTBHEM PACXOJOB JHI, 3aMEMIAIOIINX T'OCYJapCTBEHHBIE IOJKHOCTH,
Y UHBIX JIMI UX Jgoxonam», Yka3zoM [Ipesunenta Poccuiickoin denepanuu ot 18 mas
2009 r. Ne 559 «O mpencraBieHUH Tpa)kAaHaMU, TPETEHAYIOIMMHU Ha 3aMellleHue
JOJDKHOCTEW  (peepaibHOM  TOCYJApCTBEHHOW  CIyKObI, u  (deaepaibHbIMU
TOCYJapCTBEHHBIMH  CIIYKAIlIUMH ~ CBEJEHWH O J0X0/Jax, 00 HMYIIEecTBe
U 00s3aTENhCTBAX MMYIIECTBEHHOTO  XapakTepa» U  OINpeAeNseT MOPSJIOK
NPEACTABICHUS TPaXKJIaHAMHU, NPETECHAYIOIMMH Ha 3aMElICHUE JOJKHOCTEH
dbenepaibHON TOCYIapCTBEHHON Tpa)KIaHCKOW Ciy:kObl B ammapate BepxoBHOTO
Cyna Poccuiickoit  ®Denepanmu, u  QeAepadbHBIMU  TOCYJapCTBEHHBIMU
rpaXxJaHCKUMU cliyxamumu annapara Bepxosnoro Cyna Poccuiickoi CIDe):[epaLu/H/I2
CBEJICHUH O J0Xo0/Jax, 00 HMYyIIECTBE M 0053aTeIbCTBAX MMYIIECTBEHHOIO
xapakrepa.

2. O0s13aHHOCTh TPEJCTABIIATh CBEACHUA O JI0X0Jax, 00 MMYIIECTBE
1 00513aTEJIbCTBAX MMYIIIECTBEHHOTO XapaKTepa B COOTBETCTBUU C (peepaibHbIMU
3aKOHAMH BO3JIaraeTcs:

a)Ha TpaXKJaHWHA, TMPETCHAYIOIIEr0 Ha  3aMelleHuEe JOJDKHOCTU
denepanbHOl rocyIapcTBEHHOM Ci1y»KObI B anmapare Bepxosuoro Cyna Poccuiickoit
CDez[epauHI/I3;

0) Ha TPaXIaHCKOTO CITYXAaIeTo, 3aMEIAIIeT0 AOKHOCTh (eepabHOM
roCcyJapCTBEHHOM TpaXkJaHCKOM c1y>KO0bI B annapate Bepxosuoro Cyna Poccuiickoit

1 Nanee — [Tonoxenue.
2 Jlanee — IpaXXJaHCKUH CITy>KaIluil.
3 Jlanee — rpaxiaHuH.
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denepanuu, npeaycMOTpeHHyro llepedynem  noipkHOCTEW, — yTBEpI)KIAaeMbIM
[Ipencenarenem BepxosHoro Cyna Poccuiickoi CDezLepauHH“;

B) Ha TPAXKJAHCKOIO CIIY>KAaIllero, 3aMeIAoIIero JA0HKHOCTh (eaepanbHOMl
rocyJapcTBeHHOM ci1y>kObI B ammapare Bepxosunoro Cyna Poccuiickoit denepaimu,
HE MPEIYCMOTPEHHYIO yKa3aHHbIM [lepedHemM MOIKHOCTEN, M MPETEHAYIOIETO Ha
3aMElIeHHE JOJDKHOCTH TOCYAApCTBEHHOM CIY»KOBI, NPEIyCMOTPEHHOM 3TUM
HepequM5.

3. Cenenus o 1oxoAax, 00 MMYIIECTBE U 0053aTeNIbCTBAX UMYIIIECTBEHHOTO
XapakTepa MPEACTABISAIOTCSA MO YTBEPKIAECHHOM Yka3zom Ilpesuaenra Poccuiickon
Genepatun ot 23 wuroHsa 2014 1. Ne 460 ¢opme cropaBku, 3amoOJTHEHHON
C MCTIOJIb30BAaHUEM CIICIIMAILHOTO MporpaMMHoro obOecrieueHus «CropaBku BbKy,
pa3MmenieHHoro Ha oduuuanbHoM caite Ilpesunenta Poccuiickoit ®Denepanuu,
CChUIKA HAa KOTOPBIA TakKe pa3MeriaeTcss Ha o(uIuaibHOM caiiTe deaeparibHON
rocyJapCcTBEHHOM MH(GOPMAIITMOHHON CUCTEMBI B 00JIACTH TOCYapPCTBEHHOM CITYKOBbI
B MH(POpPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn « UHTepHeT»:

a) TpaXJIaHUHOM — TIPHU TOCTYIJIEHUU Ha (eepalibHYyI0 TOCYAapCTBEHHYIO
IpakJIaHCKYIO0 cly:k0y B anmapaT BepxoBHoro Cyaa Poccutickoit @eaepariuu;

