YTBepxkAeH

npuka3zoM CyneOHOoro jernapraMeHTa
nipu BepxoBaom Cyne

Poccuiickon denepanuu

oT 27 nexabps 2016 r. N 251

MOPSIJIOK
MOJIAYH B ®EJIEPAJIBHBIE CYIbI OBIIEN IOPUCINKIINA
JTOKYMEHTOB B DJIEKTPOHHOM BHUJIE, B TOM YHACJIE B ®OPME
SJEKTPOHHOI'O JOKYMEHTA

CIucoK N3MEHSIOUIMX T0KYMEHTOB
(B pexn. IIpukazoB CyneOnoro nemapramenta npu BepxosHom Cyne PD
ot 27.08.2019 N 187, ot 05.11.2019 N 255)

1. OBIIUE MMOJIOKEHUS

1.1. Tlopspmok mnomaun B (QenepaibHble CyIbl OOIIEH IOPUCAUKIUU
JIOKyMEHTOB B DJJICKTPOHHOM BHJIE, B TOM 4Yucie B (OpMe D3ICKTPOHHOTO
nokymeHTa (manee - [lopsok mogaun TOKyMEHTOB) pa3padOTaH B COOTBETCTBUU C
MOJIOKEHUSIMA [ pakIaHCKOTO ~ MPOLECCYallbHOTO  KoJekca  Poccuiickoit
Oeneparuu (nanee - ['TIK PD), denepansuoro 3akona ot 14.11.2002 N 137-d3
"O BBeneHMM B JeicTBUE ['pakJaHCKOro mpoueccyalbHOTO Kojekca Poccuiickon
Oenepannu”, Kolekca aaMHUHUCTPATUBHOIO CyAONPOU3BOACTBA Poccuiickoit
Odenepanuu (nanee - KAC PO), deaepansHoro 3akoHa ot 08.03.2015 N 22-d3 "O
BBeJIcHUM B aeiictBue Kopekca aaMHUHUCTPATUBHOTO  CYIOIPOU3BOICTBA
Poccuiickont ®@enepanuu’, YTroJIOBHO-TIPOIECCYAIBHOTO Kojekca Poccuiickoit
®enepanuu (nanee - YIIK P®), @enepansHoro 3akona ot 18.12.2001 N 177-d3
"O BBelEHMHM B JEWCTBHUE YTOJOBHO-TPOLECCYaIbHOrO0 Kojaekca Poccuiickoi
Oenepanuun”, PenepanbHoro 3akoHa oT 23.06.2016 N 220-®3 "O BHeceHUH
W3MEHECHUW B OTAEIbHBIE 3aKOHOJATeNbHbIE akThl Poccuiickont denepanuu B
YacTH MPUMEHEHHS JJIEKTPOHHBIX TOKYMEHTOB B JIE€ATEILHOCTH OPTAaHOB CYICOHOM
Brnactu" (manee - Denepanbbii 3akoH N 220-D3), mpemycmaTpUBAIOIIIMU
BO3MOYKHOCTh IMOJa4M JOKYMEHTOB B DJICKTPOHHOM BHJE, B TOM 4YHClEe B (opme
ANIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOIO 3JEKTPOHHON MOAMKUCKIO, TOCPEACTBOM
3anoJiHeHUsT  QopMbl, pa3MelleHHOW Ha oQUIMaJIbHOM CcaiWTe cyaa B
MH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH "MHTepHeT".

1.2. B coorBerctBuu ¢ yacthto 1.1 cratem 3 TTIK P® (B penakiuu
®epnepanbHoro 3akona N 220-d3, Bcrynaroniero B cuity ¢ 01.01.2017) uckooe
3asiBIICHUE, 3asBJICHUE, Kajl00a, MPEACTABICHUE W MHBIC IOKYMEHTHI MOTYT OBITH
MO/IaHbl B CyJl HA OYMa)KHOM HOCHTEJIC WM B DJIEKTPOHHOM BHJE, B TOM YHCIIC B
dbopMe BIEKTPOHHOTO JOKYMEHTa, IMOAMMCAHHOTO JJICKTPOHHOW TMOMMUCHIO B
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MOPSJIKE, YCTAHOBJIEHHOM  3aKOHOAATeNbCTBOM  Poccumiickoin ~ dDenepanuu,
MOCPEJICTBOM 3arojJHEHUs1 (hOpMbI, pa3MelIeHHON Ha O(QUIIMAIbBHOM caiTe cyna B
WH(pOPMAITMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTn "MHTepHeT".

B cootBerctBuu ¢ yacthio 2 cratbu 45 KAC PO (B pengakunu denepaibHOTO
3akoHa N 220-@3, Bcrynmaromiero B cuiy ¢ 01.01.2017) apmuHHCTpaTtHBHOE
WCKOBOE 3asBJICHHE, 3asBJICHHE, Kajno0a, MPEACTaBICHUE W WHBIC JOKYMEHTHI
MOTYT OBITH MOJAHBI B CyJl Ha OyMa)XHOM HOCHUTEJIE WM B DJICKTPOHHOM BHJIC, B
TOM 4YHuCl€ B (POpME BJIEKTPOHHOTO JIOKYMEHTAa, MOJMUCAHHOTO 3JIEKTPOHHOU
NOANMCHI0 B IOPSAKE, YCTAHOBJIECHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepanuu, NOCPEACTBOM 3anojHEHUs (HOPMbI, pa3MEIIeHHOW Ha O(UIIUATEHOM
caiite cyza B UH(pOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOU ceTn "MHTepHeT".

B coorBerctBUu co ctatheir 474.1 VIIK PO (B penakiuu denepaibHOTo
3akoHa N 220-®3, Bcrynatomero B cuiy ¢ 01.01.2017) xonaTaiicTBO, 3asiBIICHUE,
&ayoba, MpeJCTaBIeHne MOTYT OBbITh MOJIaHbI B CYJl B MOPSJIKE U CPOKHU, KOTOPHIE
ycranoBieHsl YIIK P®, B ¢dopme 531eKTpOHHOTO JOKYMEHTa, MOJMUCAHHOTO
JUIIOM, HAIPaBUBIIMM TaKON TOKYMEHT, 3JIEKTPOHHOM MOJMUCHI0 B COOTBETCTBUU
¢ 3axkoHomarenbcTBOM Poccuiickoir @enepanuy, NOCPEICTBOM — 3aNIOJHEHUS
dbopmbl, pa3MemieHHOW Ha oduIHaIbHOM caiTe cyaa B WHOOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn "MHTepHeTr". Marepuanbl, NOpPWIOKEHHBIE K
XO0JIaTaliCTBY, 3asBJICHUIO, Kajo0e, MPEeACTaBICHUIO, TAKXKe MOJaITCs B (Gopme
AIEKTPOHHBIX JTOKYMEHTOB. DJIEKTPOHHBIE JOKYMEHTBI, U3TOTOBJIEHHBIE WHBIMU
JUIAMHU, OpraHaMmM, OpraHu3auusMu B cBoOoaHOW ¢opme wiu  ¢dopwme,
YCTAaHOBJIEHHOM JUJI1 3TUX JIOKYMEHTOB 3aKOHOHATEILCTBOM Poccuickou
denepauuy, OJDKHBI OBITh MOANHMCAHBI HMMH AJIEKTPOHHOM MOAMHUCBHIO B
COOTBETCTBHH C TpeOOBaHUSIMHM 3aKOHOIaTelIbcTBa Poccuiickoit deaeparumu.

1.3. ITonoxenus ['TIK PO, KAC PO, VIIK PO, npegycmaTpuBaroniue nogaqy
B (efiepalbHbIe CyAbl 00IIEeH IOPUCAUKINUA JOKYMEHTOB B 3JIEKTPOHHOM BHUJE, B
TOM 4HClIe B (OpME 3JIEKTPOHHOIO JTOKYMEHTA, MOJIMNHUCAHHOIO 3JIEKTPOHHOU
NOANMCBI0 B TMOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickon
®denepanuu (ganee - JOKYMEHTHI B 3JIEKTPOHHOM BHUJIE), TOCPEACTBOM 3aMOTHEHUS
dopMbl, pa3MelIeHHOM Ha o(QUIMAIbHOM caiiTe cyaa B WH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn "HHTepHeT", peanu3yroTcsi IMyTeM NPUMEHEHUS
Hacrosero [lopsnka mogaun 1OKyMEHTOB.

ITopsnok momadyn NOKYMEHTOB HE PACIpPOCTPAHSAETCA Ha I0Jady 3ampocos,
MPEIOKECHHM, 3asBICHUN WM Kallo0 B Cya B COOTBETCTBUU ¢ DenepalibHbIM
3akoHOM OT 22.12.2008 N 262-®3 "O6 obecneuennun noctyna K uHGOpMaImu o
nearenbHOCTH cynoB B Poccuiickonn @enepanuun’, denepanbHbIM 3aKOHOM OT
02.05.2006 N 59-®3 "O mnopsake paccMOTpeHuss oOOpalleHui TpaxaaH
Poccutickon ®@enepanuun’.

