YTBEPXJIEH

npukasom CynebHoro nenaprameHTa
npu Bepxosrom Cy e

Poccuiickoii ®enepauuu

OT «£4 » nexabps 2016 . Ne L5Z

IOPSAIOK
noga4yu B apOuTpakuble cyabl Poccuiickoii @enepauuu 10KyMEHTOB
B 3JIeKTPOHHOM BH/ie, B TOM 4HcJie B (popMe 3/1eKTPOHHOI0 J0KYMEeHTa

1. OBILME ITOJIOXKEHUA

1.1. Tlopsmox mnopauun B apbutpaxHble cyabl Poccuiickoit ®enpeparuu
JIOKYMEHTOB B 3JIEKTPOHHOM BHJE, B TOM 4HCJEe B (hopMe DIIEKTPOHHOTO JIOKyMEHTa
(manee — Ilopsmox 1Domayum JAOKyMEHTOB) pa3pabOoTaH B  COOTBETCTBHH
C MOJIOXKEHUAMH ApOUTpa)KHOTO MpoleccyanbHoro koaekca Poccuiickoit ®eneparum
(manee — AITK P®), ®enepanbroro 3akoHa ot 24.07.2002 Ne 96-D3 «O BBeneHuH B
aencTBue ApOuUTpakHOro IporeccyanbHoro koaekca Poccuiickoit ®enepauumn»,
@enepansHoro 3akoHa ot 23.06.2016 Ne 220-®3 «O BHeCeHHUM U3MEHEHHM
B OTJIEJIbHBIE 3aKOHO/1aTeNbHbIe akThl Poccuiickoit @enepanuu B 4acTH NpUMEHEHHS
DJIEKTPOHHBIX ~ JIOKYMEHTOB B JEATEIBHOCTH OpraHoOB CyAeOHOW  BiacTU»
(nanee — ®enepanbublil 3akoH oT 23.06.2016 Ne 220-03), npexycMaTpUBaIOIMMHU
BO3MOXHOCTh IIOJIa4 JOKYMEHTOB B 3JEKTPOHHOM BHUJE, B TOM 4YHUClIE B (opme
9JIEKTPOHHOTO JOKYMEHTa, IOANMCAHHOIO 3JIEKTPOHHOM MOIIKCHI0, MOCPEICTBOM
3anoyHeHuss  (GOpMBbl,  pa3MelleHHOW Ha  odUUMATBHOM  caiiTe  cynda
B HH(POPMAIMOHHO-TEIEKOMMY HUKALMOHHOM ceTu «MHTepHeT».

1.2. B coorBerctBuM ¢ uyacteto 7 crtateM 4 AIIK P® (B pemakuuu
®epnepanbHOro 3akona ot 23.06.2016 Ne 220-dD3) uckoBoe 3asBIICEHHUE, 3asBIEHHUE,
kajnoba, mnpeincraBleHHe M HHBIE HOKYMEHTHl MOTryT OBITH MOJAHBI B CyJ Ha
OyMa)kHOM HOCUTEJIE WM B JIEKTPOHHOM BHJIE, B TOM YHCIIE€ B JOpME IIEKTPOHHOT'O
JOKYMEHTa, TMOIIMUCAHHOTO 3JIEKTPOHHON MOANMCHIO B TOPSAKE, YCTaHOBIEHHOM
3aKOHOAATeNbcTBOM Poccuiickoit depepainivu, NOCPEACTBOM 3anoOJHEHUS (HOPMBI,
pa3MellleHHOH  Ha  opuUManbHOM  caiite cyma B HHGOPMALHOHHO-
TeJCKOMMYHHUKALIMOHHOH ceTH «HTepHeT.

ITonoxenuss AIIK P®, npenycmatpuBaromuye nojgady B apOUTpaKHbIE Cy/bl
Poccuiickoit @eepanuu (nanee — cyapl) JOKYMEHTOB B 3JIEKTPOHHOM BHJE, B TOM
yhcie B GpopMe BNEKTPOHHOTO JOKYMEHTa, MOJINMCAHHOIO 3JIEKTPOHHON MOJIUCHIO
B TOpsAAKE, YCTAaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccumiickoir  @Penepaiiu
(nanee — OOKYMEHTBI B 3JEKTPOHHOM BH[E), MOCPEJCTBOM 3allOJHEHHS (OpPMBI,
pasMelieHHOW  Ha  opUUMaTBHOM  caiite cyga B HMHQOpPMaMOHHO-
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TeJICKOMMYHHUKaUMOHHOM ceTH «MHTepHeT», peanu3yloTcs IyTeM IpUMEeHEHUs
HacToswero [lopsaka nogayu 1OKyMeHTOB.

ITopaya 3ampocoB, NpEMIOKEHUM, 3asBICHMA WM Xanob B Ccy.n
B COOTBETCTBHM ¢ PenepanbHbIM 3aKOHOM oOT 22.12.2008 Ne 262-®3
«O6 obecneueHur AoCTyna K MHGOPMAIMU O AEATENBHOCTH CYHOB B Poccuiickoii
®enepanun», DenepanbHeIM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsiaxe
paccMoTpeHust obpauieHuii rpaxzaad Poccuiickoit ®enepanuu» [TopsiaxoM nomauu
JOKYMEHTOB HE peryJIupyeTcs.

ITogaya IOKYMEHTOB B 3JIEKTPOHHOM BHJE, KOTOpHIE COAEpPXAaT CBEAECHUS,
COCTaBJIAIOLINE TOCYJapCTBeHHYI0 TaiHy, Ilopsaxom mnomadd JOKYMEHTOB He
perynupyercs.

