YT1BepxkaeH

npukazoM CyneOHoro gemapTaMmeHTa
nipu BepxosHom Cyne

Poccutickoit denepanuu

ot 28 nexabps 2016 r. N 252

MOPSIJIOK
MOJAYH B APBUTPAKHBIE CY/Ibl POCCUIICKOI ®EJEPAIIAN
JOKYMEHTOB B DJIEKTPOHHOM BUJIE, B TOM YU CJIE
B ®OPME JJIEKTPOHHOI'O JOKYMEHTA

1. OBIIME NMOJIOKEHUSA

1.1. Tlopsgox momaum B apOuTpaxkssle cyasl Poccuiickoit denepanuu
JIOKyMEHTOB B DJJICKTPOHHOM BHJIE, B TOM 4Yucie B (OpMe D3ICKTPOHHOTO
nokyMeHTa (nanee - [Topsnok momayn JOKyMEHTOB) pa3paboTaH B COOTBETCTBUU C
MOJIOKEHUSAMU ~ ApOUTpPa)KHOTO  MpoIleccyalbHOro  Kojekca  Poccuiickoit
denepanuu (nanee - AIIK P®), ®enepansuoro 3akona ot 24.07.2002 N 96-d3 "O
BBEJCHUU B JIEUCTBHE ApPOUTpaKHOTO MpolleccyaabHOro kKojekca Poccuiickoi
Oenepanuun”, PenepanbHoro 3akoHa oT 23.06.2016 N 220-®3 "O BHeceHuu
W3MEHEHUN B OTHEIbHBIE 3aKOHOHATeNbHblE akThl Poccuiickonn dDenepanuu B
YaCTH MPUMEHEHUS JIEKTPOHHBIX JOKYMEHTOB B JICSATEILHOCTH OPTaHOB CYy1€OHOM
Bractu" (manee - @DexepanbHbii  3akoH  oT 23.06.2016 N 220-®3),
MpeayCMaTPUBAIOIIMMUA BO3MOXHOCTh MOAA4YH JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE,
B TOM 4YHCJIe€ B (opMe DJIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO SJEKTPOHHOU
MOJMKCHIO, TTOCPEACTBOM 3aMOJHEHUST (POPMBI, pa3MENIeHHON Ha O(HUIIMATbHOM
caiite cyna B HH(OOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTr "MHTepHeT".

1.2. B coorBerctBuu ¢ 4yacteto 7 cratbu 4 AIIK P® (B penakiuu
®epnepanbHOro 3akoHa ot 23.06.2016 N 220-D3) uckoBoe 3asiBlI€HUE, 3asIBIECHUE,
*Kanoba, MpeACTaBICHUE W WHBIE JOKYMEHTHI MOTYT OBITh TMOJAHBI B CyJ Ha
OyMa)XHOM HOCHUTENIE WJIM B DBJIEKTPOHHOM BHJIE, B TOM 4Yucie B Qopme
AIEKTPOHHOTO JOKYMEHTa, MOJNHCAHHOTO 3JEKTPOHHOW IMOANUCHI0 B MOPSIKE,
YCTAaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickonn ®Penepaunu, IMMOCPEACTBOM
3anoyiHeHUsT  (OpMBI, pa3MEIICeHHOW Ha oduIMaIbHOM caiiTe cyda B
MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu "NHTepHeT".

[Tonoxenus: AIIK P®, nmpegycmaTpuBaroniye mnojgauyy B apOUTpakHbIE CY/Ibl
Poccuiickoit @enepanuu (1anee - cyabl) JTOKYMEHTOB B 3JIEKTPOHHOM BHUJE, B TOM
guciae B (opMe DIIEKTPOHHOTO JTOKYMEHTA, TOJMHUCAHHOTO SJIEKTPOHHOU
NOANMCHI0 B IOPSAKE, YCTAHOBJIECHHOM 3aKOHOJATENbCTBOM Poccuiickon
depnepanuu (qanee - JOKYMEHTHI B 3JIEKTPOHHOM BU/IE), TOCPEACTBOM 3alIOJITHEHUS
dopMbI, pa3MelieHHOW Ha o¢QUIUaIbHOM caiTe cyga B HH(OpPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn "HMHTepHer", peanu3yroTcsi MyTeM MNPUMEHEHUS
Hacrosero [lopsiaka mogaym J0KyMEHTOB.

[logauya 3ampocoB, NPENSIOKEHHUM, 3asBICHUN WM >kamo0 B Cyo B
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cootBercTBuu c DenepanpHbiM  3akoHOM oT 22.12.2008 N 262-®3 "O6
obOecrieueHnr AocTyna K HMHGOpMAIMM O JEATEIbHOCTH cyAoB B Poccuiickoi
Oenepannun”, deaepanbHbiM 3akoHOM oT 02.05.2006 N 59-®3 "O mnopsake
paccMmoTtpeHus oopaiieHuit rpaxaan Poccuiickoit @eaeparuu” [Mopsakom mogadu
JOKYMEHTOB HE PETYIUPYETCS.

[Togaya HOKYMEHTOB B A3JEKTPOHHOM BHJE, KOTOPBIE COAEPKAT CBEACHUS,
COCTaBJIAIOIIME TOCYJAapCTBEHHYIO TaiHy, [lopsakoM mnopgayud JTOKYMEHTOB HE
peryiampyercs.

1.3. B wnemsx peanuszanuu Hacrosmero llopsiaka mogaum JOKYMEHTOB
UCITOJIB3YIOTCS CJIEIYIOIE OCHOBHBIE TOHATHS:

AIIEKTPOHHBIN JOKYMEHT - JOKYMEHT, CO3/IaHHbIN B AJIEKTPOHHOHN (opme Oe3
IpEBAPUTENILHOTO JOKYMEHTUPOBAaHUSA Ha OyMa)XHOM HOCHUTENE, MOANUCAHHBIN
AJIEKTPOHHOM IOAIIUCHI0O B COOTBETCTBHMM C 3aKOHOIATENBCTBOM Poccuiickout
Qdenepaunu;

ANEKTPOHHBIM  00pa3  JOKyMeHTa (9JIEKTPOHHAs KOMHUS  JOKYMEHTa,
M3rOTOBJICHHOT'O Ha OyMa)XHOM HOCHTEIIE) - IEPEBEACHHAs B 3JIEKTPOHHYIO (OpMY
C TMOMOUIbIO CPEACTB CKAaHUPOBAHMS KOMHUS JOKYMEHTa, W3rOTOBJIIEHHOTO Ha
OyMa)XHOM HOcCUTeNe, 3aBepeHHas B coorBercTBUM ¢ [lopsakom mnomaun
JIOKYMEHTOB IIPOCTOM AJEKTPOHHON IIOJIINCHIO W YCUJIEHHOMN
KBIM(PUIUPOBAHHON AJIEKTPOHHOM MOJINHUCHIO;

ANIEKTPOHHAST ~ MOAMHMCH - UHpOpManus B DIEKTpOHHOU  (dopwme,
IPUCOCINHEHHAs K IOJIMCHIBAEMOMY 3JEKTPOHHOMY JOKYMEHTY WJIM HHBIM
o0pa3oM cCBsi3aHHasi C HUM U TO3BOJSIOLIAS UACHTU(DUUIMPOBATH JIUIIO,
NOANKCABLIEE JIEKTPOHHBIA JOKYMEHT;

KJIFOU 3JIEKTPOHHOM IMOANMCH - YHHUKaJIbHAs MOCJIEI0BATEIBHOCTh CUMBOJIOB,
IIpeIHAa3HAYeHHas Ul CO3JaHMs DJIEKTPOHHOM mnoinucu. B kadecTtBe Kiroua
MIPOCTOM ANEKTPOHHON MOJIMUCH UCTIOIB3YETCS YUEeTHAs 3aMUCh (PU3UUECKOTO JIUIIA
ECHUA;

ECHA - denepanbhas rocygapctBenHas napopmamnmnonHas cuctema "Enunas
cucTeMa  WJIEHTUPHUKAMKU W ayTeHTU(UKAIUU B  HMHPPACTPYKTYpeE,

oOecrnieunBaroIen WH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
UHGOPMAITMOHHBIX CUCTEM, HCIIOJIb3YEMBIX TUISL IIPENOCTaBIICHUS
TOCY/IapCTBEHHBIX U MyHHUIIUNAIBHBIX YCIYT B 3JIEKTPOHHOM dopme";

oOpamieHue B CyAd - JIOKYMEHT, CO3JAaHHBII B COOTBETCTBUU C

npolieccyalbHbIM 3aKOHOIATENILCTBOM, HAIIPaBJICHHBIN B CY/I;