[lopsmok mnomaum JOKYMEHTOB HE paclIpoCTpaHsAETCs Ha IMojJadyy B
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AJIEKTPOHHOM BHUJIE JOKYMEHTOB, KOTOpPBIE COJIEpPKAT CBEJICHMS, COCTaBJISIIOIINE
rOCyIapCTBEHHYIO TalHY.

1.4. B nemax peanusanuu Hacrosmero Ilopsiaka mogayu JTOKYMEHTOB
UCIIOJIB3YIOTCS CIEAYIOUIME OCHOBHbBIC MOHSATHS:

dbenepasibHBIe CyIOpl OOMmEH IOPUCAMKIIMK (majgee - CyOel, Cymo) -
KacCallMOHHBIE CyIbl OOIIeH IOPUCAMKIINM, KacCallUOHHBIA BOCHHBIA CYII,
ameIUISIMOHHBIE CyAbl OOIel IOPUCIWKIIMM, AameJUISIIMOHHBIA BOEHHBIA CYII,
BEPXOBHBIE CYyJbl PECIyOJUK, KpaeBble, OOJIACTHBIC CYIbI, CYABl TOPOIOB
denepanbHOrO 3HAYCHHS, CYIbl aBTOHOMHOW 00JacTH M aBTOHOMHBIX OKPYTOB,
OKpYXHbIE ((JIOTCKHE) BOCHHBIC CY/bI, paliOHHBIC, MEKPAOHHBIC U TOPOJICKHE
CyJIbl, TApHU30HHBIC BOCHHBIC CY/IbI;

(8 pen. Ilpukaza CyneOHoro paemapramenTta npu BepxoBHom Cyme PD ot
27.08.2019 N 187)

AIIEKTPOHHBIN JOKYMEHT - JOKYMEHT, CO3JIJaHHBIA B AJIEKTPOHHOU (hopme Oe3
MpEeABAPUTEILHOIO0 JOKYMEHTHPOBAHUS Ha OyMa)KHOM HOCHTENE, MOIINHUCAHHBIN
DJICKTPOHHOM TMOJANKCHI0 B COOTBETCTBUHU C 3aKOHOJATEIBCTBOM POCCHUUCKOU
denepaunu;

ANIEKTPOHHBIM  00pa3  JIOKyMeHTa (QJIEKTPOHHAs KOMHUS  JOKYMEHTa,
U3TOTOBJICHHOTO Ha OyMa)XHOM HOCHUTEIIE) - IIepeBeICHHAs B AJIEKTPOHHYIO (popmy
C IIOMOILIBIO CPEIACTB CKAaHUPOBAHMS KOIMs JIOKYMEHTA, W3rOTOBJICHHOTO Ha
OyMa)XHOM HOCHTEJE, 3aBEpeHHass B COOTBeTCTBUM cC llopsakom mnopaun
JIOKYMEHTOB IIPOCTOM AIEKTPOHHOMN IOJIUCHIO 158105 YCUJICHHOMN
KBTM(PUIIUPOBAHHON AJIIEKTPOHHOM MOIHUCHIO;

AJIEKTpOHHAs  MOANUCh - uHboOpManMs B  DJEKTPOHHOU  (opme,
MPUCOCIMHEHHAS K TMOJIMUCHIBAEMOMY JJICKTPOHHOMY JOKYMEHTY WJIH WHBIM
oOpa3oM CBsi3aHHAasi C HUM W TO3BOJIAIONIAS UACHTU(GUIIMPOBATH JIMIIO,
MO/ CABIIIEE YJICKTPOHHBINA JJOKYMEHT;

KJIFOY 3JICKTPOHHOM MOAMMUCHU - YHUKaIbHAs MOCIIEI0BATEIIbBHOCTh CUMBOJIOB,
npeaHa3HaueHHass JJIS CO3JIaHMs DJIGKTPOHHOM moAmucud. B kadecTBe Kiroua
MPOCTOM JIEKTPOHHOM MOJMUCH UCTIOJIB3YETCS YUETHAs 3aNuCh (PU3UUECKOTO JIMIIA
B ECHA;

ECHA - denepanbHas rocynapcTBeHHas HHpopMalMoHHas cuctema "Exnnas
cucteMa  uaeHTudukanmum U ayreHTuPuKanuu B HMHPpPACTPYKType,
oOecrnieunBaroIen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICIICTBHE
UH(GOPMAITMOHHBIX CHUCTEM, UCIOJIb3YEMBIX VTSt PEIOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT B JIEKTPOHHOU Qopme";

oOpaiieHue B Cyd - JIOKYMEHT, CO3JIaHHBIM B COOTBETCTBUH C
MPOIIECCyaIbHBIM 3aKOHOIATEILCTBOM, HAMIPABIICHHBIN B CY/I;
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JMgo, mnoJaromiec JOKYMCHTBI B Cy[ (HOJ'IBBOB&TCJ'IB) - 3a4BUTCIIb HJIM €TI0
npeacTaBuTCIIb, noz:a}oumﬁ B CYd AOKYMCHTLI B 3JICKTPOHHOM BUJIC,

MHPOpMAIMOHHAs CHCTeMa - | OCymapCTBEHHas aBTOMAaTH3MPOBaHHAS
cuctema Poccutickoit @exneparuu "l[IpaBocynue” (nanee - 'AC "lIpaBocyaue" nin
cootBeTcTBYytoMmas noacucrema I'AC "lIpaBocynue");

TUYHBIA KaOWHET - WH()OPMAIMOHHBIA pecypc, pa3MENIeHHBIM Ha
opuIaTbLHOM caiite cyna UHTEPHET-TOpTaIa ["ocynapcTBeHHOM
aBTOMAaTU3WPOBAHHOMU CHUCTEMBI "IIpaBocyaue" (www.sudrf.ru) B

WH(pOPMAITMOHHO-TEIEKOMMYHUKAIMOHHON ceTn "VHTepHeT", nmpenHa3HauYeHHbBIN
JUIsL pealn3aliy y4acTHUKaMM CyJneOHOro Mpolecca IpaBa Ha MOAadyy B CYI
JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

2. YCJI0OBUS HoAAYU JOKYMEHTOB B OJIEKTPOHHOM BUJIE
2.1. JINYHBIA KAaOWMHET

2.1.1. JIokyMeHTBI B 3JEKTPOHHOM BHJE MOJAIOTCA Yepe3 JUYHbIN KaOuHeT
N0JIB30BATENs, CO3AaHHbIA B paznene "llogauya mpoueccyanbHbIX JOKYMEHTOB B
AJIIEKTPOHHOM BuJE" OQUIMANBHOIO cailTa Ccyna, KOTOPBIM pacroyioKeH Ha
untepuer-nopraie ['AC "lIpaBocyame" (www.sudrf.ru) B uH(poOpmarimoHHo-
TEJIEKOMMYHUKAIMOHHOM ceTu "MHTepHet".

2.1.2. JInynblil kKaOUHET co3aaeTcsi Ha (PU3UYECKOE JIUI0, KOTOPHIM TMOIAr0TCS
JIOKYMEHTBI B 3JIEKTPOHHOM BUJIE B CyJ; IPU N01a4€ JOKYMEHTOB IIPEACTaBUTEIIEM
JUYHBIA KaOWMHET CO3/1aeTCsi Ha WMS TpeacTaBuTeNs. Uepe3 JTWYHBIN KaOWHET
MPEACTaBUTENSI MOTYT OBITh TOJI@aHBI IOKYMEHTHI B OTHOIIEHWW OJTHOTO M Ooiiee
MPEACTABISIEMBIX UM GU3HUECKUX U (WIIH) FOPUINIECKUX JINII.

Jlmaaplii  kaOWHET CO37aeTCs B  aBTOMATHYECKOM PEKHME  IyTeM
TOATBEPIKIACHUS JIMYHBIX JAaHHBIX (PU3MUECKOTO JIMIA, B TOM YUCJIE ero (hamMrmm,
UMEHU 1 0TYeCTBa (IIPU HAIUYUN).

2.1.3. JocTtym K JMYHOMY KaOWHETY OCYIIECTBISIETCS TMOCPEACTBOM
UJCHTUDUKAIIMT U ayTEHTU(OUKAIIUU OJTHUM U3 IBYX BO3MOKHBIX CIIOCOOOB:

C HCIIOJB30BAaHUEM TMOATBEPKACHHOM YyUeTHOM 3amucu (HPU3UYECKOro JIHUIa
ECHA;

C  UCIOJB30BAHMEM  HMEIOUIEHMCS Y  TOJB30BaTellsl  YCHIICHHOU
KBTHU(UITUPOBAHHON JIEKTPOHHON TTOTHCH.