1.3. B wmemax peanusaumu Hacrosuero Ilopsnka rmomayn JTOKYMEHTOB
UCTIOJNB3YIOTCS CIEAYIOLIUE OCHOBHbBIE TIOHATHUSA:

JJIEKTPOHHBIM NOKYMEHT — JOKYMEHT, CO3JIJaHHBII B 2JIEKTPOHHOU (dopme 6e3
NIPEABAPUTENIEHOTO JOKYMEHTUPOBaHUS Ha OyMaKHOM HOCHTENE, IOANUCAHHBIM
JJIEKTPOHHOM IIOANMCBIO B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoi
®denepanuy;

JJIEKTPOHHBIN  00pa3  JokyMeHTa (SNEeKTpOHHAs KONUsA  JIOKYMEHTa,
U3TOTOBJICHHOIO Ha OyMa)KHOM HOCHTElNE) — MepeBefeHHas B JEKTPOHHYIO (hopMy
C TOMOLIBIO CpEACTB CKAaHUpPOBaHMs KOIMHUS JOKYMEHTa, H3TOTOBIEHHOTO Ha
OyMa)XHOM HOCHUTEJIE, 3aBEepEHHasi B COOTBETCTBHH C [TopsakoM moaayu qOKyMEHTOB
IOPOCTOM  JIEKTPOHHOW  ITOANMCHIO MM  YCUIEHHOM  KBanuDUUMPOBAHHOM
3NEKTPOHHOU NOAMUCHIO; 4

JJIEKTpPOHHAs  NOANUCh — HHpOpMalMss B  JJIEKTPOHHOW  ¢opMme,
NPUCOEMHEHHAss K [OANMCBIBAEMOMY OJJIEKTPOHHOMY JOKYMEHTY WM HHBIM
00pa3oM CBsi3aHHAs C HUM U NO3BOJIAIONIAA UACHTU(QULMPOBATSH JIMIIO, IOANKCABIIee
DJIEKTPOHHBIN JOKYMEHT;

KJIIOY 3JIEKTPOHHOW IOJNMCU — YHUKAJIbHAs MOCIEN0BAaTENbHOCTh CUMBOJIOB,
NpeaHa3sHaYeHHas )i CO3aHus 3JEKTPOHHOM noAnucy. B xayecTBe kiro4a npocToit
3JIEKTPOHHOM MONIMUCH UCIIONB3YyeTCs YueTHas 3anuch ¢pusmdeckoro auna ECHUA;

ECHUA - denepanbHas rocyapcrsesHas nHbopMannoHHas cucreMa «Enunas
cucTeMa HACHTU(GHUKAIUY U ayTeHTHU()HKAIUU B HHPPACTPYKType, obecnieurBaroiei
MH(QOPMAIIMOHHO-TEXHOJOTMYECKOe B3aUMOJECHCTBHE WH(POPMALMOHHBIX CHCTEM,
UCTIONIB3YEMBIX U1 MPENOCTaBIEHUs] IOCYJapCTBEHHBIX M MYHHUIMIAJIBHBIX YCIIyD
B 3JIEKTPOHHOK GopMey; :

oOpaumieHie B Cyd —  JOKYMEHT, CO3JJaHHBIi B  COOTBETCTBHUH
C MpoLEeCcCyalbHBIM 3aKOHO1aTeJIbCTBOM, HAllpaBIEHHBIA B CyI; '

A0, MoJjarolnee JOKYMEHTHl B CyJ — 3asiBUTENb WM €ro IpelcTaBUTEb,
TI0JIb30BaTeNb IMYHOIO KaOMHETa;

MHGOPMAIIMOHHAsl CHCTeMa — HH(GOpPMalMOHHas cucteMa «Moii apOuTp»;

JIWYHBIH ~ KabuHeT —  MHGOPMALMOHHBIM  pecypc,  pa3MeLleHHBIH
B uHdopManmoHHON cucteMe «Moii apOUTp», IpenHa3sHAYEHHBIH I peantu3aluy
yYacTHUKaMM CyJeOHOro Ipoliecca IpaBa Ha IoAady B CyX JAOKyMEHTOB
B 3JIEKTPOHHOM BHUJIE;
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CUCTEMA dBTOMAaTHu3aluu Cynonpou3Boacrea — aBTOMaTHU3HpOBaHHAaA

uHpopMalMoHHast cucteMa «CyJIONPOU3BOACTBO», MHPOTPAMMHBEI  KOMIITEKC
«CynebHo-apOUTpakHOe JEJONPOU3BOJCTBOY, aBTOMAaTH3UPYOIIUE

IPOLIECCYaNbHYIO I€ATENBHOCTh CYI0B.
2. YCJIOBHMA ITOJAYM JOKYMEHTOB B DJIEKTPOHHOM BUJIE
2.1. JInyHel kaOUHET

2.1.1.  JlokyMeHTBl IIOHAIOTCS 4Yepe3 JHMYHBIH KaOWHET, CO3daHHBIH
B HH(OpMaLMOHHOHK cucTeMe «Moit apouTp».

2.1.2. JIu4yHBIA KabUHET co3faeTcss Ha (GU3MUECKOE JIULIO, KOTOPBIM MOAIOTCS
JOKYMEHTBI B 3JIEKTPOHHOM BHJE B CY[; IPY [10jlade AOKYMEHTOB IPeJICTaBUTENIEM
NMUYHBIA KaOMHET co3JaeTcsi Ha MMs NpEeACTaBUTENS (lajlee — I0Jb30BaTellb,
[0J1b30BaTeNb JIMYHOIO KabuHera). Uepe3 NUYHBIA KaOHHET MpPEOCTaBHTENS MOLYT
ObITH IOJaHBl JOKYMEHThl B OTHOLIEHMM OJHOTO H Oojiee mpeacTaBlisieMbIX
UM QU3UYECKUX U (WIN) IOPUAUYECKHUX JIULL.

Jlnyneld  kabOMHET co3jaeTcss B~ ABTOMATUYECKOM  pexXuMe IIyTeM
IOATBEPKACHHUS JIMYHBIX JaHHBIX (U3UYECKOro JIMLA, B TOM YHCIE ero (haMMIuy,
UMEHH U OTYeCTBa (NIPH HATHYHUH).

2.13. Joctyn K JHYHOMY KaOWHETY OCYILECTBISETCS IOCPEACTBOM
UIeHTUPUKAIMK M ayTeHTH(UKAUMH C HUCIOJB30BAHMEM YYETHOH 3alHicH
dusnyeckoro nuua ECHUA (ynpolueHHOM, CTaHAapTHOM WK MOATBEPKACHHOMN ).