JUI0, TOJaloNIee JOKYMEHTBl B CyJ - 3asBUTENb WJIH €r0 MPEJCTABUTEIb,
M0JIb30BATENb JINYHOTO KaOWHETA;

nHopMalMoHHas cuctema - uHdopmalmonHas cuctema "Moit apoutp";

JUYHBIA  KaOMHET - WHOOPMAIMOHHBIA pecypc, pa3MEUICHHBIM B
uHpopMalmoHHON cucteme "Moil apOuTp", mpeaHa3HAYCHHBIN A pean3aluu
YYaCTHHKaMHU CYyJe0HOro Ipolecca IpaBa Ha I0Jadyy B CyJ JOKYMEHTOB B
JIEKTPOHHOM BU/IE;

CUCTEMA aBTOMAaTH3alMd  CYJOIPOM3BOACTBA - ABTOMAaTU3HPOBAHHAA
uHpopMarmonHass cuctema "Cynomnpou3BOACTBO", NPOTPaMMHBIA KOMILIEKC
"CynebHo-apOouTpakHoe JIEJIOTPOU3BOACTBO", aBTOMATU3UPYIOIIHE
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MPOIECCYAbHYIO JEATEHOCTh CY/I0B.
2. YCJIOBUA TIOJAYN TOKYMEHTOB B 9JIEKTPOHHOM BUJE
2.1. JINYHBIA KAaOMHET

2.1.1. JlokymMeHThl TIOJAIOTCSA 4Yepe3 JUYHBIA KaOWHET, CO3JaHHBIA B
uHpopMalmoHHOH cucteme "Moit apoutp".

2.1.2. JInynHblil KaOUHET co3/aaeTcsl Ha (PU3NYECKOE JIUI0, KOTOPHIM MOIAF0TCS
JOKYMEHTBI B 3JIEKTPOHHOM BHUJE B CyJ; IPU NIOa4€ JOKYMEHTOB IIPEACTABUTEIIEM
JUYHBIA KaOWHET co3/JaeTcsi Ha uMs MNpeAcTaBUTEeNs (Hajee - MOoJIb30BaTElNb,
M0JIb30BaTENb JUYHOTO KaOuHeTa). Yepes NTUUHbIA KaOMHET MPEACTaBUTENS] MOTYT
OBITh TOJAHBI JOKYMEHTHI B OTHOILICHHH OJHOTO W Oo0Jiee MPEeACTaBISIEMbIX UM
bu3nueckux U (WIM) IOPUIAYECKUX JIHII.

Jlvanplii  kaOWHET CO37@aeTCs B aBTOMATUYECKOM PEXHUME IyTeM
MOATBEPKIACHUS JIMYHBIX JaHHBIX (PU3MUECKOTO JIMIA, B TOM YUCJe ero (hamuimu,
UMEHU 1 0TYeCTBa (IIPU HAIUYUN).

2.13. Joctym K JWMYHOMY KaOWHETY OCYIIECTBISIETCS TMOCPEACTBOM
uAeHTUGUKAIMK W ayTeHTU(UKAIIMKM C HWCIOJb30BAaHWEM YYETHOM 3aIlucu
¢dbusnueckoro nuia ECUA (ympoiieHHOH, CTaHIapTHOM WK MTOATBEPKISHHOM ).

2.1.4. Tlpu unentuduxanuu U ayTeHTUDUKAIIMKN TOJIB30BaTEls MOCPEACTBOM
YOPOUIEHHOM, CTaHJAPTHOW WJIM MOJITBEPKACHHOW YUYETHOW 3amucH (PU3NYECKOTO
munia ECHUA Bo3MoOXkHa mojjada B Cy/1 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB.

[Ipu wunentudukanuu u ayTeHTU(GUKAIUUA [OJb30BATENISl IOCPEACTBOM
NOATBEPKIAECHHON yueTHOH 3anucu (usnyeckoro ymua ECUA Bo3MoxkHa moaada
AJIEKTPOHHBIX  JOKYMEHTOB, TOAMMCAHHBIX  JBJEKTPOHHOMW  MOJNKHCBHIO B
COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit @enepanni.

2.2. TpeOoBaHMS K 3JIEKTPOHHBIM 00pPa3aM I0KYMEHTOB

2.2.1. DnexTpoHHBI 00pa3 JOKYMEHTa CO3JAaeTCsS C TOMOIIBID CPEACTB
CKaHUPOBAHUSI.

CkaHupoBaHHe JOKYMEHTAa Ha OyMa)KHOM HOCUTENE JOJKHO MPOU3BOIUTHCS
B Macmrtade 1:1 B yepHo-6enom b0 cepom 1BeTe (kauecTBO 200 - 300 Touek Ha
JIOKM), O00€CHeuMBaIOIIEM COXPAaHEHHE BCEX PEKBU3UTOB M AyTEHTHYHBIX
MPU3HAKOB TOJIMHHOCTH, a MUMEHHO: TpapUYecKON MOAMUCH JHIa, MeYaTH U
YIJOBOIO IITaMIa OyiaHka (MpYW HAJIWYWHU), CKAHUPOBAHHE B PEXHUME IOJTHOU
[BETONEpPEIaud  OCYIIECTBISICTCS TMPU HAJUYUM B JOKYMEHTE LIBETHBIX
rpapuIeCcKuX N300paKEHUN THOO MBETHOTO TEKCTA, €CIIU ATO UMEET 3HAYCHUE IS
pPacCMOTpEHHUS JIena.

2.2.2. daiin sneKkTpoHHOTO 00pasza JOKyMEHTa JOoJKeH ObITh B popmaTte PDF
(pexoMeHayeTCs CO3/1aBaTh AJIEKTPOHHBIA 00pa3 MOKYMEHTa C BO3MOYKHOCTBIO
KOIUPOBAHUS TEKCTA).

Pasmep (aitna snekTpoHHOro oOpasa He 1okeH npeBbimaTth 30 MO.

2.2.3. Kaxaplii OTIeNbHBIA AJEKTPOHHBIN 00pa3 JOKyMEHTa JIOKEH OBITh



OpejCcTaBiIeH B BUAe OTAenbHOro (aiima. HammenoBanuwe ¢aiina m0mKHO
MO3BOJIATh UICHTU(DUIMPOBATH SJEKTPOHHBIM 00pa3 JTOKyMEHTa U KOJIMYECTBO
aucToB B HeM (Hampumep: Haknagnas 996 ot 15122016 1 n.pdf).

2.2.4. @aiinpl ¥ TaHHBIE, COJIEPXKAIIMECS B HUX, JOJKHBI ObITh JOCTYIHBIMU
JUIsi paboThl, HE JOJDKHBI OBITh 3allUIIEHbl OT KOMNUPOBAaHUSA U II€YaTd
AJIIEKTPOHHOTO  o0pa3a, HE  JOJDKHBI  COJAEpX aTh  HMHTEPAKTHUBHbIE U
MYJIbTUMEIUMHBIC AJIEMEHTHI, BHEJIPEHHbIE CIIEHApUU Ha si3bIke JavaScript uiu
JTHOOBIX JPYTHUX SA3BIKAX MPOTPAMMUPOBAHUS.

2.2.5. DnexTpoHHBII 00pa3 JTOKyMEHTa 3aBepsieTCsl B COOTBETCTBHH C
[TopsnkoM nogaun JOKYMEHTOB IMPOCTOW 3JIEKTPOHHOW MOANMCHIO WIIM YCUIIEHHOU
KBTI (PUITUPOBAHHON AJIEKTPOHHOMN TTOMUCHIO.

2.3. TpeOoBaHMS K 3JIEKTPOHHBIM JOKYMEHTAM

2.3.1. DNeKTpOHHBIN JOKYMEHT U3HAYAIBHO CO3/1A€TCS B AJIEKTPOHHOH (hopme
0e3 mpeBapUTEIbHOr0 JOKYMEHTHPOBAHUS Ha OyMa>KHOM HOCHUTEIIE.

2.3.2. ®@aiin oOpamenuss B cyn JobkeH Obitb B Qopmare PDF ¢
BO3MOYKHOCTBIO KOITUPOBAHUS TEKCTA.