2.1.4. JIokyMeHTbl B 3JEKTPOHHOM BHUJE MOTyT OBbITh MOJaHbI B (opme
ANEKTPOHHOTO  JOKYMEHTA, MOJAINMCAHHOIO  DJIEKTPOHHOM  IOJIHKCBIO B
COOTBETCTBUM C 3aKOHOAATeJbCTBOM Poccuiickon denepanuu, Wid B BHIC



3JIEKTPOHHOTO 00pa3a JOKyMEHTA.
2.2. TpeGoBaHMsi K 3JIEKTPOHHBIM 00pa3aM JOKYMEHTOB

2.2.1. DnexTpoHHBIH 00pa3 JOKYMEHTa CO3JaeTCS C ITOMOIIBIO CPEJICTB
CKaHUPOBAHUS.

CkaHMpoBaHHUE TOKYMEHTAa Ha OyMa)KHOM HOCHUTEJE JOHKHO IPOU3BOAUTHCS
B MaciTade 1:1 B uepHo-0enom mbo cepom nsere (kadectBo 200 - 300 Toyek Ha
JI0MM), OOECIeunBaloOleM COXpPAaHEHHE BCEX pPEKBU3UTOB U AyTEHTUYHBIX
IPU3HAKOB IOJJUHHOCTH, @ MMEHHO: Ipauueckodl MOANWCH JHla, IeYaTu U
yIJI0BOrO IITammna OyiaHka (NP HAJIWYWHU), CKAaHUPOBAHHME B PEXHUME IOIHOU
[[BETOTIEPEaul  OCYIISCTBISACTCA TPU HaJUYAA B JOKYMEHTE IIBETHBIX
rpaguueckux n300pakeHri TMOO LIBETHOTO TEKCTA, €CM 3TO UMEET 3HAUCHHE JJIs
paccMOTpeHHUsI ena.

2.2.2. ®aiin a1eKTpOHHOTO 00pasa JOKyMEHTa JOJDKEeH ObITh B popmare PDF
(peKOMEHIyeTCsl CO3/1aBaTh JJEKTPOHHBIM 00pa3 JOKyMEHTa C BO3MOXKHOCTHIO
KOIHPOBAHUS TEKCTA).

Pazmep daitna snexTpoHHOro 00pasza He N0JDKeH npeBbIimath 30 MO.

2.2.3. Kaxnplii OTACNBbHBIN JTOKYMEHT JOJDKEH OBITh MPEJCTaBICH B BUJIC
OTAEJIBHOTO daiina. HanmenoBanue daiina JIOJIKHO MO3BOJIATH
UACHTU(DUIIIPOBATh TOKYMEHT M KOJMYECTBO JIMCTOB B JIOKYMEHTE (HAmpUMeEp:
nckoBoe 3asBieHue ot 05122016 31.pdf).

2.2.4. ®aiinel 1 TaHHBIC, COJIEPKAITUECS B HUX, JOJKHBI OBITh JIOCTYIHBIMU
Uit paboOThl, HE JOJDKHBI OBITh 3allUIIEHbl OT KONUPOBAaHUS M MEYaTH
AIEKTPOHHOTO  0o0Opas3a, HE JOKHBI  COJepkKaTh  HHTCPAKTUBHBIC U
MYJIbTUMEIUNHBIC SJIEMECHTHI UJIA BHEAPEHHBIE CLIICHAPUH.

2.2.5. DNeKTpoHHBI o00pa3 JOKyMEHTa 3aBepsSeTCsl B COOTBETCTBHH C
[TopsimkoM mojiaun JOKYMEHTOB IIPOCTOM SJIEKTPOHHON MOMUCHIO UM YCUIIEHHON
KBaJTU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJIMUCHIO.

2.3. TpeOoBaHMs K 3JIEKTPOHHBIM JOKYMEHTAM

2.3.1. DneKTpOHHBIN JOKYMEHT U3HAYaIbHO CO3/1a€TCS B DJIIEKTPOHHOU (hopme
0e3 npeABapUTEIbHOIO JOKYMEHTUPOBAaHUS HAa OyMa>kHOM HOCHUTEIIE.

2.3.2. @aiin oOpamenuss B cyn JokeH Obitb B Qopmare PDF ¢
BO3MOYKHOCTBIO KOITUPOBAHUS TEKCTA.

@ailnbl TOKYMEHTOB (MaTepHalioB), MpUIaraeMblXx K OOpallleHUsM B CYI,
OpEJCTaBISIIOTCS B TOM (popmare, B KOTOPOM OHH MOJIMUCAHBI 3JIEKTPOHHOU



noamuchio. [Ipu sTom daiinsl MarepranoB u (WIK) TOKYMEHTOB, MPHIIATAEMBIX K
oOpalieHusiM B Cy/i, MOTYT OBITh MIPEACTABJICHBI B CIAEAYIOMUX hopMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - nmns AOKYMEHTOB C

TCKCTOBBIM COACPIKAHUCM,

2) PDF, JPEG (JPG), PNG, TIFF - nmns D0KyMEHTOB ¢ TrpauUecKuM
COJICpPIKaHUEM.

Pa3zmep daiina snekTpoHHOr0 TOKyMEHTa He JA0bKeH npeBbimaTth 30 MO.

2.3.3. Kaxnplii OTHENbHBIA JTOKYMEHT JOJDKEH OBITh INMPEACTABIECH B BUJE
OTJEIBHOTO daiina. HaumenoBanue daitna JOJHKHO MO3BOJIATH
UACHTU(PULIMPOBATh JOKYMEHT M KOJUYECTBO JUCTOB B JOKYMEHTE (HaIpUMep:
nckoBoe 3asBieHue oT 05122016 31.pdf).

2.3.4. ®aiinel 1 TaHHBIC, COJIEpXkKAITUECS B HUX, JOJKHBI OBITh JIOCTYITHBIMU
JUTst paOOTHI, HE JTOJDKHBI OBITH 3aIIUIIECHBI OT KOMMMPOBAHUS U TIEYaTH, HE JOJHKHBI
COJIEpKaTh MHTEPAKTUBHbICE M MYJIbTUMEAUITHBIE B3JEMEHTHl WJIM BHEIPCHHbIC
CILIEHApUHU.

2.3.5. DneKTpOHHBIA JOKYMEHT JOJDKEH OBITh TMOJNUCAaH YCUJICHHOU
KBaJTM(DUIIMPOBAHHOMN SJICKTPOHHOM MOAMKCHIO.

[lopsimok mopadyM AOKYMEHTOB HE IPENYCMAaTpPUBAET MOJA4dy JIEKTPOHHBIX
JOKYMEHTOB, TOANMCAHHBIX NPOCTOM 3JIEKTPOHHOW MOJINKCHI0 WIH YCHJICHHOU
HEKBATU(UIIUPOBAHHOM 3JIEKTPOHHON MOIMHUCHIO.

ONEKTPOHHBIE TMOAMUCH, KOTOPBIMH TMOANMUCAHbl OOpalieHus B Cyad U
npujaraeMble K HHUM JOKYMEHTBI, JIOJDKHBI COOTBETCTBOBATh TpPEeOOBAHUSAM
YCUJICHHONW KBAIM(PUIIMPOBAHHOW DJICKTPOHHOM TOJAMMUCH, YCTAHOBJICHHBIM
3aKOHOJATENBCTBOM Poccurickon denepanuu.

DJeKTpOHHAs TOANUCH JOJDKHA COJEpKaTbCs B OTHEIbHOM  (haiine
(oTcoenMHEHHAs! 3JIEKTPOHHAS MOAMMKCH).

[Ipy moamucaHuy JOKYMEHTAa HECKOJBKUMH JIMIIAMU Kaxaas AJICKTPOHHAas
MOAMHUCH JTOJDKHA COJIEPKATHCS B OT/ICJIBHOM (aiie.

HOpHI[OK nmoaadmn OOKYMCHTOB HC IPCAYCMATPHBACT II0JA4YU SJICKTPOHHBIX
JAOKYMCHTOB, IIOATIMCAHHBIX IMTPUCOCINHCHHBIMHU 3JICKTPOHHBIMU IMOAITUCAMU.

2.3.6. DIEKTpPOHHBI JOKYMEHT JOJDKEH OBITh TMOAMHCAH SJIECKTPOHHOU
MOJAMKCHIO JIHUIA, KOTOPOE YKA3aHO B TEKCTE JIEKTPOHHOIO JOKYMEHTa Kak JIHIIO,
€ro MoJNKCAaBIIIEE.



He nonyckaercs mnpencraBieHue B CyA  DJIEKTPOHHBIX JIOKYMEHTOB,
MOANMCAHHBIX JJIEKTPOHHON IOANUCHIO JIMIA, KOTOPOE HE YKa3aHO B TEKCTE
JIEKTPOHHOI'O JOKYMEHTA KaK JIMLO, €ro MOANKCaBIIEE.