2.1.4. Ilpu upeHTHOUKAUUMN U ayTEHTU(QHUKAUK MOJIH30BATENS MOCPEACTBOM
YIPOLICHHOM, CTaHAApTHOH WM INOATBEPXKIEHHOMW YYETHOW 3amuMcH (U3UYECKOTro
nuna ECHA Bo3MoykHa nofada B Cy [l 3JEKTPOHHBIX 00pa3oB JOKYMEHTOB.

[Ipy wuneHTUUKAIMKM ¥ ayTEHTU(QUKAUUU IIONH30BATENs IOCPEACTBOM
MIOATBEpXIeHHON y4eTHOH 3amucu ¢usndeckoro nuua ECHA Bo3sMoxHa nojada
3JIEKTPOHHBIX IOKYMEHTOB, IIOAMUCAHHBIX 3JIEKTPOHHOM MOANUCHEIO B COOTBETCTBUHU
¢ 3aKkoHOJ1aTeIbcTBOM Poccuiickoit ®enepauun.

2.2. TpeboBaHUS K 2IEKTPOHHBIM 00pa3aM JOKYMEHTOB

2.2.1. DnexTpoHHBI 00pa3 JOKyMEHTa CO3JaeTCsi C IIOMOLIBIO CPEICTB
CKaHUPOBAHHS.

CkaHupoBaHHe NOKyMEHTa Ha OyMaXKHOM HOCHUTENEe JOJDKHO IPOH3BOAUTHCA
B Macmtabe 1:1 B 4yepHo-Oestom b0 cepoM nsere (kagectso 200 — 300 Touek
Ha [IoiiM), oOecneurBarOlIeM COXpaHEHHE BCEX pPEKBU3MTOB M ayTEHTHYHBIX
IPH3HAKOB IIOJIMHHOCTH, a HMEHHO: rpaH4yecKOd IOANMCH JIMLa, IeYaTH |
yrJIOBOro inramra OyaHka (IpH HaJM4YMH), CKAaHMpPOBAaHHE B DPEXHMME IOJHOH
LIBETONEPENaYH OCYIIECTBISETCS PH HAJIMYUK B JOKYMEHTE LIBETHBIX IpadruecKux
M300paXkeHni OO0 LBETHOTO TEKCTa, €CIIM 3TO UMEET 3HAYEHHE ISl paCCMOTPEHUS
aena.

2.2.2. Maiin 30€KTPOHHOTO 00pasa JoOKyMeHTa JokeH ObITh B hopmare PDF
(pekOMeHIyeTCsl Cco3/1aBaTh OJJIEKTPOHHBIM 00pa3 JOKyMEHTa C BO3MOXHOCTBIO



KOIMUPOBAHUS TEKCTA).

Pa3mep ¢aiina snekTpoHHOro 06pasa He JOJKeH npeBbiiath 30 MO.

2.2.3. Kaxnaplii OTHOENBHBIM 3JEKTPOHHBIA 00pa3 JOKYMEHTa JOJDKEH OBITh
TNpelCTaBieH B BUIE OTAeNbHOro Gaina. HaumeHnoBanue ¢aiina J0DKHO MO3BONATE
UAEHTU(DUUMPOBATh JJIEKTPOHHBIA 00pa3 HOKyMeHTa M KOJHYECTBO JIUCTOB
B HeM (HanpuMmep: Haxnagnas 996 ot 15122016 1n.pdf).

2.2.4. Qaiinsl U JaHHBIE, COAEPKAILHMECS B HUX, NOJDKHBI OBITH JOCTYIHBIMH
1715 paboThl, He NOJDKHBI OBITh 3alUINEHBI OT KOMPOBAHUS U MTE€YATH 3JIEKTPOHHOIO
obpas3a, He IOJDKHBI COJEpPXKATh MHTEPAaKTUBHBIE M MYJIbTUMEIHUHAHBIE 3JIEMEHTHI,
BHEJPEHHbIE CLEHapuH Ha sA3blke JavaScript uinu JrOOBIX JAPYrux sA3BIKaX
IIPOrpaMMHUPOBAHUS.

2.2.5. DnexTpoHHbI 00pa3 JOKyMeHTa 3aBepsieTcsi B COOTBETCTBHH
c [lopsiaxoM nmoga4u JOKyYMEHTOB IPOCTOH 3JIEKTPOHHON MOJINKCHIO WM yCHJIEHHOM
KBaTU(QULUPOBAHHON 3JIEKTPOHHOM MOAMCHIO.

2.3. TpeboBaHus K 3J€KTPOHHBIM JOKYMEHTaM

2.3.1. DneKTpOHHBIA JOKYMEHT W3HA4YaJIbHO CO3JAeTCs B JIEKTPOHHOH popme
0e3 rnpeaBapUTENHHOIO JOKYMEHTUPOBAaHMUS Ha OYMa)KHOM HOCHUTEJIE.

2.3.2. ®aiin oOpaieHus B Cy 1 A0KeH ObITh B hopmare PDF ¢ BO3MOXXHOCTBIO
KONMPOBAHHUS TEKCTA.

@aiinpl TOKYMEHTOB, MpUJIAraeMbIX K OOpallleHusM B CY., MPEICTaBISIFOTCS
B TOM (hopMare, B KOTOPOM OHH IIOANHUCAHBI JJEKTPOHHOM noamuchro. [lpu sTom
¢aiib! JOKYMEHTOB, IpUlaraeMsIX K OOpalleHUsIM B CyJ, MOTYT OBITh IIpeICTaBIE€HbI
B ClielyrommX ¢opmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT — ans JIOKyMeHTOB
C TEKCTOBBIM COJIEP>KaHHUEM;

2) PDF, - JPEG (JPG), PNG, TIFF — pmns nOKyMEeHTOB ¢ TIpadyuuecKuM
COJIEpPIKaHUEM.

Pa3mep ¢aiina aeKTpOHHOro JOKyMEHTa He J0JDKEH npesbimats 30 M6.

2.3.3. Kax/aplii OTHENbHBIH JOKYMEHT AOJDKEH OBITh IIpEe/ICTaBIE€H B BHJE
oraenbHoro ¢aina. HauMeHoBaHue ¢aina HOIKHO IMO3BONATE HUASHTHGUUUPOBATH
JIOKYMEHT M KOJMYEeCTBO JIUCTOB B JOKyMeHTe (Hanpumep: Haxnagwas 996
ot 15122016 1a.pdf).