@ailnbl TOKYMEHTOB, MPUaraeéMbiXx K oOpalieHus M B CyJ1, IPEICTaBISIOTCS B
ToM (hopmaTe, B KOTOPOM OHHM MOJMUCAHBI ANEKTPOHHOM mnoamnuchio. [Ipu sTom
dainpl  TOKYMEHTOB, TMpWIAraéMbIX K OOpallleHusM B Cyl, MOTYT OBbITh
IPEJICTaBJICHbI B CIEAYIOIUX (opMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - nmns AOKYMEHTOB C
TEKCTOBBIM COJAECPKAHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - nns A0KyMEHTOB ¢ TpaduuecKuMm
COJIEPKAHUEM.

Pa3smep daiina s1eKTpOHHOTO TOKYMEHTa He T0JKeH mpesbimats 30 MO.

2.3.3. Kaxnplii OTHENbHBIA JTOKYMEHT JOJDKEH OBITh IMPEACTABICH B BUJE
OTZEJIBHOTO daiina. HaunmenoBanue ¢aiina JOJKHO ITO3BOJIATH
UAEHTU(ULIHUPOBATh JTOKYMEHT M KOJMYECTBO JIUCTOB B JIOKYMEHTE (HAampUMep:
Haxnamnaas 996 ot 15122016 1 n.pdf).

2.3.4. Qaiinel U JaHHBIE, COAEPKAIIMECS B HUX, OJDKHBI OBITh JOCTYIMHBIMHU
JUIS pabOThI, HE TOJDKHBI OBITh 3AIIMILIEHBI OT KOMUPOBAHUS U MEeYaTH, HE TOJDKHBI
colepKaTb HMHTEPAKTHBHBIE W MYJBTHUMEIWWHBIE JIIEMEHTHI, BHEAPCHHBIC
CLIEHapuu Ha s3bIKe JavaScript uiu JiroObIX APYTUX SI3bIKaX MPOrpaMMUPOBAHMSL.

2.3.5. DIJEeKTpOHHBI JOKYMEHT JIOJDKEH OBITh TMOANMCAH YCUJICHHON
KBaJIM()ULIMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO.

[lopsimok momadnM AOKYMEHTOB HE NPELyCMaTpPHUBAET IOAA4YM IEKTPOHHBIX
JOKYMEHTOB, TOJIMCAHHBIX MPOCTOW 3JEKTPOHHOW IOAIMUCHIO WM YCWICHHOU
HEKBAJTU(UIIUPOBAHHOMN 3JIEKTPOHHON MOAIMHUCHIO.

DJEeKTPOHHBIE TMOANUCH, KOTOPBIMU TMOJANUCAHBI OOpalleHuss B CyId U
INPWIAraéMble K HUM JOKYMEHTBI, JOJKHBI COOTBETCTBOBAaTh TpPEOOBaHUSAM
YCUJIEHHOW KBaJU(PUIIMPOBAHHOM 5SJIEKTPOHHOM TMOANUCH, NPU HX CO3AAHUU
noJkeH ucrnosb3oBathes Gopmat PKCS#7 (Public-Key Cryptography Standard#7,
obmee omucanue crangapra PKCS#7, omyOnukoBanHoro B kadectBe RFC



(Request for Comments) ¢ HOomepom 2315, goctymHO 1O  aapecy
http://tools.ietf.org/html/rfc2315) 6e3 BKItOUEHUS TOANUCHIBAEMBIX JAHHBIX.

DJeKTpOHHAs TOANMUCH JIOJDKHA COJNEPKAaThCs B OTHEIbHOM  (haiime
(oTcoenrHeHHAas AJICKTPOHHAS TOJIIUCH).

[Ipy moammMcaHuy AOKyMEHTa HECKOJBKMMHU JIMIIAMH KaXKIas SJICKTPOHHAs
MIOJIMTUCH JIOJKHA COJIEPIKATHCS B OTJEIBHOM (aiine.

[Topsimox momauu MOKYMEHTOB HE MPEIyCMATPUBACT IMOAAYU AIEKTPOHHBIX
JIOKYMEHTOB, TOITUCAHHBIX TPUCOECTNHEHHBIMHU AJICKTPOHHBIMU TIOITUCIMH.

2.3.6. DAEKTPOHHBIA JOKYMEHT JOJDKEH OBbITh MOAMMCAH 3IIEKTPOHHON
MOJIUCHIO JIMIIA, KOTOPOE YKa3aHO B TEKCTE 3JIEKTPOHHOTO JOKYMEHTa KakK JIHUIO,
ero MoAmnucaBIee.

He nomyckaercs mpencTaBieHME B CyH JJEKTPOHHBIX JOKYMEHTOB,
MOJIMCAaHHBIX 3JIEKTPOHHON MOAMNMCHIO JIMLA, KOTOPOE HE YKa3aHO B TEKCTE
AIIEKTPOHHOTO JJOKYMEHTA KaK JIMIIO, €T0 MOAIMMICABIIIEE.

3. HOJAYA TOKYMEHTOB B 3JIEKTPOHHOM BUJIE
(BAIOJIHEHUE ®OPMbI, PASMEIIEHHOU HA O®UILIUAJIBHOM CAUTE CYJA
B UTHOOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOU CETH "UHTEPHET")

3.1. O0mue TpedoBaHMS

3.1.1. TpeboBanus k¥ (GopMe U COAECPKAHUIO TOKYMEHTOB, IOJABAEMBIX B
cootBeTcTBUM ¢ [TopsiakoM momauu TOKYMEHTOB, OPEAEIISIIOTCA NPOLECCYaTbHbIM
3aKOHOJATENBCTBOM Poccurickon Penepanui.

JIOKyMeHTBl TOJAOTCSA B CyA TyTe€M HanpaBJieHUs I0JIb30BaTelIeM
COOTBETCTBYIOIIETO OOpAIICHUS U IPUIaraéMbIX K HEMY JIOKYMEHTOB.

JIOKyMEeHTBI, HallpaBJII€MbIE TI0JIb30BATEJIEM B CBSI3U C BBIHECEHHBIMU CyAaMu
OTIPEICIICHUSIMUA 00 OCTaBJICHUH 0€3 JBUKEHUS MCKOBOTO 3asiBJICHUS (3asBJICHUS),
aneJUISIIIMOHHON JKaJIOObl, KacCallMOHHOM >KaJOObI, IPYTUMH OIpPEIACICHUIMH, a
TaKKe JIOKYMEHTBI, HAMpaBJSIEMbIE MO WHUIIMATUBE IM0OJIb30BATENsl B KauyeCTBE
JIONIOJIHEHUSI K pPaHEee HaNpaBJICHHBIM JOKYMEHTaM, MPEJICTABISIIOTCS B BHJE
NPWIOKEHUH K COOTBETCTBYIOIIEMY 3asBICHUIO (XOJATaiiCTBY) JuOO K
COTIPOBOAUTEIILHOMY TMHCHMY, B KOTOPOM JOJIKHO OBITHh YKa3aHO, B YaCTHOCTH,
keMm, koMy (¢ ykazanuem @.M.O. cynpu) u B CBsi3u C 4eM (YKa3bIBAIOTCS HOMEP
Jena, PEKBU3UTHI Cy/NeOHOTO aKTa, KOTOPHIM HUCTPEOOBAaHBI JIOKYMEHTHI)
HaIpPaBJISIIOTCS TOKYMEHTHI.

3.1.2. IIpu mOArOTOBKE K HAIPABIECHUIO TOKYMEHTOB B 3JIEKTPOHHOM BHJE B
CyJ TMOJIb30BaTelieM JIMYHOIO KaOWHEeTa 3amnojiHsercs ¢gopma, pa3MellleHHas Ha
obpulMIbHOM caiTe cyJa B HUH()POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETU
"UnTepner":

1) BBoguTCs HOMEp Aena (ecyiv MPOU3BOACTBO MO /1€y BO3OYXKIEHO):

MpU ToJa4e B apOWTPaXHBIM Cy/a TMEepPBON HHCTAHIIMM OT3bIBA HA HMCKOBOE
3asBJICHUE (3asBJICHUE), BCTPEYHOTO UCKA, 3asBJICHUS O BCTYIUICHUH B JI€JI0, HHOTO
3asBJIeHUs (X0oaTaiicTBa) MOJIB30BaTENlb BBOJUT HOMED Jieia, pACCMAaTPUBAEMOTrO C
€ro y4acTuem;