3. NOJAYA TOKYMEHTOB B 3JIEKTPOHHOM BUJIE (3AIIOJIHEHUE
®OPMbl, PASMELIEHHOU HA O®PULIUAJIBHOM CAUTE CYJIA
B TH®OOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOU CETHU "UHTEPHET")

3.1. O6mme TpedGoBaHUS

3.1.1. TpeboBanus k¥ GopMe U COAECPKAHUIO TOKYMEHTOB, IO/JABACMBIX B
cooTBeTCcTBUH C [lopsikoM mogaun TOKYMEHTOB, OMPEIETSIOTCS MPOIECCyaTbHBIM
3akoHOHaTenbCTBOM Poccutickon denepanumu.

3.1.2. IIpy nOArOTOBKE K HAIPABIEHUIO JOKYMEHTOB B 3JIEKTPOHHOM BHJIE B
CyJl MOJb30BATEJIEM 3aIOJIHAETCS (opMa, pa3MElIeHHAass Ha O(ULUAIbHOM cailTe
cyna unrepHer-noptana I'AC "lIpaBocynue" (www.sudrf.ru) B nuHpopmarmoHHo-
TEJIEKOMMYHUKAIIMOHHOM ceTu "MHTepHet":

1) Ha rnaBHOM cTpaHulle O(UIMATLHOTO cailiTa cylda BeIOMpaeTcs pasiael
"[logaya mpoueccyanbHbIX JTOKYMEHTOB B 3JIEKTPOHHOM BHJE", IOCJIE YEro
MOJIb30BaTEEM BBIOMpPAETCS CHOCO0 HIACHTHU(PHUKAIUMU M ayTeHTHUPUKAUU (C
HCIIOJIb30BaHMEM TOATBEPKIACHHON yueTHOM 3amucu (usnueckoro ymmna ECHUA
JMb0 € HCMOJB30BAHMEM YCHUJIEHHON KBAIM(PUIMPOBAHHOW 3JIEKTPOHHOU
MOJMKCH);

2) B OTKpBIBHICHCS OJKpaHHOH (opmMe HEOOXOAMMO O3HAKOMUTHCA C
TpeOOBaHUSMU U MPaBWJIAMU MOJIAYH SJIEKTPOHHBIX TOKYMEHTOB U COTJIACUTHCS C
HUMH, BbIOpaB COOTBETCTBYIOUIYIO HKpaHHYIO KHONKYy. B ciydae cornacus
BBIBOJIUTCS ~ JKpaHHas  ¢opma  uig  BbIOOpa  MOJb30BaTeNeM  BHUAA
CYJOTIPOM3BOJICTBA, B PaMKax KOTOPOro OynaeT MOAaH 3JEKTPOHHBIM JOKYMEHT:
IPaXIaHCKOE CYJONPOU3BOJACTBO, AaIMUHUCTPATUBHOE CYIONPOU3BOACTBO WIH
YTOJIOBHOE CYAOIPOU3BO/ICTBO;

3) ykaspiBaeTcs wuHOpMalUsg O 3asBUTENC, 00 YyYaCTHHUKAX CyAeOHOTO
npoiiecca (maHHas WHGPOPMAIMS YKa3bIBACTCS TAaKXKE B TEKCTE I10JaBa€MOTO
oOparienus), B TOM 4YHCJIE:

€CJId YYaCTHUKOM CyJIeOHOro rmpolecca sBIsSeTcs (U3MUECKOe JIUILIO,
YKa3bIBalOTCSA €ro (pamuiius, uMsi, OTYECTBO (MPU €ro HAJIMYMM), J1aTa U MECTO
POKIEHMS, aApEC PErUCTpalMU (PU3NYECKOro JHLA (C 00A3aTelNbHBIM YKa3aHUEM
nouroBoro wuHzaekca), MHH (mpu ero Haiuuum), sIBASETCA JIM MOJb30BATElb
WHUBUTyAJIbHBIM peanpruHUMAaTeNeM (ns MHJMBUTyAJIbHBIX
npeanpunumareneit  ykazanme WHH wu  OI'PHUII oO6s3atenbHO, Takke
yKa3bIBaeTCcsl ajpec (PaKTUYECKOro MPOXKHUBAHUS), HAJIUYME JIOBEPEHHOCTH,
BBIJJAHHOW JIMIIOM, OT MMEHM KOTOpPOIO IOJAKOTCSA JOKYMEHTHI. Eciim mcruamu



(3asBUTENISIMK) BBICTYITAIOT HECKOJIBKO JIUII, YKa3bIBaeTCA MH(POpPMAIUS O KaXKIOM
u3 HuXx. Eciaum ydacTHUKOM CyneOHOro mpoliecca SIBISETCS HHOCTPAHHOE
dbusznyeckoe nuio, Tpedboanue 06 ykazanuu MHH u OI'PHUII ve npumensercs;

€CJIi YYaCTHUKOM CyAeOHOro mpolecca SBISETCS HOPUIUYECKOEe JIULIO,
YKa3bIBalOTCSA €ro nosHoe HamMmeHoBanue, MMHH, ocHOBHOW rocynapCTBEHHBIM
peructpaunonHelii Homep (OI'PH) (npu orcyrcrBum y Hero MHH yka3bpiBaercs
ero OI'PH), anpec mecta HaxoxaeHUs (C 0OsS3aTEIBHBIM yKa3aHUEM ITOYTOBOTO
uHaekca). Ecam ydacTHUKOM cyneOHOro mpolrecca SBISETCS HHOCTPAHHOE
opuanyeckoe auno, tpedoBanue 06 ykazannu UHH u OI'PH ne npumensercs;

€CJIM yYaCTHUKOM CyAeOHOro Ipolecca SBISETCS MyOJU4YHO-TIPaBOBOE
oOpasoBanue, ykasbiBaeTcs IHH u OI'PH oprana rocynapcTBeHHOW BJIAcTH WA
OpraHa MECTHOTO CaMOYIPaBJICHHs, B JIMIE KOTOPOIrO, 110 MHEHMIO 3asBUTEII,
BBICTYIIAET MyOJNYHO-TIPAaBOBOE 00Pa30BaHUE;

€CJI YYaCTHUKOM CYyJeOHOr0 Mpoliecca SBISETCs JOHKHOCTHOE JIULIO OpraHa
rOCy/IapCTBEHHOM BJIACTM WJIM OpPraHa MECTHOI'O CaMOYIIPABJICHHUs, YKA3bIBACTCS
MHH wu OI'PH oprana rocynapCTBEHHOM BJacTM WM OpPraHa MECTHOIO
CaMOYIIPABJICHUs, B KOTOPOM 3TO JOJDKHOCTHOE JIMLO OCYIIECTBISET CBOXO
poheCCUOHANIBHYIO CITY>KEOHYIO JIeSITEIbHOCTD;

€CIM YYaCTHUKOM CyJIeOHOro mpolecca SBISETCS BOWCKOBAas 4YacThb, HE
ABIIAIOIIASCA  IOpuAMYeckuM  JsmnoM, ykaseiBaercs HWHH w OI'PH
COOTBETCTBYIOILIETO (peepaibHOTO OpraHa MUCHOJHUTENbHON BIIACTH, B KOTOPOM
deneparbHBIM 3aKOHOM TIPETYCMOTPEHA BOCHHAS CITyK0a;

€CIM YYaCTHUKOM CyJIeOHOro Impolecca SBISETCS OpraH, HE HWMEIOIIUN
cTaryca IPUANYECKOro JIMIA, HaJeJeHHbIN (eepalbHbIM 3aKOHOM OT/EIbHBIMU
TrOCYJapCTBEHHBIMH WJIM WHBIMHU MYOJIMYHBIMU TMOJHOMOYHSIMHU U CO3JaHHBIA Ha
OCHOBaHMM (eAepaTbHOTO 3aKOHA WM pelieHus (enepaibHOro OpraHa
rocyaapcTBeHHoi Bractu, ykaspiBaetcss MHH u OI'PH denepanbHoro oprana,
o0ecrne4nBaroIIero NEATEIBbHOCTD MI0JIb30BATEIS (6107 (10) OTBETUMKA,
3aMHTEPECOBAHHOIO JIUIIA);

€CIM  yYaCTHUKOM  CyJIeOHOTO Tmpollecca SBISIETCS — IMOApa3/elieHue
[lentpanbHoro 6anka Poccuiickoit @enepanuu (banka Poccun), He siBnsronieecs
opuauyeckuM sanomM, ykassiBaetcsi MHH u OI'PH  LentpansHoro OaHka
Poccuiickon ®enepaiuu;