0) KaHAMIaTOM Ha JOJDKHOCTh, MNpeaycMoTpeHHyto Ilepeunem, — mpu
HAa3HAUYEHUH HA JIOJDKHOCTh TOCYAApPCTBEHHOW CIY:KObI, MPEIyCMOTPEHHYIO
[lepeuneM nomxHOCcTEM, yTBepk)IaeHHBIM [Ipencenarenem BepxosHoro Cypa
Poccuiickon @enepanuuy;

B) TOCY/IapCTBEHHBIM CITy>KallluM, 3aMelaIINM JOJKHOCTb,
MPEeNyCMOTPEHHYIO [lepeuHeM OJDKHOCTEM, B Cilydae BO3HHUKHOBEHUSI OCHOBAHUWM
JUISL IPEACTABIIEHUS] CBEICHUM O pacX0/1aX B COOTBETCTBUU ¢ DeiepalibHbIM 3aKOHOM
ot 3 nekadbpsa 2012 r. Ne 230-®3 «O kOoHTpoOJE 32 COOTBETCTBUEM PACXOJOB JIHUII,
3aMENIAIOIINX TOCYAApPCTBEHHbIE OJKHOCTH, M HWHBIX JHI[ UX J0XOJam» — HE
no3znHee 30 ampens rojaa, CIEAYIOLIEr0 3a TOJOM, B KOTOPOM BO3HHUKIM TakKHE
OCHOBAHHSI.

4. 1lpy 3amoJIHEHMHM CHPAaBKM O J0XOAaX, pacxojax, 00 HMYyLIECTBE
1 0043aTeNbCTBAX HMMYIIECTBEHHOTO XapakTepa CIeAyeT pYKOBOACTBOBATHCS
MeTtonu4yecKUMHA PEKOMEHJIAMSAMU MO BONPOCaM TMPEJACTABICHUS CBEICHUUN
0 I0XO0JlaX, pacxofax, 00 WMYyIIecTBE H 0053aTeIbCTBAX MMYIIECTBEHHOTO
XapakTepa W 3alOJIHEHHUS COOTBETCTBYIOMIEH (DOPMBI CIIPaBKH, YTBEPKIACHHBIMH
MuHHCTEPCTBOM TPYla U COUUAIBHON 3ammThl Poccuiickont denepannn.

5. 'paxxnanuH mpencTaBIiseT:

a) CBEJICHUS O CBOMX JIOXOJaX, MOJYYEHHBIX OT BCEX MCTOYHHUKOB (BKIIIOYAS
JIOXObI TIO IPEKHEMY MECTY PabOThI UIIM MECTY 3aMEILEHUS BHIOOPHOM TOJKHOCTH,
MIEHCUH, TTOCOOUS, UHbIC BBITLJIATHI) 3a KaJEHAAPHBIN TOJl, MPEANIECTBYIOMUNA IOy
MO/Iauu JIOKYMEHTOB JJIsl 3aMEIICHUS JOJKHOCTH TPaXXIaHCKOM CIY>KObI, a TakKe
CBEJIeHUs1 00 UMYIIIECTBE, MPUHAJIJICKAILIEM EMY Ha MPaBe COOCTBEHHOCTH, U O CBOMX
00s3aTeNIbCTBAX MMYIIECTBEHHOTO XapakTepa IO COCTOSHHUIO Ha TEPBOE YHCIIO

4 Nanee taxke — [lepedeHp goymkHOCTEH, [lepedeHs.
5 Jlanee — KaHIUIAT HA JOKHOCTB, MPEAyCMOTpEeHHYI0 [lepedrem.
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MecAlla, NPEIUIECTBYIOUIEr0 MECSLy I0Jauud JOKYMEHTOB i 3aMELIEHUs
JOJKHOCTH TPaXKJIAHCKOM CITy>KOBI (Ha OTYETHYIO JaTy);