Ipy NoJla4ye aneJUIUOHHON KanoObl, OT3bIBA Ha aNeUIIIMOHHYIO Kallooy,
KAaCCAIlMOHHOM >KajoObl, OT3bIBA HA KAaCCAllMOHHYIO >Kalo0y, 3asBIEHUA O
nepecMoTpe CyneOHOro akra 1O HOBBIM WJIM BHOBb  OTKPBIBIIUMCS
00CTOSTEIHLCTBAM, OT3bIBA HA 3a5BJICHUE O NEPECMOTPE CYJeOHOr0 aKTa MO HOBBIM
WIM BHOBb OTKPBIBIIMMCS OOCTOSITEILCTBAM, 3asiBICHUSA  (XO0/aTaiicTBa)
MOJIb30BATENb BBOJUT HOMEp J€Na, [0 KOTOPOMY IPHUHAT COOTBETCTBEHHO
oOkanmyeMmblid CyneOHBbI akKT WA CYJIeOHBIM akT, O IepecMOTpe KOTOPOTo
X0J1aTaliCTBYET 3asiBUTEb;

IIPU NI0J1a4Ye 3asiBJICHUS O NMPHUCYXKIECHUU KOMIICHCALMM 33 HapyILICHHUE MpaBa
Ha CYAOIPOM3BOJICTBO B pa3yMHbI CPOK WJIM IpaBa Ha HCIOJIHEHHE Cy/IeOHOro
aKkTa B pasyMHbIi CpOK IIOJIb30BaTe€b BBOJWUT HOMEp J€Jla, B CBS3U C
paccMOTpPEHHEM KOTOPOTO OH 0OpaIlaeTcsi C COOTBETCTBYIOIINM 3asIBJICHUEM;

2) ykasbiBaeTcsa HH(pOpManMs O 3asBUTENe, 00 Yy4YacTHHUKAX CyIeOHOTrOo
npouecca (AaHHas HMHQPOPMALMS YKa3bIBAETCS TAaKXKE B TEKCTE I0OJAaBAEMOI0
oOpailieHus1), B TOM YHCJIE:

€CIM YYaCTHUKOM CyJIeOHOTro Tmpolecca SBISETCS OPUAUYECKOE JHIIO,
YKa3bIBalOTCS €ro mnosHoe HanmMmeHoBanue, MMHH, ocHOBHOW rocynapCTBEHHBINM
peructpaunonHbiii Homep (OI'PH) (nmpu orcyrctBum y Hero MHH ykasbiBaercs
ero OI'PH), aapec mecta HaxoxaeHUsl (C 00s13aTENIbHBIM YKa3aHUEM IMMOYTOBOTO
uHaekca). Ecnu uctuamu (3asBUTENSIMH), OTBETUMKAMU (3aMHTEPECOBAHHBIMU
JUIIAMH) BBICTYNAIOT HECKOJIBKO JIMIL, yKa3bIBAaeTCsl MH(MOpMaLUsi O KaXIOM U3
HuX. Ecam yuyacTHUKOM  cyzneOHOro mpouecca SIBISE€TCS  HMHOCTPAHHOE
IopundecKoe Juio, TpedboBanue o0 ykazanuu MHH u OI'PH He npumensiercs;

€CJIM YYaCTHUKOM CyJIeOHOro rpoiecca sBIseTcs (U3MUECKOE JIULIO,
yKa3bIBAIOTCA €ro (aMuinsg, UMs, OTYECTBO (IPU €ro HaJIWYUH), JlaTa U MECTO
POXKIEHUS, aApec perucTpauuu GU3NYEcKoro juna (¢ o0s3aTeabHbIM YKa3aHUEM
nouytoBoro wuuaekca), UHH (mpu ero Hamuuwu), SBISETCS JU MOJb30BaTENb
WHIUBUYAJIbHBIM IpeAnpuHUMATENIEM (ns WHIUBUTYJIbHBIX
npennpuanmareneit  ykazanme WHH wu  OI'PHUII o6s3atenbHO, Takke
yKa3bIBaeTCsl anpec (PaKTUYECKOTOo TPOXKHUBAHHS), HAIUYHE JOBEPEHHOCTH,
BBIJJAHHOW JIMIIOM, OT MMEHU KOTOPOrO MOJAIOTCS JOKYMEHThl. Ecin uctuamu
(3asBUTENIAMHM), OTBETYMKAMH (3aMHTEPECOBAHHBIMU  JIMLAMH) BBICTYHAIOT
HECKOJIBKO JIMII, YKa3bIBACTCSI MH(POPMAIM O KaKIOM U3 HUX. Eciau ydacTHUKOM
CylieOHOTO Tpoliecca SBISIETCS MHOCTpaHHOE (U3MYECKOe JIUIo, TpeboBaHUE 00
ykazanuu MHH u OI'PHUII He npumensiercs;

€CIM YYaCTHUKOM CyJeOHOTO Tpoliecca SBISETCS IMyOJIMYHO-TIPABOBOE
obpazoBanue, ykaspiBaetcss MHH u OI'PH oprana rocygapcTBEHHON BJacTH WU
OpraHa MECTHOTO CaMOYIPaBJICHHUS, B JIUIE KOTOPOrO, IO MHEHHIO 3asBUTEII,
BBICTYTIAET MyOJIMYHO-IIPAaBOBOE 00pa30BaHHUE;

€CJI YYaCTHUKOM CyJeOHOT0 Mpoliecca SBISETCsS JOMKHOCTHOE JIULIO OpraHa
roCyJapCTBEHHOM BJIACTH WJIM OpPraHa MECTHOI'O CaMOYIPABJICHHS, YKa3bIBAa€TCS
NMHH wu OI'PH oprasa rocyaapCTBEHHOW BJACTH WJIM OpPraHa MECTHOIO
CaMOYTIPaBJIEHHsA, B KOTOPOM 3TO JOJDKHOCTHOE JIMIO OCYIIECTBIIIET CBOIO
npo(hecCHOHATIBHYIO CITYKEOHYIO e TEIbHOCTH;

€CJId yYaCTHUKOM CyAeOHOro Impoliecca SBJISETCS BOMCKOBas 4YacTb, He



SBISIIOIIASICA  opuanueckuMm — JmnomM,  ykazeiBaetcs HWHH u OI'PH
COOTBETCTBYIOIIETO (eaepalbHOIO OpraHa WCIOJIHUTENIbHOU BJIACTH, B KOTOPOM
(dbenepaibHbIM 3aKOHOM IIPEAYCMOTPEHA BOCHHAsS CITyK0a;

€CIM YYaCTHUKOM CyJIeOHOro Tpolecca SBISETCS OpraH, HE HUMEIOIIUN
cTaTyca IOpUAMYECKOro JHIla, HAJCJICHHbIN (penepaibHbIM 3aKOHOM OTAECIbHBIMU
rOCyAapCTBEHHbIMU WUJIM UHBIMHU MYOJIMYHBIMU MOJHOMOYMSIMHU U CO3JaHHBIA Ha
OCHOBaHMM (eAepaJbHOTO 3aKOHA WM pelleHus (denepanbHOro oOpraHa
rocynapcTBeHHoi BnacTtH, ykasbiBaercss UHH u OI'PH ¢enepansHoro oprana,
o0ecrne4nBaroIIero NEeATEIbHOCTD MI0JIb30BATENS (;1ub0 OTBETYHKA,
3aMHTEPECOBAHHOTO JIUIIA);

€CJIi  YYaCTHHKOM CyneOHOro mpolecca SBIseTCS  MOJpa3jeiicHHue
[lenTpanpaoro 6anka Poccuiickoit @enepannu (banka Poccun), He sBisttomeecs
opuaudeckuM nmioMm, ykaseiBaetcsi MHH u OI'PH IlentpansHoro OaHka
Poccuiickon denepanuy;

€CIM YYaCTHUKOM CyJeOHOTro Tmpolecca SBIAETCS OpraH, HE HWMEIOIIHMA
craTyca  KOPUAMYECKOrO  JHMUA,  HAACICHHBIM  3aKOHOM  OTIEJIbHBIMHU
rOCyJapCTBEHHBIMU WJIM MHBIMU NMYOJIMYHBIMUA MOJTHOMOYMSIMU W CO3JaHHBIA Ha
OCHOBAHMM pEUIEHUs opraHa TrOCyJIapCTBEHHOM BiacTH cyObekTa Poccuiickoi
®enepanun, ykassiBaeTcs MHH n OI'PH BeIicmiero ucnonHUTENBHOTO OpraHa
roCyJ1IapCTBEHHOM BJIACTU COOTBETCTBYIOIIEr0 cyOhekTa Poccuiickoit deaepaiuu;