€CJId YYaCTHUKOM CyneOHOro Ipoliecca SBISETCS OpraH, HE HMEIOLIUil
cTaTyca  IOpPHJAYECKOrO0  JIMLA,  HAJEJICHHBIM  3aKOHOM  OTJAEJIbHBIMHU
rOCYJapCTBEHHBIMU WJIM MHBIMU NMYOJIMYHBIMUA MMOJTHOMOYMSMHU W CO3JAHHBIA Ha
OCHOBAaHUU PEIICHUsI OpraHa TOCYJapCTBEHHOM BiacTu cyObekTa Poccuiickoi
@enepanun, ykassiBaeTcs MHH n OI'PH Bpicmiero uCnonHUTENBHOTO OpraHa
roCyJ1IapCTBEHHOM BIACTU COOTBETCTBYIOIIEr0 cyOhekTa Poccuiickoit deaepaiuu;



€CIM yYaCTHUKOM CyAeOHOTro Tpoliecca SBISETCS Opran (Hampumep,
aJIMUHUCTPATUBHAs KOMHUCCHUA), HE HUMEIOIMN CcTaTyca HOPUAUYECKOro JUIa,
HAJICJICHHBIA 3aKOHOM OTJEJIbHBIMU IOJHOMOYMSIMH IO PELICHUID BOIPOCOB
MECTHOTO  3HAY€HHUsA, TOCYJapCTBEHHBIMH  WJIM  HWHBIMH  IyOJUYHBIMU
MOJTHOMOYHSIMM M CO3/IaHHBII HAa OCHOBAaHUM PEUIEHUS OpraHa MECTHOIO
camoynpasienus, ykaspiBaetcas MHH wu OI'PH wmectHOM aamuHHCTpanuu
(MCTIOJTHUTETLHO-PACTIOPSATUTEIILHOTO opraHa COOTBETCTBYIOIIETO
MYHHUITUTIATFHOTO 00pa30BaHus);

4) yka3pIBarOTCs HOMepa Telie(OoHOB (MOOMIIBHBIN, CTAIMOHAPHBIN), HOMEPA
dbakcoB (Ipu HaIWMYMHU), ajapeca DJICKTPOHHOM IMOYTHI M JApyrue TpeOyembie
CBCJICHUS,

5) yka3wIBaeTcs ajpecar o0palieHus;

6) BbIOUpaeTcst BHUJ OOpallleHuss B CyJ, YKa3bIBAIOTCSI €r0 PEKBU3UTHI U
3arpyxaroTcs (ailyibl MoAaBacMbIX TOKYMEHTOB;

7) BBOOUTCS HOMEp Jena (NMPOU3BOJACTBA, MaTepuayia) B cliydae, €ciu
TIPOM3BOJICTBO IO JIETY BO30YXKACHO.

3.1.3. K oOpamennio B cya, mojaBaeMoMy TMPEICTABUTENIEM, JTOJIKEH OBITh
MPWIOKEH TOKYMEHT, IMOATBEP KAAIOIINI TTOJTHOMOYHS MpeAcTaBuTeNs (cTaThs 54
I'TIK PO, cratesa 56 KAC P®, crarbu 45, 49 VIIK PD).

B cootBercTBuu ¢ I'TIK PO, KAC P®:

JNOBEPEHHOCTh  NPEACTABIACTCA B  BUAE  DJJIEKTPOHHOIO  JOKYMEHTa,
MOANMUCAHHOTO  YCUJICHHOW  KBadU(UIIMPOBAHHOW  SJIEKTPOHHOW  IMOAMHMCHIO
NPEACTABISIEMOr0 JiMla, JU00 B BHJE OJJIEKTPOHHOrO 00pas3a JOKYMEHTA,
3aBEPEHHOr0  YCHUJIEHHOM  KBIU(DUIIMPOBAHHOW  BJIEKTPOHHOW  MOAMMCHIO
NPEACTABISIEMOr0 JHIAa, JUOO0 3JIEKTPOHHOro o0pa3a, 3aBEPEHHOIO MPOCTOU
AIIEKTPOHHOM TOMANKCHI0 WM YCHIEHHON KBAaIM(PUIMPOBAHHOW 3JIEKTPOHHOU
MTOANMCHIO JINIIA, TOJAFOIIETO TOKYMEHTHI,

OpIep Ha HWCIIOJHEHHE TOPYYECHUS, BbIJABAEMBIA COOTBETCTBYIOILNM
aJIBOKaTCKMM OOpa30BaHMEM, IPEJICTaBISIETCS B BUJE JJIEKTPOHHOrO oOpasza
JIOKyMEHTa, 3aBEPEHHOTO YCHUJICHHOW KBaTu(UIIMPOBAHHON  DIEKTPOHHOU
HOJIIUCHIO JIOJDKHOCTHOTO JIMIA, BBIIABILErO OpAEp, JUO0 3aBEPEHHOr0 MPOCTON
AJIIEKTPOHHOM TMOANKMCHI0 WM YCHJICHHOM KBAaIM(PUIMPOBAHHOW 3JIEKTPOHHOU
MTOANMCHIO JIMIA, TOJAIOIIETO TOKYMEHTHI,

eciau oOpallleHue B CyJl B COOTBETCTBUM C 3aKOHOJATENIbCTBOM U [lopsiakom
Mo/Jaud  JIOKYMEHTOB JIOJDKHO OBITh  MOJNHUCAHO (3aBEPEHO) YCUICHHOU
KBTH(UITUPOBAHHON AJIEKTPOHHON MOJAMUCHIO, MPU MOJa4€ TaKOro OOpaleHus B
JJIEKTPOHHOM BHJIE K HEMY IPUKIAABIBAECTCA JOBEPEHHOCTb, ITOAIIHACAHHAS
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(3aBepeHHas) YCWICHHOM  KBaIU(DUIMPOBAHHON  BJIEKTPOHHOW  MOJIHUCHIO
IIPEACTABIISIEMOTO JINLA.

B cootsercTBUU ¢ YIIK PO:

NOBEPEHHOCTh  NPEACTABIACTCA B  BUAE  DJJIEKTPOHHOIO  JOKYMEHTA,
HOJIMCAHHOTO  YCUJICHHOW KBaJM(UIMPOBAHHON  3JIEKTPOHHOW  MOJIHUCHIO
OpeICTaBIsIEMOro Juua Ju00 B BHJE DIIEKTPOHHOIO 00pa3za JIOKyMEHTa,
3aBEPEHHOr0  YCWJIEHHOM  KBaJM(UIUPOBAHHOW  JJIEKTPOHHOW  IMOJIHUCHIO
IIPEACTABIIIEMOTO JINLA;

OpAep Ha HCIOJHEHUE [OPYYEHHUs, BBIAABAEMBIM COOTBETCTBYIOLIUM
aJlBOKaTCKUM 00pa3oBaHMEM, NPEACTABISETCS B BHJE D3JIEKTPOHHOro oOpasa
JIOKYMEHTa, 3aBEPEHHOT0 YCHJIEHHOM KBaJIM(UUHUPOBAHHON  3JIEKTPOHHOU
IOANMCHIO JOJDKHOCTHOTO JIMIIA, BBIAABIIETO OPAED.

3.2. [Togaya JOKYMEHTOB B PAMKAaX I'PaKIAHCKOI0
CyI0NPOU3BOACTBA (B COOTBETCTBUU € I'paknanckum
npoueccyajibHbIM KojaekcoMm Poccuiickoin @enepanun)

3.2.1. OOpaiienue B CyJ W NpuiaraeMmble K HEMY JOKYMEHThI MOTYT OBITh
NOJAaHbl B CyJl B BHJI€ AJIEKTPOHHBIX JIOKYMEHTOB, MOJIMCAHHBIX YCUJICHHOU
KBTM(PUIUPOBAHHONW 3JIEKTPOHHOW TMOJIMUCHIO JMIA, MOJAIOIIETO JAOKYMEHTBI
(3asBUTENS] WIM €ro MNpeACTaBUTENs), JUOO B BHJE BJIEKTPOHHBIX 00pa3zoB
JOKYMEHTOB, 3aBEPEHHBIX IIPOCTOM HJIEKTPOHHOM MOANUCHIO WA YCHICHHON
KBaJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO JTUIA, TOAAIOIIET0 JOKYMEHTHI.

3.2.2. 3agBiaeHue o0 oOeclleYeHMH HCKa, a TakKKe HCKOBOE 3asBJICHUE,
cojepikaiiee xogaTalcTBO 00 oOecnedeHWH HCKa, KOTOPhIE IOJAr0TCs
MOCPEACTBOM 3amoJIHEHUST (DOPMBI, pa3MEIIEHHOW Ha O(UIlMaIbHOM CalTe Ccyla B
MH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTu "WHTepHeT", MOMKHBI OBITh
MOANKUCAHbl YCUJIIEHHOW KBaTU(UIMPOBAHHOMN AJIEKTPOHHON MOANKUCHIO B MOPSIKE,
YCTaHOBJICHHOM 3akoHonarenbcTBOM Poccuiickoit denepamuu (dactb 4 cratbu
131 u gyacts 1 crateu 139 I'TIK PO).