0) cBeZieHUs O JI0X0JaX CyNpyru (Cympyra) U HECOBEPIIIEHHOJICTHUX JIETEH,
MOJIyYEHHBIX OT BCEX MCTOYHHMKOB (BKIJIIOYAsi 3apa0O0THYIO IJIAaTy, IEHCUH, TOCOOUS,
WHBbIE BBIIUIATHI) 3a KaJCHAAPHBIA TOJ, NPEALIECTBYIONIMA Toay MoAadu
TPAKJAHUHOM JOKYMEHTOB I 3aMEUICHUSl JOJDKHOCTH TPaXIAHCKOM CIYXKOBI,
a TaKKe CBeJIEHUs 00 MMYILECTBE, MPUHAJJICKAIEM UM Ha IpaBe COOCTBEHHOCTH,
1 00 MX 0053aTeNbCTBAX MMYLIECTBEHHOI'O XapakTepa IO COCTOSIHUIO Ha TEPBOE
YHUCJIO MecsIa, IPEeIIIECTBYIOUIEr0 MECSIy MOJaul IPaKJaHUHOM JOKYMEHTOB /IS
3aMENICHHS TODKHOCTH TPAXKIAHCKOW CITy»OBbI (Ha OTUYETHYIO JaTy).

6. Kaununar Ha MOKHOCTB, mpeaycMoTpeHHyto [lepedunem, mpeacTaBiseT
CBEJICHUS O JT0XO07aX, 00 UMYIIIECTBE U 0053aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa
B COOTBETCTBUU C MMyHKTOM S Hacrtosmiero [lonoxenus.

/. T'ocyiapCTBEHHBIN CITy X allluid MPEICTaBIISET:

a) CBEJICHUS O CBOWX JIOXOJIaX, MOJy4YeHHbIX ¢ 1 stHBaps mo 31 nexabps rofa,
B KOTOPOM BO3HUKIIM OCHOBAaHMS JUIsl TPEACTABICHHUS CBEICHUW O pacxoaax
B coOoTBeTCTBUU ¢ DenepaibHbiM 3akoHOM oT 3 gaekadps 2012 r. Ne 230-®3
«O KOHTpOJIE 32 COOTBETCTBUEM PACXOJOB JIMIL, 3aMEUAIOUIMX T'OCYAAPCTBEHHbIE
JOJDKHOCTH, M MHBIX JIMI[ UX J0X0Jam» (OTUYETHBIA MEPHOJT), OT BCEX MCTOYHUKOB
(BKJTFOUAs IEHEKHOE BO3HATPaXKICHUE, IEHCHH, IOCOOUS], MHBIE BBIIIATHI), a TAKKE
CBEJIeHUs1 00 UMYILIECTBE, MPUHAJIJIEKAILEM EMY Ha MPABE COOCTBEHHOCTH, U O CBOMX
00s3aTEIbCTBAX UMYIIECTBEHHOTO XapaKTepa MO COCTOSHUIO HA KOHEI] OTYETHOTO
nepuoaa;

0) cBeZIeHHs O JOXO0JaX CBOMX CYHpyrd (Cynpyra) U HECOBEPILIEHHOJETHUX
neTe, moiydeHHbIX ¢ 1 sHBapsa mo 31 gexaOpst roga, B KOTOPOM BO3HUKIIU
OCHOBaHHUS JUIA TMPEICTABICHUS CBEACHUNW O pacxollax B COOTBETCTBUHU
c ®enepanbubiM 3akoHOM OT 3 gnekabpss 2012 1. Ne 230-®3 «O koHTpoie
32 COOTBETCTBMEM pPAaCXOJOB JIMII, 3aMEIIAIOIIUX TOCYAAPCTBEHHbIE IOJKHOCTH,
Y UHBIX JIMI] UX J0XoAam» (OTUETHBIM MEepUOof), OT BCEX HCTOUYHHUKOB (BKJIIOUas
3apabOTHYIO TIaTy, TMEHCHM, MOCOOWSs, WHBIC BBIIJIATHI), a TaKXKE CBEICHUSA
00 UMyIIECTBE, MNPUHAANEKAIIEM HM Ha TMpaBe COOCTBEHHOCTH, M 00 UX
00s13aTebCTBAX UMYIIECTBEHHOTO XapaKTepa IO COCTOSHUIO HAa KOHEIl OTYETHOTO
epHoJIa.