2.3.4. ®aiinel ¥ JaHHBIE, COIEpPXKAIIMECs B HUX, JOJDKHBI OBITH JAOCTYIHBIMH
I paboTHl, He JOJDKHBI OBITH 3allIMIIEHBl OT KONMPOBAHMs M IeYaTH, He JOJDKHEI
COJep)XaTh UHTEPAKTUBHBIE U MYJIbTUMEIMUHBIE DJIEMEHTHI, BHEPEHHBIE CUCHAPUH
Ha sA3bIKe JavaScript Wiy 00BIX IPYTUX A3bIKaX IPOrpaMMHUPOBAHUS.

2.3.5. DNeKTpOHHBIA HOKYMEHT MOJDKeH OBITh IOJAMHCAH YCHJIEHHOM
KBATU(ULIMPOBAHHOM 3JIEKTPOHHOM ITOANKCEIO.

[opsiiok  mofia4u JOKYMEHTOB HE IpelyCMaTpUBAaeT IMOAa4YM 3JIE€KTPOHHBIX
JIOKyMEHTOB, IIOJIMCAHHBIX IPOCTOH 3JEKTPOHHOH TIOANKCHIO WM YCHIICHHOH
HeKBAJIMULIMPOBAHHOM 3JIEKTPOHHON NOJAIMCHIO.

DIEeKTPOHHBIE TOJMUCH, KOTOPHIMH TIOANHMCAaHbl OOpalleHdss B Cyd H
mpunaraeMble K HUM JOKYMEHTHI, JOJ/DKHBI COOTBETCTBOBAaTH TpeOOBaHMSM
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YCUIIEHHOH KBaIM(UIIUPOBAHHON 3/1EKTPOHHOM MOIIMCH, IIPHU MX CO3JAHUM AOJKEH
ucrons3oBathes ¢opmar PKCS#7 (Public-Key Cryptography Standard#7, o6iee
onucanue crangapra PKCS#7, ony6mukoBanHoro B kadecrBe RFC (Request for
Comments) ¢ Homepom 2315, noctymnHo mo anpecy http://tools.ietf.org/html/rfc2315)
0e3 BKITFOYEHHS OANUCHIBAEMbIX JJAHHBIX.

ONeKTpOHHAasd TOANMCh JOJDKHA COJEpXKaTbCsi B  OTHENbHOM  (paiine
(oTcoenuHeHHas 3JIEKTPOHHAs IOIIUCH).

Ilpy moanMcaHuy¥ JOKyMeHTa HECKOJNBKMMH JHUIAMHU KaXJas dJIeKTPOHHas
HOANKUCH JOJDKHA CO/IEPKAThCs B OTAETBHOM (aiile.

Iopsmox mojgauu NOKYMEHTOB HE NpeNyCMaTpHBaeT IOMNAYU 3JIEKTPOHHBIX
JIOKyMEHTOB, TIOANUCaHHbBIX IPUCOEANHEHHBIMHU 3JIEKTPOHHBIMH [TOAIUCIMH.

2.3.6. DOnexTpOHHBIM JOKYMEHT JO/DKeH OBITh NOJIHCAH 3JEKTPOHHOM
TOANHUCHIO JIMIA, KOTOPOE YKa3aHO B TEKCTE 3JIEKTPOHHOIO JOKYMEHTa Kak JIMIIO,
ero moJjnucaBuiee.

He nomyckaercs npeacTaBieHrMe B CyJ 3JEKTPOHHBIX JOKYMEHTOB,
MOANUCAHHBIX DJJIEKTPOHHOM MOAMUCHIO JIMIA, KOTOpPOe HE YKa3aHO B TEKCTe
3JIEKTPOHHOT'O JIOKYMEHTa KaK JIMIIO, ero MOAMUCaBIIIee.

3. TIOJAYA IOKYMEHTOB B 3JIEKTPOHHOM BUJIE (3AIIOJTHEHUE
©OPMBI, PASMEIIEHHOX HA O®UITMAJTIBHOM CAUTE CYJIA B
NMHOOPMAITMOHHO-TEJIEKOMMVYHUKAILIMOHHOU CETU « MIHTEPHET»)

3.1. O6wue TpeboBaHUA

3.1.1. TpeGoBanusi k QopMe MU COJIEPKAHUIO TOKYMEHTOB, IOJaBaeMbIX
B cooTBeTCTBUM ¢ [lopsiikom mogauyu JOKYMEHTOB, ONIPEAENSIOTCS NPOLECCYalbHbIM
3aKoHoaTenbcTBOM Poccuiickoi Penepanuu.

JIOKyMEHTbI MOJAIOTCA B Cy[ IIyTeM HaIpaBICHHs II0Jb30BaTElIEM
COOTBETCTBYIOLIETO OOpallieHuUs U ITpUjlaraeMbIxX K HEMY JOKYMEHTOB.

JIOKyMEeHThI, HallpaBJisieMble N0Jb30BaTEIEM B CBA3U C BHIHECEHHBIMU CyJaMU
ompesieleHUsAMH 00 ocTaBlieHMH Oe3 IBM)KEHHMsS HCKOBOTO 3asBlICHUs (3aABIICHHSA),
aneJUIALIMOHHON KanoObl, KacCallMOHHOM >kajloObl, JPYrMMH OIPEAEIICHUSIMH,
a TaKk)Xe NOKYMEHTbI, HalpaBiseMble [0 WHHUIHUATUBE I10JIb30BaTENld B KayeCTBE
JIOTIOJIHEHHSI K paHee HalpaBiCHHBIM JOKYMEHTaM, IIPEACTaBIsAIOTCS B BHJE
NPUIOKEHHH K COOTBETCTBYIOILEMY  3afBIEHHIO  (XOJaTalCTBY)  nu0O
K COMPOBOJUTENFHOMY NMUCBMY, B KOTOPOM JOJ/DKHO OBITH yKa3aHO, B YacTHOCTH,
keM, koMy (¢ ykazanuem ®.J.O. cypd) U B CBsI3U ¢ YeM (yKa3bIBalOTCA HOMED Jiena,
PEKBU3MTHI CyINeOHOro aKTa, KOTOPBIM HUCTpeOOBaHBI JOKYMEHTBI) HaNpaBIsOTCA
JIOKYMEHTBL.