XoJaTalicTBO O MPUOCTAHOBICHUM HCIOJIHEHUS PEHIEHUs CyJlia, KOTOpPOe
MojaeTcss B CyA TMOCPEACTBOM  3amojHEHUs (HOpMBbI, pa3MEIICHHONW Ha
opuIMaIbHOM caiiTe cyga B HHPOPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW CETH
"Untepuer", n0KHO OBITh MOJANUCAHO YCUJICHHOW KBadu(UIUPOBAHHOMN
ANEKTPOHHOM TMOJNUCHIO B TMOPSJAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccutickoit @eaepannu (ctaths 381 ['TIK PD).

O6pamienue B cya, kotopoe coriacHo ['TIK P® nomxHo OBITH MOAMUCAHO
YCWJICHHOW KBaJU(UIIUPOBAHHON 3JIEKTPOHHOM MOJIUCHIO, TIOJJAETCS B CYJ] B BUJIE
AJIEKTPOHHOTO JIOKYMEHTA, TMOJIUCAHHOTO YCUJICHHOM KBAIU(PUIIUPOBAHHON
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AJIEKTPOHHON TMOAMKCHIO JIMIA, TMOJAIOMIETO JTOKYMEHTHI (3asBUTENSI WIH €ro
NPEICTAaBUTENS), MO0 B BHJE AJIEKTPOHHOTO 00pa3za JOKYMEHTa, 3aBEPEHHOTO
YCHJICHHOW KBaTM(DHUIIMPOBAHHON AJIEKTPOHHON MOMMUCKI0. [Ipu 3TOM ycuineHHas
KBaM(UIIMPOBAHHAS AJICKTPOHHAS TOJMKCH, KOTOPOH 3aBEpPeH dSJICKTPOHHBIN
o0pa3 OKyMEHTa, JOJDKHA MPUHAAISKATh JIMILY, MOAMKUCABIIEMY JAOKYMEHT Ha
OYMa)KHOM HOCHTEJIE.

3.2.3. Eciu oOpariieHre B Cy B BUJIE JIEKTPOHHOIO JIOKYMEHTA WJIM B BUE
AIIEKTPOHHOTO  Oo0pa3a  JOKyMEHTa MOJNUCAaHO  (3aBEPEHO)  yCUIJICHHOMU
KBAIM(ULUMPOBAHHON  AJNEKTPOHHOW  MOJIHUCBHIO,  BJEKTPOHHBIE  0Opa3bl
JOKYMEHTOB, IpWjaracMple K OOpAIIEHUI0O B CyJ, CUHUTAIOTCA 3aBEPEHHBIMU
YCWJICHHOW KBATU(PUIUPOBAHHOU 3JIEKTPOHHOU MOAMUCHIO.

Ecin obpamieHue B cya NMOJaHO B BHJIE JIEKTPOHHOIO 00pasza JOKYMEHTA,
Takoe OoOpallleHHue M MpuiIaraeMble K HEMY 3JEKTPOHHBIE 00pa3bl JTOKYMEHTOB
CUMTAIOTCS 3aBEPEHHBIMHM IPOCTOW 3JIEKTPOHHOM MOANMCHIO JHIA, MOJAFOIIErO
JOKYMEHTBI.

3.2.4. Uckimouen. - [Ipuka3 CynedHoro nemnapramenta npu BepxoBaom Cyne
P® ot 05.11.2019 N 255.

3.3. [loxaya JOKYyMEHTOB B PaMKaX a/IMUHUCTPATUBHOI'O
cyonpou3BoAcTBa (B coorBeTcTBHHU ¢ Kogexkcom
aJMUHUCTPATUBHOIO cyaonpou3BoacTrea Poccuiickoin ®enepauun)

3.3.1. Obpamienue B cya U NpuiiaraeMble K HEMY JOKYMEHTBI MOTYT OBITb
NOJIaHbl B CYyJ B BHUJE 3JIEKTPOHHBIX JTOKYMEHTOB, MOJIMHCAHHBIX YCHJIEHHOU
KBAJIM(ULUMPOBAHHON 3JIEKTPOHHOM MOJIMUCHIO JIMIA, MOJAIOUIET0 JOKYMEHTHI
(3asBUTENSI WIM €ro MNpeACTaBUTENs), JUOO B BHJE BJIEKTPOHHBIX 00pa3zoB
JIOKYMEHTOB, 3aBEPEHHBIX MPOCTON JIEKTPOHHOW MOAMKMCHIO WM YCHJICHHOU
KBaJTM(DUIIMPOBAHHOM JIEKTPOHHOM MOANUCKHIO JIUIIA, TTOIAI0IET0 JOKYMEHTHI.

3.3.2. 3agBneHue O MNPUMEHEHUH MEp IPEABAPUTEIBHONW 3aIlIUThI 10
aMUHUCTPATUBHOMY HCKYy, a TaKXe€ aJMUHHCTPATUBHOE HCKOBOE 3asBIICHUE,
coZiepKalllee XOJaTaiCTBO O NPUMEHEHUU MEpP NPEIBAPUTEIBHON 3aIlMTHI 110
aIMUHUCTPATUBHOMY  HUCKY, JOJDKHBI ~ OBITh  HOJMHUCAHbl  YCHUJICHHOM
KBAJIM(ULUMPOBAHHON 3JEKTPOHHOM TMOANHUCHIO B TMOPSAKE, YCTaHOBICHHOM
3akoHogaTenbcTBOM Poccuiickoit @enepaunn (dacte 9 crarbu 125 u vacts 1.1
crateu 86 KAC PD).

O6pamenue B cyn, kotopoe cornmacHo KAC P® nomkHO ObITh MOAMHCAHO
YCUJICHHON KBaU(PUIIMPOBAHHON JIEKTPOHHOMN MOJIUCHIO, TOJAETCSA B CY/ B BUJIC
AIIEKTPOHHOTO JIOKYMEHTa, TOJAMHCAHHOTO YCHJICHHOW KBaIU(PUIIUPOBAHHOU
AIICKTPOHHOM TMOJINUCHIO JIMIA, IOJAIONIETO JOKYMEHTHI (3asBUTEIS WM €ro
MpeACTAaBUTENs), MO0 B BHUJIE IJICKTPOHHOTO OoOpa3a JIOKYMEHTa, 3aBEPEHHOIO
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YCUJIEHHOW KBaTU(PUIIMPOBAHHON AJIEKTPOHHON moanuckio. [lpu aTom ycunenHas
KBAJIM(ULMPOBAHHAS AJIEKTPOHHAsl MOJIIKNCh, KOTOPON 3aBEPEH DSJIEKTPOHHBIN
o0pa3 JIOKyMEHTa, JOJDKHA NPUHAIEKATh JIMILY, MOANKCABIIEMY JOKYMEHT Ha
OyMa)kHOM HOCHTEJIE.

3.3.3. Ecnu oOpartieHue B CyJ B BUJE DJIEKTPOHHOTO JOKYMEHTA UM B BUJE
3JIEKTPOHHOrO  o0Opa3a  JOKyMEHTa IOJIMCAHO  (3aBEpeHO)  YCUIIEHHOM
KBAIM(ULUMPOBAHHON  AJNEKTPOHHOW  TOJIHUCHIO,  BJEKTPOHHBIE  OOpa3bl
JOKYMEHTOB, TpWjaraeMble K OOpalleHHI0 B CyJ, CUHUTAIOTCA 3aBEPEHHBIMU
YCUJIEHHOM KBAIU(DPUIIMPOBAHHON 3JIEKTPOHHOM MOIHUCHIO.

Ecnu oOpamienre B cyn MOJaHO B BHJIE 3JIEKTPOHHOrO oOpa3a JOKYyMEHTa,
Takoe oOpallleHHe W TpuiaraéMble K HEMY SJIEKTPOHHBIE 00pa3bl JOKYMEHTOB
CUUTAIOTCSl 3aBEPEHHBIMU TMPOCTON AJIEKTPOHHON MOAMMUCHIO JIUIA, MOJAOLIETO
JIOKYMEHTBI.

3.3.4. K kaccarmoHHO# xajio0e, MPpeACTaBICHUIO PUIAraloTcs 00KamyeMbie
CylneOHble aKThl B BHUJE AJIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX YCHJICHHOU
KBAIM(PUIIUPOBAHHONW AJIEKTPOHHOM TNOMANUCHIO (MOANUCAMU) CyabHu (cynaei),
OPUHSABIIErO (MPUHABIIMX) CYACOHBIA aKkT, JUOO 3IIEKTPOHHBIX 00pa3oB
0o0kamyeMbIX CyIeOHBIX AaKTOB, 3aBEPEHHBIX YCHJIEHHON KBaJIM(PUIUPOBAHHOU
AJIEKTPOHHOM MOJIUCKHIO CYJIbU, MPEICEAATENbCTBYIONIETO MO Jely, MpeaceaaTes
cyna (3aMecTutens mnpeacenaTeNs CyAa) WIM YHOJHOMOUYEHHOTO paOOTHHUKA
anmapara cyjaa.