€CJIi YYaCTHHKOM CyAeOHOro Ipolecca sBISETCS oOpraH (Hampumep,
aMUHUCTPATHBHAsl KOMHUCCHUSA), HE HUMEIOIMN CTaTyca HOPHAAYECKOro JIMIA,
HAJICJICHHBII 3aKOHOM OTHEJIbHBIMH IIOJHOMOYMSMH [0 PEIICHUI0 BOIIPOCOB
MECTHOTO  3HAY€HHUSA, TOCYJapCTBEHHBIMH  WJIM  HWHBIMH  IyOJUYHBIMU
IIOJIHOMOYMSIMU M CO3JIaHHBIH Ha OCHOBAaHWHM PEIICHHWS OpPraHa MECTHOIO
camoynpasieHus, ykaspiBaercs MHH wu OI'PH wMectHOl anMuHMCTpanuu
(MCHIOJTHUTENBHO-PACTIOPAIUTENBHOTO opraHa COOTBETCTBYIOILIETO
MYHHUIMIIATBHOTO 00pa30BaHusl);

3) ykaszbiBaroTcsi HOMepa TenedoHOB (MOOMIIbHBIN, CTAallMOHAPHBIN), HOMEpa
(dakcoB (IIpy HAJIUYUU), aapeca DSJIEKTPOHHOM MOYTHI W JApyrHe Tpedyemble
CBEJICHUSI;

4) yka3bIBaeTCs aapecaT oOpalleHus:

pyu mojade B apOUTPaXKHBIA CyJl MEPBOM MHCTAHIIMU MCKOBOTO 3asBIICHUS
(3asiBIICHHUA), OT3bIBA HA MCKOBOE 3asiBJICHHWE (3asBJICHUE), BCTPEYHOTO MHCKa,
3asBJICHUSI O BCTYIUIGHUU B JI€NI0, MHOTO 3asiBJIEHUs (XOJaTaiicTBa) B KauecTBE
ajipecara IMOJb30BaTEIb YKa3blBaeT apOUTpaxHbId cya cyObekra Poccuiickoit
denepauyy, B KOTOPHIM HampaBisieTcs COOTBETCTBYolee oOpamienue. Ecnu
JOKYMEHTBI TOAAIOTCS IO JAenaMm, OTHocAmuMmcs K mnoxacyaHoctn Cyna mo
WHTEJUIEKTYaJIbHBIM IIPaBaM, B KaueCTBE aJpecaTa I0Jb30BaTelb yka3biBaeT Cyn
110 MHTEJJIEKTYyaIbHbIM [IPaBaM;

npu 1mojadye B apOUTPaxHBIA Cyd  aneuUIIIMOHHOW  MHCTaHIUHU
amneJUIUOHHOM JKanoObl B KayecTBE ajJpecara IOJb30BaTelb YKa3bIBaeT
apOUTpaXKHBIN CY, MPUHABIINN 00KaITyeMbIil Cy/1IeOHBIN aKT B MIEPBON WHCTAHIIUN
(gactp 2 crarbu 257, craths 272 AIIK P®). [Ipu momadye B apOMTpakHBIA CY/1
aneJUTAIIMOHHON WHCTAHIIMM OT3bIBA Ha aleJUIIMOHHYIO JKajaoly, 3asBICHUS
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(xomaraiicTBa) B KaueCTBE aJpecara IMOJIb30BaTENb YKa3bIBA€T COOTBETCTBYIOLIUI
apOUTpaXHBIN aneJUISIIIUOHHBIN CYI;

npu nojade B apOUTPaKHBIA CyJl KaCCAIIMOHHON MHCTAHIIMM KacCallMOHHOU
XKano0bl B KayecTBE ajpecara IOJIb30BaTENb YKa3bIBa€T apOUTpPa)xKHBIM Cyj,
MPUHSABIINN 00KallyeMbIil Cy/IeOHBIA aKT B MEPBOM MHCTAHIMM (4acTh | cTaThu
275 AIIK P®), B kauecTBe ajapecara KacCallMOHHOM >kajoObl Ha CyACOHBIM aKT
Cyna mo WHTEJUICKTyaJIbHBIM IIpaBaM, NMPUHSTBHIA UM B KauyecTBE CyJla IMepBOU
WHCTAHIIMY, T0JIb30BaTeNb yKa3biBaeT CyJl M0 MHTEUIEKTYyalbHbIM IIpaBaM (4acThb
1.1 crateu 284 AIIK P®). [Ipu momade »anoOwsl Ha ONpeAeIieHne apoOUTPaKHOTO
cyna kaccauuoHHod uHcTaHuuu (ctathsa 291 AIIK P®) B kauectBe ajpecara
yKa3bIBaeTCsl apOUTPaKHBIN CyJ KAacCAIMOHHOW HWHCTAHIIMHU (apOUTPaXKHBIA Cy]I
okpyra win Cyja Mo MHTEUIEKTyalbHbIM IpPaBaM), BBIHECIINI COOTBETCTBYIOIIEE
onpenenenue. llpu momade B apOUTPaKHBIA CyJl KacCAllMOHHOW HWHCTaHIIUU
OT3bIBa HA KACCALIMOHHYIO *ano0y, 3asBJIeHUs (X0/1aTaliCTBa) B KAYECTBE ajpecara
M0JI30BaTeIb YKa3bIBAET COOTBETCTBYIOIIMN apOUTpakHbI cyn okpyra uiau Cyn
110 MHTEJUICKTYaJIbHbIM IIpaBaMm;

IpU MOoJaye 3asBJICHUS O MEPECMOTPE CYJAeOHOr0 aKTa MO HOBBIM WJIM BHOBb
OTKPBIBIIUMCSI OOCTOSITENIbCTBAM B KauyeCTBE ajpecara IMOJIb30BaTelb YKa3bIBaeT
apOUTpaXKHBIA CyJ MEPBOM MHCTAHLUU, IPUHSBIIANA COOTBETCTBYIOLIUN CYAE€OHBIN
akT. Ecnu cyneOHbIi akT NepBOil MHCTAHIIMU ObLT U3MEHEH CYJIOM aneIsluOHHON
WHCTAHIIMM WJIM CYJIOM KacCallMOHHOW WHCTaHIMU JUOO CYJIOM BBIIIECTOSIIEH
WHCTAHIIMW TIPUHAT HOBBIM CyJCOHBIM aKT, B KayecTBE ajpecara MOJb30BaTellb
yKa3bIBaeT apOUTPaKHBIA CYJ, KOTOPHIM M3MEHWI WU MPUHSIT HOBBINA CyJeOHBIN
akt no neny (cratea 310 AIIK P®). I[lpu momaye oT13piBa Ha 3asBICHUE O
nepecMoTpe  CyneOHOro akra IO HOBBIM HJIM BHOBb  OTKPBIBIIUMCS
00CTOsITEILCTBAM B KAaueCTBE ajpecara IMOJb30BaTelb yKa3blBaeT apOUTpaKHBIN
CyJl, pacCCMaTpUBAIOLIU 3asBJICHUE O TIEPECMOTPE CYyACOHOr0 aKTa MO HOBBIM WUJIU
BHOBbB OTKPBIBIIIMCST 00CTOSTEIHCTBAM;

IIpU N0J1a4Ye 3asiBJICHUS O NPHUCYXICHUU KOMIICHCALIMM 32 HapyIlIEHHUE MpaBa
Ha CYAOIPOM3BOJCTBO B Pa3yMHBIA CPOK WJIM NpaBa Ha HCIOJIHEHHE CyIeOHOTrO
akTa B pa3yMHbIl CpPOK B KayecTBE ajJpecara I0Jb30BaTellb YKa3bIBaeT
apOUTpaKHBIN CyJ, TPUHABIINY penienue (dacth 1 cratbu 222.2 AIIK PO);

5) BeIOWpaeTcs BuUA OOpalieHUs B CYJ, YKa3bIBAIOTCS €T0 PEKBU3HUTHl U
3arpy>karoTcs Gaiibl MogaBaeMbIX JOKYMEHTOB.

3.1.3. K oOparmieHuto B Cyj, MOJJaBa€MOMY IIPEACTABUTENIEM, JIOKEH OBITh
MPWIOKEH TOKYMEHT, MOATBEP KIAIOIINM TOJHOMOYHS MPEACTaBUTENS (CTaThsd 62
AIIK PO).