3.1.2. Tlpu MOArOTOBKE K HaNpPaBICHHIO JOKYMEHTOB B JJIEKTPOHHOM BH[E
B CyJ TMOJb30BaTeleM JIMYHOTO KaOuHeTa 3amonHgeTcs (opma, pasMelleHHas Ha
opunuanbHOM caifiTe cyJa B MHGOPMalMOHHO-TEJIEKOMMYHHUKAIMOHHON CeTH
«UHTepHeT:!

1) BBOAMTCS HOMED Jena (ecin MPOU3BOACTBO 110 AeNy BO30YXKIEHO):

Ipy mojaye B apOUTPaXHBIM CyH NEPBOM HMHCTAHUMH OT3bIBA HAa HCKOBOE
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3asiBJIEHUE (3asBJIEHUE), BCTPEUHOrO MCKa, 3asiBI€HUs O BCTYIUIEHHM B JEJI0, HHOTO
3asBleHUs (XOoparaiicTBa) IOJIB30BaTeNb BBOAUT HOMEP Jejd, PacCMaTpPUBAEMOTrO
C €ro y4JacTHhewm;

NpH TMO/aYe aneuIAUOHHON KanoObl, OT3bIBa Ha aNleUIALMOHHYIO Xalo0y,
KacCallMOHHOM  JKajloObl, OT3pIBA HAa KAaCCalMOHHYI0 XajoOy, 3asBIEHUA
O IepecMoTpe CyneOHOro akTa 1O HOBBIM WJIM BHOBb  OTKPBIBIIAMCS
o0cToATeNbCTBAM, OT3bIBA Ha 3asBIEHHE O NEPECMOTpe CYyNeOHOro akTa Mo HOBBIM
WIX  BHOBb  OTKpBIBUIMMCS  OOCTOSTENbCTBaM, 3asBJI€HHAS  (XojaraicTsa)
MOJIb30BAaTENh BBOAUT HOMEp Jiela, MO KOTOPOMY INPHHAT COOTBETCTBEHHO
obxanyeMplt CyneOHBIM aKT WIM CyHeOHBIA akT, O IepecMoTpe KOTOpPOro
XOJaTalCTBYET 3asiBUTEIID;

NP4 [oJia4ye 3asBJIECHUS O NPUCYXICHUM KOMIICHCALMU 3a HapylleHUe IpaBa
Ha CyJOIIPOM3BOACTBO B Pa3yMHbIH CPOK WM IpaBa Ha MCIIOIHEHHE CyAeOHOrO aKTa
B Pa3syMHBI{ CPOK NONb30BaTeNb BBOAMT HOMEp Jiella, B CBSI3U C pacCMOTpPEHHEM
KOTOPOT0 OH OOpallaeTcsi ¢ COOTBETCTBYIOLIMM 3asBICHUEM;

2) yxaspiBaeTcs HHGQoOpMamusi O 3asgBHTeNe, 00 ydYacTHHKaxX CyaeOHOro
npouecca (naHHas WHGOpMalUs YKa3blBa€TCs TaKXKe B TEKCTE I10JIaBa€MOTO
ofpalieHus), B TOM YHCIe:

€CJIi YYacCTHHKOM cyAeOHOro mpouecca SBIA€TCS IOPUANYECKOe JHIIO,
yKa3blBalOTCS ero mnoinHoe HamMmeHoBaHue, MHH, OCHOBHO# rocynapCTBEHHBIH
peructpaivonHsiii HoMep (OI'PH) (npu otcyrcteuu y mero MHH yxaseiBaercs
ero OI'PH), ampec Mecta HaxoxnaeHus (C 0Os3aTENBHBIM YKa3aHHUEM IOYTOBOTO
uHekca). Ecin ucrtuamu (3asBUTENSIMHU), OTBETYMKAMU (3aMHTEPECOBAHHBIMU
JIMLIAMH ) BBICTYIIAIOT HECKOJBKO JIUL], yKa3bIBaeTCs MHGOPMALIAS O KaXAO0M U3 HUX.
Ecinu y4acTHHKOM CyAeOHOTo Ipoliecca SBISETCS MHOCTPAHHOE HPUAMYECKOE NULIO,
tpeboBanue 00 ykazanuu IHH u OI'PH Be npumensercs;

eCIM YYacTHHKOM CyJneOHoro rpolecca sBiseTcs (u3ndeckoe JHULO,
YKa3pIBAOTCS €ro GaMuius, UMs, OTYECTBO (IIPH €ro HaJUu4MH), JaTa U MeCTO
POXZEHHS, aJlpec PEerucTpanuu (pU3nyeckoro nuua (¢ 00A3aTENBHBIM yKa3aHHEM
noyroBoro uHpaekca), MHH (nmpu ero Hamuuuu), sBISETCA JM I10JB30BaTelNlb
WHIMBUIYATbHBIM IIpeJnpuHUMareneM (Uis WHAMBUAYATbHBIX NpeNIpUHUMATEeH
ykazanne THH u OT'PHUII o6s3aTenbHO, TakxkKe yKa3blBaeTcs ajipec GaKTHUECKOro
NPOXKMUBaHHUs), HANMYKE JOBEPEHHOCTH, BBIJAHHOH JMILOM, OT HMMEHH KOTOpOIO
MOJAloTCs  JOKYMeHThl.  Ecnu ucTuamMu  (3asBUTENSIMH),  OTBETYMKAMH
(3aMHTEpeCOBAaHHBIMH  JIML@AMHM) BBICTYNAIOT HECKOJBKO JIML, YyKa3bIBaeTcs
uHGOpMaIMsA O KKXAOM M3 HUX. Eciu yyacTHHKOM cyae6HOro mpolecca sBjseTcs
MHOCTpaHHOe (usmyeckoe yuno, TpeboBanue 06 yxazanuu MHH u OI'PHUII ne
TIPUMEHSIETCS;