3.4. [lonaya 1OKYyMEHTOB B PAMKAX YI0JIOBHOI0 CyJI0NPOU3BOICTBA
(B COOTBETCTBUM € YTOJOBHO-TIPOLECCYAIBbHBIM KOAECKCOM
Poccuiickoii ®enepanun)

3.4.1. OOpamenre B Cyn MOJAETCS B BHJAE DJIEKTPOHHOTO JIOKYMEHTA,
NOANMUCAHHOTO YCHUJIEHHON KBAIM()PHUIIMPOBAHHOW 3JEKTPOHHOW MOIIUCHIO JIULIA,
NOJAI0IIEro oOpaleHue, Ju00 B BHUAE AJIEKTPOHHOIO o0pa3a JIOKYMEHTa,
3aBEPEHHOT0 YCUJICHHON KBAJM(DPUIIMPOBAHHOM AJIEKTPOHHOM NOMANKCHIO JHIIA,
MOJAIOIEero oOpalieHue.

[Ipunaraembie Kk OOpalieHUIO B CyA MaTepuaibl (JOKYMEHTbHI) MOJAIOTCA B
BUJIE DJIEKTPOHHBIX JTOKYMEHTOB, IOJMUCAHHBIX YCHJIEHHON KBaTU(QUIMPOBAHHON
AJIIEKTPOHHON MOJIMUCKHIO, JHOO B BHJE AJIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YCUJICHHON KBaJIM(ULIIMPOBAHHON 3JIEKTPOHHOM noAnuceio. [Ipu sTom
JJEKTPOHHBIE  JOKYMEHTBI, M3TOTOBJICHHBIE WHBIMM JIMIIAMH, OpTaHAMH,
OpraHM3aus M B CBOOOIHON ¢opme win (opme, yCTaHOBICHHOW s ITHX
JOKYMEHTOB  3aKoHoAaTenbcTBOM Poccuiickoit ®denepanuu, OKHBI OBITH
NOJAMHUCAHBI UMU YCUJIEHHON KBATU(PUIIMPOBAHHON AJIEKTPOHHOM MOJAIHUCHIO.

3.4.2. K xaccanoHHOHN kanoOe, MPEeNCTaBICHUIO TPUIATalOTCA KOMHUH



oOkamyeMpIX CyneOHBIX pelieHuid B BHIE JJICKTPOHHBIX JTOKYMEHTOB,
NOJANMMUCAHHBIX  YCUJICHHOW  KBAIM(PHUIMPOBAHHOW  JJIEKTPOHHOM  MOAMHUCHIO
(moamucsiMu) cyapu (Cynaei), mpuHsBIIEro (MPUHSIBIIMX) o0XKajayemoe cyneOHoe
pelieHne, MO0 DJIEKTPOHHBIX O0pa3oB O00XKaTyeMbIX CYACOHBIX pEIICHUH,
3aBEPEHHBIX YCUJICHHOW KBaIU(UIIMPOBAHHON 3JICKTPOHHOM TMOIIHUCHIO CYJIBbH,
IpeacelaTebCTBYIOMEro 1Mo  Jely, MpeaceAarens cyga  (3aMecTuTens
npeceaaTens cyaa) Uik ynoJHOMOYEHHOTO paOOTHHKA armapara Cy/a.

4. 3ABEPIIEHME IOJAYU TOKYMEHTOB

4.1. Tlo 3aBepmieHnn 3arpy3ku (ailioB, coiepikamux oOpalieHue B CyI U
npujiaraeMple K HEMY JIOKYMEHTBI, TIOCJIE€ OCYIISCTBICHHS  IPOBEPKH
NPAaBIJILHOCTH BBEJCHHBIX JaHHBIX I10JIb30BATENIb, BBIOUPAs COOTBETCTBYIOIIYIO
OTIIIMIO, HATIPABJIAET IOKYMEHTHI B CY/I.

4.2. Tlocne HampaBlieHHs JOKYMEHTOB B Cy/ IOJb30BAaTEII0 B JIMYHBIM
KaOMHET  MPUXOJUT  YBEJAOMJIEHHE O  MOCTYIUICHMM  JIOKYMEHTOB B
UHPOPMAILMOHHYIO CHUCTEMY, COJAepXkailee JaTy U BpeMs MOCTYIUICHHUS
JIOKYMEHTOB.

4.3. B mensx omnpeneseHWss MOMEHTa MOAA4YM JOKYMEHTOB JaTa U BpeMs
MOCTYIUICHUSI JIOKYMEHTOB B HH(DOPMAIIMOHHYIO CUCTEMY (PUKCUPYIOTCS
aBTOMATHYECKH, 110 OOIIEMY MPaBUITY ONPESIISIOTCS 0 MOCKOBCKOMY BPEMEHU U
YUYUTBIBAIOTCS CYJIOM IIPH PACCMOTPEHUH BOIpoca O COOJIIOJACHUU CpOKa IS
HaIpaBJICHUs] OOpaIlleHHUs B CYJ[ COIVIACHO MPOLECCYaIbHOMY 3aKOHOJATEIbCTBY
Poccuiickoit @enepanuu (vacth 3 crarbu 108 I'TIK P®, yacts 4 crateu 93 KAC
P®, crates 129 VIIK POD).

B mensax ompeneneHuss MOMEHTa MOJA4YM JIOKYMEHTOB IO OOIIEMY TMpaBUITy
IIPUHUMAETCS BO BHUMAHHE J1aTa U BpeMs WH()OPMAIMOHHOW CHCTEMBI, a HE J1aTa U
BpeMsI YacCOBOW 30HBI, B KOTOPOW HAXOJWUTCA CyA - ajpecarT HampaBlIIeMOTO
oOpaiieHus.

Jlata u BpeMsl MOCTYIUICHHUS B HH(OPMAIIMOHHYIO CHUCTEMY JOKYMEHTOB,
NOJAHHBIX B CYIbl, pacrnojiokeHHble B 1-ii yacoBoi 30He (KanuHuHrpaackas
00J1aCTh), OMpENENSIIOTCA MO JaTe M BPEMEHU TMOCTYIUICHUS JTOKYMEHTOB B
nH(OPMAITMOHHYIO CUCTEMY MUHYC | 4ac.

4.4. TIpocMOTp [OKYMEHTOB, MOJAHHBIX B CyJ B OJJIEKTPOHHOM BHUJIE,
OCYIIECTBISIETCS pPaOOTHUKOM ammapaTa CyJa, OTBETCTBCHHBIM 3a IpHUEM
JIOKYMEHTOB B DJJIGKTPOHHOM BHJE, KOTOPBIA JODKEH YOSAUTHCS B TOM, YTO
JIOKYMEHTBI, TOCTYMHBIINE B WH(OOPMAIMOHHYIO CHCTEMY, aJPECOBAHBI CYIY,
JOCTYIIHBI JJIS TpodTeHus, opopmieHsl B cooTBeTcTBUM ¢ [lopsakoMm momadu
JIOKyMEHTOB, BKJIIOYas COOJIIOJICHHE TpeOOBaHUS O HaIMUYUM TpaduuecKkon
MOJAMKUCH JIMIIa B DJJIEKTPOHHOM oOpa3ze oOpamieHuss B Cya, TpeOOBaHUN K
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AJIEKTPOHHON moanucu. Ecnu naHHBIE yCIOBHS COONIOACHBI, TOJB30BATEIIO B
JUYHBIN KaOWHET HaIpaBJIIETCS YBEJIOMJICHHE O TOJIYYEHUU CYJIOM IOJAHHBIX B
AJICKTPOHHOM BHJI€ JIOKYMEHTOB. B yBegoMIICHHMH yKa3bIBaeTCsl HAaMMEHOBAHUE
Cy/ia, HAIPaBJISIONIET0 yBEIOMJICHHE, HAUMEHOBAHUSI TIOJIYYEHHOTO OOpaIlleHus B
Cyl W TpWiIaraeMmbiX JOKYMEHTOB, JaTa W BpeMs IOCTYIUICHUS oOOpalleHus B
WHQOPMAIIMOHHYI0 CHUCTEMY M JlaTa W BpeMs ero IOJydeHus cyaoM. B
YBEJIOMJICHUM TaKXE€ MOXXET YKa3bIBaThCS HOMEP COOTBETCTBYIOIIETO CYJI€OHOTO
nena (Ipou3BOJICTBA).