JIOBEpEHHOCTh  MPEACTABIISIETCS. B BUAE  DJIEKTPOHHOTO  JOKYMEHTA,
NOJANMMCAHHOTO  YCUJIEHHOM  KBaJIUM(UUMPOBAHHOW  3JEKTPOHHOW MOAMHUCHIO
OpEICTaBIsIEeMOr0 JMIa, JUOO B BHJE OJJIEKTPOHHOTO o0pa3a JIOKyMEHTa,
3aBEpPEHHOT0  YCWJICHHOM  KBaJU(HUIMPOBAHHOW  AJIEKTPOHHOW  MOJIHUCHIO
MPEACTABIIEMOr0 JHIla, JHOO BJIESKTPOHHOrO o0pa3a, 3aBEPEHHOTO MPOCTOU
AJIIEKTPOHHOM TMOJIMUCHI0 WM YCWJICHHON KBaJU(PUIMPOBAHHOW 3IEKTPOHHOU
NOJIMHKCHIO JIMIA, TOAAIOIETO JOKYMEHTHI.

Opaep Ha WCHOJHEHUE TMOPYYEHUS, BBbIAABAEMbIA COOTBETCTBYIOIINM
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aZIBOKaTCKMM O0pa30BaHMEM, IMPEICTaBIsIETCS B BUAE JJIEKTPOHHOTO oOpasza
JIOKyMEHTa, 3aBEPEHHOr0  YCUJICHHOW  KBaJU(UUMUPOBAHHOM  3JIEKTPOHHOU
MOJANMKUCHIO JOJKHOCTHOIO JIMIA, BBIIABILETO OpJAEp MO0 3aBEPEHHOr0 MPOCTOU
AJICKTPOHHON TIOANUCHI0 WM YCUJIEHHOW KBaJM(PUIIMPOBAHHON 3JIEKTPOHHOU
MOANMUCHIO JIMIA, TOJAFOIIETO JOKYMEHTBHI.

Ecnu oOpaiienrie B ¢yl B COOTBETCTBUM C 3aKOHOJATENLCTBOM M [lopsiikom
NO/auyu  JIOKYMEHTOB JIOJDKHO OBITh  MOANUCAaHO (3aBEpEHO) YCUICHHOU
KBTHM(UITUPOBAHHON AJIEKTPOHHON MOJAMUCHIO, MPU MOAa4€ TaKOTo OOpaIieHus B
AJIEKTPOHHOM BHUJE K HEMY TMPUKIAABIBAETCA JOBEPEHHOCTh, MOJNHUCAHHAS
(3aBepeHHas1) YCHJIEHHOM  KBaTU(UIMPOBAHHOM  OSJIEKTPOHHOW  MOMAMKCHIO
IIPEACTABIIAEMOrO JIULIA.

3.2. [lomaya 1OKYMEHTOB B PAMKaX CyJA0NPOU3BO/ICTBA
B apOMTPAKHBIX CyAaX (B COOTBETCTBUM ¢ APOUTPAKHBIM
npoueccyajabHbIM Koaekcom Poccuiickoin @enepanun)

3.2.1. OOpamienre B Cyl U MpuUaraémMble K HEMY JIOKYMEHTbI MOTYT OBbITh
NOJAaHbl B CYyJl B BHJI€ AJIEKTPOHHBIX JIOKYMEHTOB, MOJINUCAHHBIX YCUJICHHOU
KBAIM(PUIUPOBAHHOW 3JIEKTPOHHOW NOJANUCHIO JIMIA, MOJAIOMIEr0 JOKYMEHTHI
(3asBUTENII WJIM €ro MpeAcTaBUTENs), JUOO B BHJE DSJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, 3aBEPEHHBIX IIPOCTOM HJIEKTPOHHOM MOANMCHIO WA YCHICHHON
KBaJIM()ULIMPOBAHHOMN 3JIE€KTPOHHOM MOANUCHIO JIUIIA, [T0IAI0IIEr0 JOKYMEHTHI.

3.2.2. YcuieHHON KBaTM(PUIIMPOBAHHOM SJIEKTPOHHOM MOJIMUCHIO JOJKHBI
OBITh MOIMCAHbl OOPAILLEHUS B CY/:

3asiBIeHUE 00 oOecrieueHuu goka3zarenbeTB (ctaThs 72 AIIK PO);

3asiBeHue 00 oOecrieueHuu ucka (crates 92 AIIK PO);

3asBiIeHHE 00 OOecreyeHNnH WMYIIECTBEHHBIX HHTEepecoB (ctatha 99 AIIK
P®D);

3asBiieHne 00 oOecrnieueHnu ucnoyHeHus cynedHoro akrta (crarbs 100 AIIK
PD);

X0JIaTaliCTBO O MPHOCTAHOBJIEHUU HMCIOJHEHUS PELICHUS T'OCYyAapCTBEHHOTO
opraHa, opraHa MECTHOIO CaMOYIPABJICHHS, HHOTO OPraHa, JOHKHOCTHOTO JIMLA
(ctatest 199 AIIK PD);

XO0JIaTaliCTBO O NPHOCTAHOBJICHUU HCIIOJIHEHUS CYJIEeOHBIX aKTOB (CTaThH
265.1, 283 AIIK P®);

UCKOBOE 3asBJICHHUE, 3asBJICHHME, aleJUIIMOHHAs Xanoba, KaccallhoHHas
’Kanoba, cofeprkalue XoAaTaiCTBO O MPUHSITHUH OOECHEeUYUTENbHBIX Mep (CTaTbu
125, 260, 265.1, 277, 283 AIIK PD).

Jlanupie oOparmieHus: MoAaroTcs B CyJ B BUJIE 3JEKTPOHHOIO JOKYMEHTa,
MOJIMMCAaHHOTO YCUJICHHON KBaTU(UIIMPOBAHHOMN 3JEKTPOHHON MOAIUCHIO JIHIIA,
MOJAIONIETO JOKYMEHTHI (3asBUTENSl WJIM €ro MPEeJICTaBUTENs), JUOO B BHUJIE
AJIEKTPOHHOTO 00pa3a JTOKyMEHTa, 3aBEpEHHOT0 YCHJIEHHOM KBaIU(PUIMPOBAHHON
ANIEKTpOHHOM  moxmuckio. [lpm  3TOM  ycuneHHas — KBaqu(UUIMPOBAHHAA
AJIEKTPOHHASI MOANKCH, KOTOPOIl 3aBEpPEH JIEKTPOHHBIN 00pa3 TOKyMEHTa, JOHKHA
IPUHAJJICKATH JIUILY, TOAMKUCABIIEMY TOKYMEHT Ha OyMa)>KHOM HOCHTEJIE.
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3.2.3. Ecnu oOpatieHue B CyJ B BUJE DJIEKTPOHHOTO JOKYMEHTA WU B BUJE
JIEKTPOHHOTO  o0Opa3a  JOKyMEHTa MOAMNHCaHO  (3aBEpEeHO)  YCUJICHHOU
KBUIM(UIUPOBAHHOW  AJIEKTPOHHOM  TOJNUCHIO,  DJIEKTPOHHBIE  00pa3bl
JOKYMEHTOB, TpuUjaraeémMble K OOpallleHUI0 B CyJl, CUUTAIOTCS 3aBEPEHHBIMU
YCUJICHHON KBaJTU(UIIMPOBAHHON SJIGKTPOHHOM IMOJMUCHIO JIMIA, IOJAIOIIETO
JIOKYMEHTBHI.

Ecnu oOpamienre B cyn MOJaHO B BHJIE 3JIEKTPOHHOrO oOpas3a JOKYMEHTa,
Takoe OOpallleHue W TpHiIaraeMble K HEMY JJIGKTPOHHBIE OOpa3bl JOKYMEHTOB
CUMTAIOTCS 3aBEPEHHBIMH TMPOCTON SJECKTPOHHOW MOAMKCHIO JIHIA, MOJAOIIETO
JIOKYMEHTBHI.

3.2.4. K anennsuuroHHON M KacCallmOHHOM >kajmo0aM oOXkallyembie CyleOHbIe
aKThl TPUJIATAlOTCS IMyTEM BBHIOOpA IMOJIB30BATEIEM KOIMHUH COOTBETCTBYIOIIETO
CylieOHOTO aKTa U3 MHPOPMAIMOHHOM cucTembl "KapToTreka apOuTpakHbIX aem'.

O6xaiyemblie CyJeOHbIE aKThl MOTYT OBITh MPUIIOKEHBI K ANEIUISIUOHHON U
KAacCallMOHHON ’kajo0aM B BHJE SJCKTPOHHBIX JOKYMEHTOB, IOIMMCAaHHBIX
YCUJICHHON KBaJU(PUIIMPOBAHHON 3JIEKTPOHHOW MOAMMUCHIO (TIOAMHUCSAMHU) CYJIbU
(cyneit), mpuHsBIIETO (MPUHSIBIINX) CYACOHBIN akT, TUOO AJIEKTPOHHBIX 00pa30B
00KamyeMbIX CyneOHBIX aKTOB, 3aBEPECHHBIX YCHJICHHON KBaTM(UIIMPOBAHHOU
AMIEKTPOHHOM MOJIUCKHIO CYJIbU, MPEICEAATENbCTBYIOMIETO MO AeNy, MpeaceaaTes
cyna (3amecturtens MnpeacefaTess CyAa) WIM YHOJHOMOYEHHOIo paOOTHUKA
amnmapara cyja.