ecid y4acTHMKOM CyneOHOro rmpolecca sBIfeTcs ITyOnuYHO-IIpaBOBOE
obpaszosanue, ykaspaercs MHH u OI'PH oprana rocynapCTBeHHOW BIAacTH WM
opraHa MECTHOIO CaMOYIpaBJeHHsd, B JIMLE KOTOPOro, [0 MHEHHUIO 3asBHTEN,
BBICTYIIAeT Iy OJIMYHO-TIPaBOBOE 00pa3oBaHMUE;

ecly y4aCTHUKOM CyJe0HOro npoiecca ABIACTCA NOJDKHOCTHOE JIMLO OpraHa
rocyJapCTBEHHOW BJACTH WIM OpraHa MECTHOTO CaMOYNpaBIeHHMS, yKas3blBaeTCs
MHH u OI'PH oprasa rocyJapCTBEHHOM BJIaCTH HJIM OpraHa MECTHOIro
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CaMOYyIIPaBJIEHUs, B KOTOPOM 3TO JO/DKHOCTHOE JIMI0 OCYILIECTBISET CBOIO
po¢eCCHOHATIBHYIO CIIYKEOHYIO J1eITeIbHOCTD; '

€CJIM Y4YaCTHUKOM CyJeOHOro Ipoluecca SBJISETCS BOMCKOBas 4acTh,
HE sABIMIOUIAsiCA  IOpUOMYecKHMM  JnuuoM, ykaseiBaercs WMHH wu  OI'PH
COOTBETCTBYIOLLETO (PeAEepaIbHOTO OpraHa HCIOJHHUTEIBHONH BJIACTH, B KOTOPOM
(enepatbHBIM 3aKOHOM IIPEyCMOTpEHa BOeHHAs Ci1yx0a;

eClIi YYaCTHUKOM CyAeOHOro npolecca sSBiseTcs Opral, He MMEIOIIUH cTaTyca
IOPUIUYECKOTO  JIMLA, HaJeNeHHBIH (QelepalibHBIM  3aKOHOM  OTJENBbHBIMH
rOCy/IapCTBEHHBIMA MM HHBIMM IyOJMYHBIMHM ITOJIHOMOYMSMU ¥ CO3JAHHBIH Ha
OCHOBaHMHM (elepalbHOrO0 3aKOHa MWIM peleHus (enepaJibHOro opraHa
rocyaapcTBeHHOH BinacTH, ykaseiBaercs MHH um OI'PH denepansroro oprana,
obecreynBaroero JesTENBHOCTh N0JIb30BaTeNs (6o OTBETYHKA,
3aMHTEPECOBAHHOTO JIULIA);

€CIM  yYaCTHUKOM cyfeOHOro Impouecca sBISeTCS  I[OApa3JelieHue
Ientpansaoro 6anka Poccuiickoit @enepaumu (banka Poccuu), He sBisomeecs
fopuauueckuM  nuuoM, ykaspiBaetcs MHH u OI'PH  llentpansHoro 6anka
Poccuiickoit ®enepanuy;

€CJIM YYaCTHUKOM CyeOHOro Ipouecca siBIs€TCs OpraH, He HMEIOIUA cTaTyca
IOPUIUYECKOTO JIMLA, HAJICTICHHbIH 3aKOHOM OTJENBHBIMU I'OCYIapCTBEHHBIMH WIIH
WHBIMHU ITyOJIMYHBIMH TTOJTHOMOYMSIMM U CO3/aHHBI Ha OCHOBaHUHU PEILEHHUs OpraHa
rocyJapcTBeHHOH BiacTH cyOnekTa Poccmiickoit ®Penepauuu, ykassiBaercs MHH u
OI'PH  BpICIIEro  MUCHOJHUTEIBHOIO  OpraHa  rOCYyHapCTBEHHOHW  BJIAcTH
COOTBeTCTBYMOIIEro cyonrekta Poccuiickoit ®enepanuy;

eciu Y4aCTHHUKOM cynebHoro npouecca ABJISAETCS Opras
(HampuMep, aJMUHUCTPATUBHAS KOMUCCHS), HE UMEIOLIHH CTaTyca IOpHIUYECKOIOo
NMIa, HAJIeJCHHBIA 3aKOHOM OT/ENbHBIMU IOJHOMOYHMSMHU II0 PELICHHUIO BOIPOCOB
MECTHOI'O 3Ha4Y€HHs, rOCYJapCTBEHHBIMH UM UHBIMU ITyOJIUYHBIMU MTOJTHOMOYHUAMHM
U CO3JaHHBIi Ha OCHOBAaHUM pELIEHWS OpraHa MECTHOIO CcaMOYyIIpaBJIeHHS,
ykaspiBaercs HMHH wu OI'PH MectHOlf agMMHHUCTpaluH  (MCIOJIHUTEIBHO-
paclopsAUTENLHOTO OpraHa COOTBETCTBYIOLIEr0 My HULIMIIATBHOrO 06pa3oBaHus);

3) yka3pIBalOTCS HOMepa Tene(oHOB (MOOWIBHBIN, CTAlMOHAPHBIH), HOMEpa
dakcoB (Ipy HAIMYIKK), afpeca NeKTPOHHOM MTOYTH ¥ Apyrue TpebyeMble CBEIEHHS;

4) yka3pIBaeTcs ajipecar oOpalleHHs:

NpHU Tojavye B apOUTPaxXHbId CyJ{ NEpBOH MHCTAaHIMM HMCKOBOTO 3asBICHHUs
(3asBNeHUs), OT3bIBa Ha MCKOBOE 3asBlieHME (3asABIICHME), BCTPEYHOIO HCKa,
3asBIeHMs O BCTYIUIEHMH B J€JI0, MHOTO 3asBJCHHUsS (XonaraicTBa) B Ka4yecTBe
ajpecara IONb30BaTellb yKasblBaeT apOMTpaxHBIA cyn cyOwmekra Poccuiickoit
denepauny, B KOTOPBIH HaIpaBiseTcs COOTBETCTBYollee obpamenne. Ecmu
JOKYMEHTBl IIOJAIOTCA [0 JeliaM, OTHocAmuMmcs K moxacyaHoctn Cyna 1o
MHTEIEKTyalbHbIM IIpaBaM, B KadecTBe aJpecara Monb3oBaTelb ykasbiBaer Cyn 1o
UHTEJUIEKTYaJIbHBIM IIPaBaM;