8. CBenenus o0 10x0/1ax, 00 UMYIIIECTBE U 0053aTENbCTBAX UMYIIIECTBEHHOTO
XapakTepa MPEeACTAaBISIIOTCA B OT/AEN MO BOMpPOCaM MPOTHUBOJACHCTBUS KOPPYILIUU
VYrhpaBneHuss KaApoB M TrocyAapcTBeHHOWM  ciykObl  BepxoBnoro Cyna
Poccuiickoit @eneparu Ha OyMaXHOM HOCHUTEJIE U B DJIICKTPOHHOM BI/II[GG. B nensb
WX TOCTYIUICHUSI PETHCTPUPYIOTCS B JKypHaJ€ PErucTpalv MpeICTaBICHHBIX
CIPaBOK O JI0XOJaX, pacxo/ax, 00 UMYILECTBE U 005A3aTeIbCTBAX UMYIIIECTBEHHOTO
xapakTtepa (npuioxenue Ne 1).

6 Maiin ¢ ANeKTPOHHBIM 00PA30M CIIPABKU O T0XOJaX, pacxojax, 00 UMYIIECTBE U 0053aTeIbCTBAX UMYIIIECTBEHHOTO

xapaktepa B ¢popMare .XSB Ha aekTpoHHOM HOcuTene nHpopmanuu (koMmnakt-auck (CD, DVD), dmam-nakonurens
USB i BHENTHUH KECTKUN JAHCK).
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9. B ciyuae ecnu rpakilaHuH, KaHAUAAT HA JTOJDKHOCTH, TPETYCMOTPEHHYIO
[lepeunem, OOHApYKWJIM, YTO B MPEACTABICHHBIX HMMHU CBEJICHHUSIX O J0XOJaX,
00 nMyHIecTBE M 00s13aTEIbCTBAX MUMYUIECTBEHHOI'O XapaKTepa HE OTPaKeHbl HIIU
HE TIOJIHOCTBIO OTPAXKEHbl KaKHe-TMOO CBEJEHUS MO0 HUMEIOTCS TEXHUYECKUE
OIMOKK, OHU BIOpPABE MPEACTABUTh YTOYHEHHBIE CBEIEHUS B TOPSJIKE,
peAyCMOTPEHHBIM HacToss M [lonoxeHueM:

a) YTOYHEHHbIC CBEJCHUS TPAXIAaHUHOM M KaHAWJAATOM Ha JOJDKHOCTD,
npeaycMoTpeHHyro Ilepedunem, MOTYT OBITh MpEACTaBICHBI B TEYEHHUE OJIHOTO
MecsIIa Co JTHS MPECTABICHUS CBEJICHUM B COOTBETCTBUU C TIOAMYHKTAMHU «a» U «0»
nyHkTa 3 HacTosmero [lonoxeHnus COOTBETCTBEHHO;

0) yTOUYHEHHBIE CBEJICHUS TOCYIAPCTBEHHBIM CITYKAIIIMM — B TEYEHUE OJTHOTO
Mecslla TOCJe OKOHYAHWS CpOKa, YKAa3aHHOTO B TOAMYHKTE «B» MMyHKTa 3
Hactosiero llonoxenus.

10.B  ciayuae  HempencTaBieHHS MO  OOBEKTHBHBIM  IPUYMHAM
FOCYJIapCTBEHHBIM  CIYXKalllUM, a TakKXKe KaHJIWJAaTOM Ha  JIOJKHOCTD,
npeaycmoTperHyro  Ilepeunem, cBegeHudd o  Joxojax, o0  HMYIIECTBE
1 00513aTEJIbCTBAX HMYIIECTBEHHOIO XapakTepa CBOMX CyOpyru (cymnpyra)
Y HECOBEPILICHHOJIETHUX  JIeTeW, JaHHbIA (QaKT TOIJICKUT PACCMOTPEHUIO
Ha Komuccun BepxoBaoro Cyaa Poccuiickoii ®enepauuu 1o CcOOMIOAEHUIO
TpeOOBaHUM K CIyKeOHOMY MOBEICHHIO (elepagbHbIX TIOCYJIapCTBEHHBIX
rpaXxJaHCcKux ciyxamux anmnapara BepxoBHoro Cypa Poccuiickoin ®eneparuu
U yperyJaupoBaHUIO KOH(DIMKTa UHTEPECOB.

11. B cnyuae HempeaCTaBlEHUS WA TPEJCTABICHUS HEMOJIHBIX WA
HEJIOCTOBEPHBIX CBEJCHUHN O 10X0JIaX, pacxojax, 00 UMYIIECTBE U 005A3aTelIbCTBAX
UMYIIIECTBEHHOTO XapaKTepa IpaKJaHUH HE MOXKET ObITh Ha3HAYEH Ha JOJHKHOCTH
denepaibHON TOCYIapCTBEHHOM Tpa)xKAaHCKOM ciy>kObl B ammapare BepxoBHOTO
Cyna Poccuiickoii ®Penepanuu, a TOCYAapCTBEHHBIM CIYy)KaIllUd TOMJICKHUT
MPUBICUEHHIO K OTBETCTBEHHOCTH B IOPSIKE, MPEAYCMOTPEHHOM CTaThsiMu 59'
1 597 ®enepanbHoro 3akoHa oT 27 utong 2004 r. Ne 79-03 «O rocyaapcTBEHHOM
rpaxJianckon cinykoe Poccuiickoit denepanumy.