Ecau nHa3BaHHBIC YCIIOBUSI HC CO6JHOI[CHLI, ITOJIB30BATCIIFO HAIIPABJIACTCA
YBCOAOMIICHHUEC O TOM, YTO JOKYMCHTLI HC MOI'YT OBITH IMPHU3HAHBbI ITIOCTYIIMBIINMHU B
cyAa. B YBCOAOMIICHUH YKAa3bIBAIOTCA IPUYMHBI, B CHUJIY KOTOPBIX JOKYMCHTBHI HEC
MOT'YT CUUTATbCA MMOCTYIIMBIIMMUA B CY ..

4.5. IoKyMEHTBI OTKIIOHSIOTCS M0 CHAEAYIOIIUM TPUYUHAM:
1) oOpaiieHue B CyJ1 HE aJpeCOBAaHO TAaHHOMY CYIY;

2) oOpameHue B Cya SBISICTCS WJIACHTHYHBIM paHEE HAMPaBICHHOMY
00pallleHHIO;

3) [OKYMEHTbl HEYUTaeMbl, B YaCTHOCTU: CTPAHMIBI JIOKYMEHTa
(IOKYMEHTOB) IEPEBEPHYTHI; JOKYMEHT (JJOKYMEHTBI) COICPKUT HE BCE CTPAHULIBI;
OTCYTCTBYET BO3MOXXHOCTb OMNPEACIUTh HaJWuMe BCEX CTpaHull; B (ailie
OTCYTCTBYET SJIEKTPOHHBIM JTOKYMEHT WM DJICKTPOHHBIM 00pa3 JIOKYMEHTa;
OTCYTCTBYET CBSI3HBIN TEKCT;

4) ¢aitn oOparenus B ¢y U (Win) Gaitiasl TpuiaraéMbiX K HEMY JTOKYMEHTOB
nmpeacTaBieHsl B (opmarax, He mpeaycMoTpeHHbIX [lopsiakom  momadu
JIOKyMEHTOB;

5) ofOpamenne B cyq U (WIM) TMpujaraeMple K HEMY JIOKYMEHTHI HE
MpEJCTaBICHbl B BHJIE€ OTIEIbHBIX (ailioB: B oAHOM (ailjie COIEPKUTCA
HECKOJIBKO JJIEKTPOHHBIX JOKYMEHTOB WMJIM HECKOJBKO JJICKTPOHHBIX 00pa3oB
nokyMeHToB. HaumeHoBanue ¢aiijloB HE TO3BOJACT UJICHTU(PUIIUPOBATH
JIOKYMEHTBI, B HUX COZAEpKaIHeECs;

6) daitn obpamienus B cya v (win) Qailyibl MpuIaraeéMbeix K HEeMy JTOKYMEHTOB
U (WIM) JaHHBIE, COJEpKalluecs B HUX, HEIOCTYIHBI JIJIi pabOThl, B YACTHOCTHU:
3aIIUIIEHB OT KOMUPOBAaHWSA W (WJW) TIeYaTH, COJAepKaT WHTEPAKTHBHBIC WU
MYJIBTUMEIUIHBIC DJIEMEHTHI, BHSJIPCHHBIC CIICHAPHH;

7) B HapyuieHue 3akoHojarenbcTBa Poccuiickoit ®eneparuu u Ilopsiaka
Mo/Iauv JIOKYMEHTOB OOpalieHue B CyJ B BHJI€ DJIEKTPOHHOTO JOKYMEHTa HE
MOJAMKUCAHO YCWICHHOW KBaJIH(UIIMPOBAHHOW SJIEKTPOHHOW MOAMUCHI0 JHOO
oOpamieHrie B CyJ B BHJE DOJICKTPOHHOrO o0Opa3a JOKYMEHTa HE 3aBEPEHO



YCUJIEHHOM KBaNIU(PUIIMPOBAHHOMN 3JIEKTPOHHOM MOMHUCHIO;

8) DJEKTpOHHBIH 00pa3 oOpalieHusT B CYJ HE COJEPKUT TIpaduyuecKoit
TIOJIITMCH JINTIA, OOPAaTHUBIIETOCS B CY/I;

9) »pnekTpoHHas MOANKNCH HE COOTBETCTBYET BHJIY, YCTAHOBJIECHHOMY
[TopsinkoM momaym AOKYMEHTOB. YCHJIEHHAs KBaIU(DUIMPOBAHHAS 3JIEKTPOHHAS
HNOJIUCh HE IpOoLUIa IPOBEPKY: HAa MOMEHT MOJNUCAHMS JIOKYMEHTa CpOK
NEeUCTBUS cepTU(UKATa 3IEKTPOHHOM MOJIMUCH UCTEK, AJIEKTPOHHAs MOJANKUCH HE
COOTBETCTBYET JOKYMEHTY, JIOKYMEHT ObUl M3MEHEeH (MOAM(PUUMPOBAH) MOCIHE
MOJAMKUCAHMS €T0 3JIEKTPOHHOM MOIHUCHIO;

10) Homep nena (TPOM3BOJICTBA), YKa3aHHBIM MOJIb30BATENIeM MPU TOJaue
JIOKyMEHTOB, HE COOTBETCTBYET HOMeEpy Jiena (MPOW3BOJCTBA), YKa3aHHOMY B
oOpalieHuu B Cy;

11) x obpamenuro B Cyja, MOJABAEMOMY NPEACTABUTENIEM, HE MPUIIOKEH
JIOKYMEHT, TOATBEPKAAIOIIUA TOJTHOMOYHUS TPEJICTABUTENSI HA TMpEAbsBICHUE
JIOKYMEHTOB B CY/I;

12) nHapyuieHsl WHBIE TPEOOBAHMS K BJIEKTPOHHBIM JOKyMEHTaM M (WJIM)
AIIEKTPOHHBIM ~ 00pa3aM JIOKyMEHTOB, YycTaHoBieHHble [lopsakoM mogaun
JOKYMEHTOB.

4.6. B mumemax npuoOmeHus K cyneOHoMy neny  (MPOU3BOJICTBY)
pacreyaTbIBaloTCs:

KOIINA 06paIHCHI/I$[ B CyHd, NOCTYIIMBIICTO B BHJC 3BJICKTPOHHOI'O 06pa3a
AJOKYMCHTA MUJIN 3JICKTPOHHOI'O JOKYMCHTA,

CBEJICHUS O pe3yjibTaTax IMPOBEPKH YCWICHHON KBamuUIIMPOBAHHOMN
AJIEKTPOHHOM TMOJMUCH D3JIEKTPOHHOTO JOKYMEHTa, BKJouYas WHdOpManuio 00
YCWJICHHOW KBAJTM(PUIIMPOBAHHOW JJIEKTPOHHON TOJIMUCH, KOTOPOW TMOJIKCaH
AJIEKTPOHHBIN JOKYMEHT;

CBEJICHUSI O pe3yJibTaTax MPOBEPKH YCUICHHON KBaTM(PHUIIMPOBAHHON
AJIEKTPOHHOM MOJIUCH AJIEKTPOHHOTO 00pa3a NOKyMEHTa, BKIItoUas UH(OpMAIUIO
00 ycujaeHHON KBaIM(UIIMPOBAHHOW SJIEKTPOHHOW TMOAMUCH, KOTOPOU MOINUCAH
3JIEKTPOHHBIN 00pa3 JOKYMEHTA;

CBEJICHUS O IIPOCTOU AJIEKTPOHHOM MOJINKUCH, KOTOPOU 3aBEPEH AIIEKTPOHHBIN
o0pa3 ToKyMeHTa.

[Ipu HEOOXOAMMOCTH pacIeyaThIBAIOTCS W MPUOOIIAIOTCS Ha OyMaKHOM
HOCHUTEJIE K MarepuajiaM cyAeOHoro nena (IpOM3BOJCTBA) KOIMUHU JIOKYMEHTOB,
MOCTYITUBIIIAX B DJICKTPOHHOM BHUJIE.



4.7. JIOKyMEHTBI, TOCTYIUBIINE B HHPOPMAIIMOHHYIO CUCTEMY, JOJIKHBI OBITH
3apEeTUCTPUPOBAHBl B CHEIUaIbHBIX  IporpaMMHbiXx  cpeactBax ['AC
"I[IpaBocyaue", oOecreunBarOUX BEJAEHWE aBTOMATH3WPOBAHHOIO CYACOHOTO
JIeJIOTIPOU3BOICTBA.

4.8. TlpueMm, ydeT W perucTpamus IOCTYIMUBIIMX B JJIGKTPOHHOM BHJIC
JOKYMEHTOB TIPOU3BOJIATCS B TOM K€ TOPSAKE, B KOTOPOM OCYIIECTBIISICTCS
IpHeM, YYeT | PETUCTpalus JOKYMEHTOB Ha OyMaXHOM HOCHUTEIIE C
OCOOCHHOCTSIMH, TPEAYCMOTPEHHBIMH COOTBETCTBYIOIIMMH HHCTPYKITUSAMH TIO
CynieOHOMY JIEJIOMPON3BOJICTBY.
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