MpY Mojia4e B apOUTPAXHBIN CyJI aNeUIALMOHHON HHCTaHIMH ale/UIIMOHHOM
%aJo0Ll B KAuecTBe ajpecara II0Jb30BaTENlb YKa3blBAa€T apOMTPaXHBIA CYI,
MPUHABIINH 06XanyeMbli CyJeOHbIN aKT B IIEPBOH MHCTAHLUK (YacThb 2 CTaThu 257,
craths 272 AIIK P®). IIpu nonade B apOUTPaXKHBIH Cy I aneJUIsIIMOHHON HHCTAaHIIUH
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OT3bIBa Ha aneJUIAIHOHHYIO Xanoly, 3asBlIeHHUs (XoAaTalicTBa) B Ka4eCTBe ajpecara
TI0JIb30BATENb YKa3bIBa€T COOTBETCTBYIOIIUI apOUTPaXKHBIH aneJIILHOHHBIN CY/I;

Npy nojade B apOUTpaXkKHBIM CyJ] KacCallHOHHOW HMHCTAHI[MH KacCallMOHHOM
Xalobpl B KayecTBe ajpecaTa IIOJb30BaTelb YyKa3bplBaeT apOUTPaXKHBIA CYI,
OpUHSABIIMHA OOXallyeMpli CylaeOHBIM akT B MNepBOH MHCTaHUMH (4acTh |
crateu 275 AIIK P®), B xauecTBe afpecaTa KacCalMOHHOM )kaloObl Ha CyneOHbIH
akT Cyza 1o MHTeJIeKTyalbHBIM IpaBaM, NPUHATHIA MM B KayecTBe Cyja NepBOi
WHCTaHUMWH, TOJb30BaTeNb YyKazbiBaeT Cyl 1O HMHTEJUIEKTYalIbHBIM IIpaBaM
(vacte 1.1 crateu 284 AIIK P®). Ilpu mnopmave >xanoObl Ha oOmpeleleHHE
apOUTpaXXHOTO cy/a KaccaloHHOW uMHCTaHImK (craths 291 AITK P®) B kauectse
ajipecaTa yKas3bIBaeTCsl apOUTPaXXKHBIM CyA KacCallMOHHON WHCTAaHLMHK (apOUTpaKHBIMH
cyn okpyra un CyJ o MHTeJJIEKTYalbHbIM IIpaBaM), BBIHECHIMHA COOTBETCTBYIOLIEE
onpeneneHue. Ilpu nogave B apOUTpaKHbIM CyJ KacCallUOHHOW HHCTAHILIMU OT3BIBA
Ha KacCalMOHHYIO »ajoOy, 3asBleHHMs (XojaraiicTBa) B KadyecTBe ajpecara
N0Jb30BaTENb yKa3blBa€T COOTBETCTBYIOIIMHA apOMTpaKHBIM CyA OKpyra WiH
Cyn 1o MHTEUIEKTyalbHBIM IIpaBaM;

IpY [oJaye 3asBICHUS O NEPEeCMOTpe CyIeOHOro akTa IO HOBBIM MJIM BHOBB
OTKpBIBIIUMCSL OOCTOATENBCTBAM B KAauecTBEe aJpecara IIOJIb30BaTellb yKa3bIBaeT
apOUTpaXHbIN CyJ NepBOW WHCTaHIMM, NMPUHIBIINN COOTBETCTBYIOLIMHA CyNeOHBIH
akT. Eciiu cyneOHbIi akT nepBod MHCTAHLMU OBIT M3MEHEH CYJOM ameUISLHOHHON
MHCTAHIMM WIA CYJOM KAacCalldOHHOM HWHCTaHLMU JMOO CyJOM BBILIECTOSIICH
WHCTAHIIMM TIPUHAT HOBBIA CyAeOHBIM aKT, B KayecTBE aJipecara I10JIb30BaTeNb
yKa3bIBaeT apOUTpaXHBIA CyJl, KOTOPBIA H3MEHHJI WM TIPHHAT HOBBIN Cy1eOHBIA aKT
no neny (crates 310 AIIK P®). IIpu nmogaye oT3bIBa Ha 3asBICHUE O NEPECMOTPE
Cyl1eOHOTO aKTa IO HOBBIM MM BHOBb OTKPBIBIIMMCS OOCTOSITENHCTBAM B KauyeCTBE
ajpecara IIONB30BaTeNb YKa3bplBaeT apOUTpaXHBIH CyJ, pacCMaTpUBAIOLIMA
3asBJIEHHE O IIepecMOTpe CyAeOHOro akTa IO HOBBIM WJIM BHOBB OTKPBIBIIMMCS
00CTOSATENILCTBAM;

NpHU NMojaye 3asBICHUS O IPUCYXAEHUM KOMIICHCAlMM 3a HapylleHue IIpaBa
Ha CyJONPOU3BOACTBO B Pa3yMHbIH CPOK MJIM IpaBa Ha MCIIOJHEHHE CyIeOHOro akra
B pa3yMHBIH CPOK B Ka4ecTBe ajipecara I10Jb30BaTellb YKa3hIBaeT apOUTPaXKHBIHA Cy I,
NPUHSBLUUHA pelieHHe (4acTh 1 craThH 222% ATIK P®);

5) BeIOMpaeTcsa BHJ oOpalleHHs B CyH, YKa3blBalOTCS €ro pPEeKBH3HTHI H
3arpy»aroTcs (Haisbl MoaBaeMbIX JOKYMEHTOB.

3.1.3. K ofpaieHuto B Cyl, MOAaBaeMOMY Ipe[CTaBHTENEM, JOJDKEH OBITh
NPWIOXKEH  JOKYMEHT,  MOATBEPXKJAIOIIUH  IOJHOMOYMS  MpeACTaBHTENs
(crates 62 AIIK PD).