12. CBegenuss o  jgoxojax, o0 wuMylIeCTBE U 00s3aTEIbCTBAX
MMYLIECTBEHHOTO XapakTepa, IMPEICTABICHHbIE B COOTBETCTBUHM C HACTOSALIUM
[TonoxxeHreM TpakKJIaHWHOM WJIM KaHAUJATOM Ha JIOHKHOCTH, MPEIYyCMOTPEHHYIO
[lepeunem, a Takke MpeCTaBIISIEMbIE TOCYIAPCTBEHHBIM CITyKaIllUM, HHGOpMaIIUs
0 pe3yJibTaTax MPOBEICHHOW B YCTAHOBJIICHHOM MOPSJIKE MPOBEPKU JOCTOBEPHOCTH
W TOJHOTHl CBEACHUM O J0XOojaX, OO0 WMYIIECTBE U  00sA3aTelbCTBaxX
MMYIIECTBEHHOTO XapakTepa, a TakKKe MaTepuajabl KOHTPOJsA 3a pacxoJaMu
rOCyZIapCTBEHHOTO CITY>KAIIEeTO MPUOOIIAIOTCS K €ro TUYHOMY JICITY.

13.B cmywae ecnu TrpakJaHWMH WM KaHAWJIAT Ha  JOJDKHOCTD,
npeaycMoTpeHHyro llepeuneM, mnpencTaBuBIIME CIPaBKA O CBOMX JOXOJaX,
00 MyIIeCTBE M 00s3aTeNIbCTBAX MMYIIIECTBEHHOTO XapaKTepa, a TaKXKe CIpPaBKU
0 J10X0/1aX, 00 MUMYIIECTBE U 00s3aTeNbCTBAX MMYIIECTBEHHOIO XapaKTepa CBOMX
cynpyru (cympyra) ¥W HECOBEPIICHHOJICTHUX JeTei, He ObUIM Ha3HAYCHBI
Ha JJOJDKHOCTh  TOCYJIApCTBEHHOM  CIy>KOBbI, TakWe€ CIPaBKU BO3BpaIIalOTCs
yKa3aHHBIM JIMI]JaM 10 WX MHChMEHHOMY 3asiBJICHHUIO BMECTE€ C JPYTUMH
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JOKYMEHTaMHU, a NpU OTCYTCTBHM 3asiBIICHHS MO HMCTEYEHUU CPOKA XPaHCHHS
YHUYTOXKAIOTCS.

14. CBegenus o  goxojax, o0 wHMyIIeCTBE U 00s3aTeIbCTBAX
MMYIIIECTBEHHOTO XapakTepa, IMPEICTaBIsI€MbIE B COOTBETCTBHUM C HACTOSIIUM
[TonoxxeHueM, SIBISIOTCS CBEACHUSIMU KOH(DHUACHIIMAIBLHOTO XapakTepa, €cClH
dbenepaabHbIM 3aKOHOM OHHU HE OTHECEHbl K CBEICHHUSM, COCTaBJISIIOIIUM
rOCyIapCTBEHHYIO TalHY.

15. PaGotnuku anmapata BepxoBHoro Cyaa Poccuiickoit ®enepanuu,
oOecrieunBaOIIME  TMOJydYeHHWE CBEICHUMH O  JgoXojax, o0  HUMYIIECTBE
1 00s3aTENhCTBAX HMMYIIECTBEHHOTO XapakTepa, HUX 00paboTKy, MPOBEPKY
JOCTOBEPHOCTH M TOJHOTHI, HECYT OTBETCTBEHHOCTh B  COOTBETCTBHU
C 3aKOHOJIATeNbCTBOM Poccuiickoit depeparuu 3a HECOOJIOICHHE HACTOSIIETO
[TonoxxeHusi, a Takxe 3a pasrjialleHUE YKa3aHHBIX CBEJACHUN WM HCIOJIb30BAaHHE
B LIEJISIX, HE MIPETYCMOTPEHHBIX 3aKOHOAATENIbCTBOM Poccuiickoit denepaunu.
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