3.2.5. Ilpu nonmaye 3asBICHUS O MIEPECMOTPE CYJAEOHOTO aKTa MO HOBHIM MU
BHOBb OTKPBIBIIUMCSI OOCTOSITEIbCTBAM II0JIb30BATEJIEM MPUMEHSIOTCS MpPaBUIIA,
yKazaHHbie B myHKTe 3.2.4 [lopska nojayu 10KyMEHTOB.

3.2.6. K 3agBiaenusiMm (xojaraiicTBam) cCyAeOHbIE aKThl MOTYT OBITh
MPUIOKEHBI:

B BHJAC  DJEKTPOHHBIX  JOKYMEHTOB,  TIOJIMWCAHHBIX  YCHUJICHHOM
KBATH(UITUPOBAHHONW AJICKTPOHHOW TOMAMUCHIO (TMOAMUCAMH) CyIbH (Cymew),
NPUHABILIETO (TIPUHSBIINX ) Cy/1eOHBIN aKT;

B BHUJE DIJIEKTPOHHBIX OOPa30B CyAEOHBIX aKTOB, 3aBEPEHHBIX YCHUJICHHON
KBAJTM()UIIMPOBAHHON ANEKTPOHHON MOINHUCHIO CYAbH, MPEACEAATeIbCTBYIOIIETO
no Jeny, Ipeacedarens  cyAa  (3aMecTHTeNs — NpeAceaarens  Cyaa),
YIOJHOMOYEHHOI'0 pabOTHHUKA anmapara cyJa;

B BHJEC DJJIEKTPOHHBIX O0pa3oB CyACOHBIX aKTOB, 3aBEPEHHBIX MPOCTOU
AJIEKTPOHHON TOMANKUCHI0 WM YCUJICEHHOM KBAIU(PUIIMPOBAHHOW 3JIEKTPOHHOU
MOJMKCHIO JIUIIA, MOAAIOIIETO JOKYMEHTHI;

B BUJIE KOMHI CyAeOHBIX aKTOB M3 MH(opManmoHHOU cucteMbl "KaproTeka
apOUTpakHBIX Jena", 3aBEepEHHBbIX MPOCTOM AIEKTPOHHOM MOAMHUCHIO WU
YCWICHHOW KBATM(PHUIIMPOBAHHONW HJIIEKTPOHHON MOJMUCHIO JIUIA, MOJAOIIEr0o
JIOKYMEHTBHI.

4. 3BABEPIHIEHUE ITIOJAYU JOKYMEHTOB

4.1. Tlo 3aBepuieHun 3arpy3ku (aiioB, coiepikamux oOpalieHue B Cyl U
npuiaraéMble K HEeMy JOKYMEHTBI, IIOCJI€ OCYILIECTBICHHUS MPOBEPKU



IPAaBUJIBHOCTH BBEJCHHBIX IAHHBIX IOJB30BaTENb, BHIOMPAsl COOTBETCTBYIOILYIO
OIILIMIO, HAIIPABJISIET B CYJ JOKYMEHTBI.

4.2. llocne HampaBlleHHs B Cyd JOKYMEHTOB IIOJIb30BAaTEII0 B JINYHBIN
KaOMHET  MNPUXOAMT  YBEIAOMJIEHHE O  IIOCTYIUIEHHH  JIOKYMEHTOB B
MHPOPMAILMOHHYIO CHUCTEMY, COJAepXkallee JaTy W BpeMs IOCTYIUICHUS
JOKYMEHTOB.

4.3. lata u BpeMs MOCTYIUICHHUS] JOKYMEHTOB B MH()OPMAIMOHHYIO CUCTEMY
ONpEACINAIOTCS MO MOCKOBCKOMY BPEMEHH, (PUKCHUPYIOTCS aBTOMATHUECKU W
YUUTBHIBAIOTCS CYAIOM IPU PACCMOTPEHHHM BOIpOCa O COOJIOJEHUH CpoKa is
HamnpaBlieHUs] oOpallleHusI B CyJl COTJIACHO MPOLECCYaIbHOMY 3aKOHOJATEIbCTBY
(gactp 6 cratbu 114 AIIK PD).

B uensx ompeneneHuss MOMEHTa MOJAa4YM JOKYMEHTOB IO OOILIEMY MpaBUILy
IPUHUMAIOTCS BO BHUMaHUE JjaTa U BpeMsi HHPOPMAIIMOHHOM CUCTEMBI, a HE J1aTa
U BpPEMsSl 4acOBOM 30HBI, B KOTOPOM HAaxXOJUTCS CyH - aJpecaT HaNpaBisIeMOro
oOpaitieHusl.

Jlata 1 BpeMs MOCTYIUJIEHUS B HH(DOPMAIMOHHYIO CHCTEMY JOKYMEHTOB,
NOJAHHBIX B CYyJbl, pacmojokeHHble B 1-ii yacoBod 30He (Kamuuunrpaackas
00J1acTh), OMpPEAENAIOTCS IO JaTeé M BPEMEHM NOCTYIUIEHUS IJOKYMEHTOB B
MH(OPMAIMOHHYIO CUCTEMY MUHYC | yac.

4.4. IIpocMOTp [OKYMEHTOB, NOJAHHBIX B CYJ B DJJIEKTPOHHOM BHJE,
OCYILECTBISIETCS pPAaOOTHUKOM ammapaTta CyjJa, OTBETCTBEHHbIM 3a IIpUEM
JIOKYMEHTOB B 3JIEKTPOHHOM BHJE€, KOTOPbII JOJIKEH YOEIUThCS B TOM, YTO
JOKYMEHTBI, IMOCTYNUBLIME B HHPOPMAIMOHHYIO CHUCTEMY, aJpPECOBaHbl CYIY,
JOCTYNHBI I MpouTeHus, odopmieHbl B cooTBeTcTBUU ¢ Ilopsakom monaun
JOKYMEHTOB, BKJItOUasi COOJIIOJIeHHE TpeOOBaHUs O HaJIWYUM TpaduyecKont
NOJIUCU JMIla B D3JEKTPOHHOM oOpa3e oOpauieHuss B CyJ, TpeOoBaHMM K
AJIEKTPOHHOM moanucu. Ecnu naHHbIE yCIOBHUS COONIOAEHBI, MOJB30BATENIO B
JUYHBIA KaOMHET HAMpaBIIAECTCS YBEAOMJIEHHE O MOJYYEHHH CyIOM IOJIaHHBIX B
AIIEKTPOHHOM BHJI€ JOKYMEHTOB. B yBeJOMIIEHMH YyKa3bIBa€TCSi HaMMEHOBAaHUE
CyJla, HaIpaBJISIOLIEr0 YBEAOMIIEHHE, HAMMEHOBAHUS MOJTYYEHHOTO OOpaIieHus B
Cyd W TPUIAraeMbIX IOKYMEHTOB, JaTa W BPEeMsl MOCTYIUICHUs OOpalieHHs B
UHPOPMAIIMOHHYIO CHCTEMYy U JaTa M BpeMs €ero TMojdy4YeHus cyaoMm. B
YBEJOMIICHHH TaK)K€ MOXKET YKa3bIBaThCSi HOMEpP COOTBETCTBYIOILErO CyAEOHOIO
nena.

Eciu Ha3BaHHBIE YyCIIOBUSI HE COOJIOJEHBI, IOJIb30BATENI0 HAIpPAaBIIAETCS
YBEIOMJIEHHE O TOM, YTO JOKYMEHTBI HE MOTYT OBITh IIPU3HAHBI IOCTYNHUBIINMU B
cyl. B yBenomileHMH yKaspIBarOTCS NPHUYMHBI, B CHIIy KOTOPBIX JTOKYMEHTBHI HE
MOTYT CUMTATHCS MOCTYNUBIIUMH B CYJ.