JloBepeHHOCTh ~ NpEACTaBISAEeTCS B BHJE  JJIEKTPOHHOTO  JOKYMEHTa,
IOANKCAHHOIO  YCHJIEHHOH  KBaIM(ULMPOBAHHOM  3JIEKTPOHHOH  IOJINHUCHIO
NpEeACTaBIAEMOro JMLIa, JMO0 B BHAE OJNEKTPOHHOro o0pasa IOKyMeHTa,
3aBEPEHHOr0  YCHJICHHOH  KBaJMOHUMPOBAHHOM  3JIEKTPOHHOM  MOANMCHIO
TpeCTaBIsSeMOr0 JIHMI@, JHOO 3IEKTPOHHOro o00pasa, 3aBEepeHHOro NpOCTOH
3NIEKTPOHHOW HOJNMCHIO MM YCHJIECHHOH KBalM(QULUMPOBAHHOW 3JIEKTPOHHOHU
NOJITUCHIO JTHIA, MTOJAIOLIEro JOKYMEHTHI.

Opoep Ha HCIOJIHEHHE TIIOPYYEHHs, BBIAaBA€MBId COOTBETCTBYIOILUM
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a[JBOKaTCKUM 00pa3oBaHMEM, TIPEJCTAaBIAETCI B BHIE OJJIEKTPOHHOIO 06pa3a
JAOKYMEHTA, 3aBEPEHHOr0 YCHJIEHHON KBalU(UIHUPOBAHHOM 3JIEKTPOHHOM MOAIIMCHIO
JOJDKHOCTHOTO JIMLIA, BBIJABIIETO OpJep JHOO 3aBEpeHHOr0 NMPOCTOH 3JIEKTPOHHOM
NOANMCHI0 MM YCHJIEHHOM KBaIM(DUUUPOBAHHOW 3JIEKTPOHHOM IOMIMCHIO JIUIA,
MOJAIOIIETO TOKYMEHTHI.

Ecnu obpailieHue B Cys B COOTBETCTBHM C 3aKOHOJATENHCTBOM U Ilopsakom
noJayd  JOKYMEHTOB HOJDKHO OBITh HOANKMCAHO  (3aBEPEHO)  YCHJIEHHOM
KBAIMOHLUMPOBaHHON 3JIEKTPOHHOH IOANMCHIO, IPH IoJade TaKoro obOpalleHMs B
3JEKTPOHHOM BHAE€ K HEMy IpHUKIAAbIBACTCA JOBEPEHHOCTh, IOAMCAHHAS
(3aBepeHHas)  YCHJIEHHOM  KBaIM(ULUMPOBAHHOM  JNEKTPOHHOH  MOAIMHUCHIO
TIIpeACTaBISIeMOro JIMLa.

3.2. Ilonaya NOKyMEHTOB B paMKax CyJONPOU3BOJICTBA B apOUTPaXKHBIX CyAax
(B cooTBeTCTBUM ¢ ApOUTPaXKHBIM MpOIeCcCyalbHBIM KoieKcoM Poccuiickoii
Qenepanyin)

3.2.1. ObpaiieHue B Cyx U INpHiIaraeMble K HeMy JOKYMEHTBHl MOIYT OBITh
NOJaHbl B CyJ B BHJE DJJEKTPOHHBIX JOKYMEHTOB, IIOJIUCAHHBIX YCHJIEHHOM
KBATM(UIUPOBAHHON 3JEKTPOHHON MOANMCHIO JHIA, MONAIOLIETO JIOKYMEHTHI
(3asiBUTENST MM €ro INpeacTaBuTeNst), JuOO0 B BHAE JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, 3aBEPEHHBIX TNPOCTOHW 3JEKTPOHHOM TMOANMCHIO WM YCHJIEHHON
KBaJTUQULIUPOBAHHOM 3JIEKTPOHHOU MOATHMCHIO JIMLA, MOJAOLIEr0 JOKYMEHTHI.

3.2.2. YcuneHHOH KBanU(UUUPOBAHHONW 3JIEKTPOHHON MOAMHUCHIO JOJDKHBI
OBITH OANMCAHBI OOpAIIEHNs B Cy:

3asgBiieHHe 00 oOecneueHuy noka3arenseTs (cTtathd 72 AIIK P®);

3asBieHue 00 obecreueHuu ucka (cratbsa 92 AIIK PO);

3asBJIEHUE 06 obecrieueHNH UMY UIECTBEHHBIX WHTEPECOB
(crates 99 AIIK PD);
3asiBJIEHUE 00 obecrieyeHUH UCTIOJIHEHUS cynebHoro aKkTa

(crates 100 ATIK P®D);

XOJaTaiCTBO O IPHOCTAHOBICHUM MCIIONHEHHUS pELIeHUs IOCYAapCTBEHHOIO
opraHa, opraHa MECTHOI'O CaMOYINpaBJIEeHUs, HHOIO OpraHa, AOJDKHOCTHOIO JIMIIA
(crates 199 ATIK PO);

X0JIaTalCTBO O MPHOCTAHOBIEHUH UCIIOJHEHUs CyNeOHBIX aKTOB (CTaThH 265",
283 AIIK P®D);

HCKOBOE 3asBlieHHe, 3asBliCHHE, aNeJUIILIMOHHAs kajoba, KaccallOHHas
Xanoba, coeprkallye X0AaTaicTBO O MPHHATHH oOecneuuTeNbHbBIX Mep (cTaThu 125,
260, 265', 277, 283 ATIK P®).

Jlanuple oOpalleHuss NOJAlOTCAd B CyJ B BHUJAE 3JIEKTPOHHOIO JOKYMEHTa,
IIOANKMCAHHOTO YCHICHHOM KBaJM(QHUIMPOBAHHOW 3JIEKTPOHHOM IOANMCEHIO JIUIIA,
MOMAIOIIETO JOKYMEHTHI (3afBUTENs MWIM €ro NpeAcTaBUTENs), THO0 B BHIE
3JIEKTPOHHOIr0 0fOpasa JIOKyMEHTa, 3aBEPEHHOr0 YCHJIEHHOH KBalM(ULUUPOBAHHOM
3NEKTPOHHOM ToAmuchio. IIpu 3ToM ycwieHHas KBald(UUMPOBaHHAs JJICKTPOHHAA
TIOJIIUCH, KOTOPO#t 3aBepeH 3EKTPOHHBIM 00pa3 JOKyMeHTa, JOJDKHA ITPUHAIJIekKATh
JIMILY, TIOANMCABILEMY JOKYMEHT Ha OyMa)XHOM HOCHTEJIE.