4.5. JIOKyMEHTBI OTKJIOHSIOTCS 110 CIEAYIOIIMM IPAYNHAM:

1) obpatieHue B ¢y HE aJpeCOBAHO JAHHOMY CYIY;

2) oOpameHue B Cyd ABISIETCS MACHTHUYHBIM pPAHEE HANPABICHHOMY
oOparieHuro;

3) [OKyMEHThl HEUYWTAaeMbl, B YAaCTHOCTU: CTPAaHULBI JIOKYMEHTa
(IOKYMEHTOB) IEPEBEPHYTHI; JOKYMEHT (JOKYMEHTBI) COIEPKUT HE BCE CTPAHMUIIBI;
OTCYTCTBYET BO3MOKHOCTb OINPEACIIUTh HAIMYKE BCEX CTPaHUL] (HET HyMepaluu);
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B (haiijle OTCYTCTBYET OJEKTPOHHBIM JOKYMEHT WM OJEKTPOHHBIA 00pa3
JOKYMEHTA; OTCYTCTBYET CBSI3HBII TEKCT;

4) (aitn oOparenus B ¢y U (Win) Gaiiasl TpuiaraéMbiX K HEMy JTOKYMEHTOB
npeacTaBieHbl B (opMmarax, He mpeaycMoTpeHHbIX [lopsiakom  mopauu
JOKYMEHTOB;

5) oOpamenue B cya W (WIM) TpuiaraeMble K HEMYy JOKYMEHTBHI HeE
NPEACTAaBICHbBl B BHUAE OTIEIbHBIX (DailioB: B oxHOM (pailsie comepkutcs
HECKOJIBKO 3JIEKTPOHHBIX JOKYMEHTOB MJIM HECKOJIBKO JJIEKTPOHHBIX 00pa30oB
NOKyMeHTOB. HaummeHoBanue (ailzioB He MO3BOJSET UACHTU(DULIKMPOBATH
JOKYMEHTBI, B HUX COJEpKallnecs;

6) daitn obpamenus B cya u (vwin) (ailyibl mpuraraeéMbeix K HeMy JTOKYMEHTOB
U (UJM) aHHBIE, COJEpKAllMecs] B HUX, HE JOCTYIHBI 1Jis1 paboThl, B YaCTHOCTH:
3alIUIIEHbl OT KOMUPOBaHUS W (WJIM) TEYaTH, COAECPKAT WMHTECPAKTUBHBIC WIH
MyJIbTUMEIUMHBIE 3JIEMEHTHI, BHEJPEHHbIE CIIEHApUU Ha si3blke JavaScript wiu
JTHOOBIX APYTUX A3BIKAX MPOTPaMMUPOBAHUS;

7) B HapyuieHue 3akoHojatenbcTBa Poccuiickoit ®denepanuu u Ilopsiaka
MO/IauM JIOKYMEHTOB OOpallleHHEe B CyJ B BHJI€ DJIEKTPOHHOIO JOKYMEHTa HE
NOJANMKUCAHO YCWICHHOW KBaIM(PUUUMPOBAHHOW 3JIEKTPOHHOW MOAMHUCHIO JHMOO
oOpamieHre B CyJ B BHIE DJEKTPOHHOrO0 o0pa3a JIOKyYMEHTa HE 3aBEpEHO
YCWJICHHOW KBATU(PUUUPOBAHHOU 3JIEKTPOHHOU MOAMKCHIO;

8) 2JIeKTpOHHBIN o00pa3 oOpaleHuss B CyJ HE COIEPXKHUT rpaduyecKon
HOJIIIMCH JINLA, OOPAaTUBIIETOCs B CY/I;

9) »oyeKTpoHHas MOANUCH HE COOTBETCTBYET BUAY WiIH (opmary,
YCTaHOBJICHHBIM [Topsiakom oa4n JOKYMEHTOB. Ycunennas
KBaJIM(ULMPOBAHHAS SJIEKTPOHHAs MOJNUCH HE MPOIJa MPOBEPKY: HA MOMEHT
NOJIUCAaHUS JOKYMEHTa CpOK JEHCTBUS cepTU(dUKaTa 3JIEKTPOHHOW MOANHUCH
UCTEK, JJIEKTPOHHAsI TOJMUCh HE COOTBETCTBYET JOKYMEHTY, TOKYMEHT ObLI
u3MeHeH (MoauUIIMpOBaH) MOCie MOAMUCAHUS €r0 JIEKTPOHHOMN MOMHICHIO;

10) Homep nena, yka3aHHBIM MMOJb30BATENEM MpPU TMOAA4Ye JTOKYMEHTOB, HE
COOTBETCTBYET HOMEPY JleJia, yKa3aHHOMY B OOpaIlleHUH B CY/;

11) x oOpamenno B Cya, MOJAaBAEMOMY MPEACTABUTEIIEM, HE TPHUIIOKCH
JOKYMEHT, MOATBEPKIAIOIIMN IMOJTHOMOYMS MNPEICTABUTENSI HA NPEIbSBICHUE
JOKYMEHTOB B CY/I;

12) wHapymieHbl HWHBIC TPEOOBAaHUS K DJICKTPOHHBIM JOKYMEHTaM U (WJIH)
AJIEKTPOHHBIM ~ o0Opa3aM JIOKYMEHTOB, YycTaHOBJeHHble [lopsnkoMm mnogadu
JIOKYMEHTOB.

4.6. B uensx npuoOIeHus K cyie0HOMY JIeTy pacieqyaTbiBalOTCs:

KOMusl OOpallleHus B CyJ, MOCTYNMBIIETO B BHJE D3JIEKTPOHHOTO oOpa3a
JOKYMEHTA WIH 3JIEKTPOHHOTO JOKYMEHTA;

CBEACHHMS O pe3yibTaTax MPOBEPKU YCUICHHOW KBaTU(UIUPOBAHHOM
AIIGKTPOHHOM TMOJNUCH 3JEKTPOHHOTO JOKYMEHTa, BKIouyas WHpopManuioo 00
YCUJIEHHOW KBaJIM(ULIMPOBAHHON 3JEKTPOHHOM MOJIMUCH, KOTOPOHM MOANHMCAaH
AJIEKTPOHHBIN JOKYMEHT;

CBEACHMS O pe3yjibTaTax IMPOBEPKU YCHUICHHOM KBaJTU(UIUPOBAHHOM
AJIEKTPOHHOM MOAMKCH 3JIEKTPOHHOTO 00pa3a JOKYMEHTa, BKII0Uas HH(GOpMaIUIo



00 yCHJIEHHOM KBadU(PHUIIMPOBAHHOW 3JIEKTPOHHOM MOAMUCH, KOTOPOH MOAMHCAH
AJIEKTPOHHBIN 00pa3 JOKYMEHTa;

CBEJCHUSA O IPOCTOU DJIEKTPOHHOU IMOANUCH, KOTOPOU 3aBEPEH BJICKTPOHHBIN
00pa3 JOKyMeHTa.

[Ipr HEoOXOAUMOCTH pacmedaThIBAIOTCS U NPHUOOIIAIOTCA Ha OyMa)KHOM
HOCHUTEJIE K MarepuaiaMm CyAeOHOro jejia KOMHH JOKYMEHTOB, MOCTYIUBIIUX B
AIIEKTPOHHOM BHJIE.

4.7. JIOKyMEHTBI, TOCTYIIUBIINE B HHPOPMAIIMOHHYIO CUCTEMY, JOJIKHBI OBIThH
3apEruCTPUPOBAHBI B CHCTEME ABTOMATU3ALMU CYIONPOU3BOJICTBA.

4.8. Tlpuem, yyeT W peructpauus IOCTYNUBIIMX B 3JIEKTPOHHOM BHUJIE
JOKYMEHTOB IIPOM3BOJATCS B TOM XK€ IIOPSAKE, B KOTOPOM OCYILECTBIACTCS
pUEM, YUET U PErUCTpalnsl TOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

4.9. JIoKyMeHTbI, IOAAHHBIE B CyJ B JJICKTPOHHOM BHJAE, AOCTYIHbBI IJIA
NpoCcMOTpa ApYruM apOutpakHbiM cynam u BepxoBHomy Cyny Poccuiickoit
denepaunm.




	Утвержден
	1. ОБЩИЕ ПОЛОЖЕНИЯ
	2. УСЛОВИЯ ПОДАЧИ ДОКУМЕНТОВ В ЭЛЕКТРОННОМ ВИДЕ
	2.1. Личный кабинет
	2.2. Требования к электронным образам документов
	2.3. Требования к электронным документам

	3. ПОДАЧА ДОКУМЕНТОВ В ЭЛЕКТРОННОМ ВИДЕ
	3.1. Общие требования
	3.2. Подача документов в рамках судопроизводства

	4. ЗАВЕРШЕНИЕ ПОДАЧИ ДОКУМЕНТОВ


